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SECTION 1 INTRODUCTION

In a business environment that is built on relationships and reputation, ASPE helps to build a
future for both you and your company. The American Society of Professional Estimators (ASPE)
was founded for the construction estimator based upon the precepts of socializing, making
lasting work related relationships, advancing the opportunities for education of our profession,
maintaining a standard of ethics, and providing a means to recognize the quality people in our
field of endeavor. In an effort to further these ideals, local ASPE chapters have been chartered
throughout the country. Itis at this chapter level that the founding precepts of the society are
best implemented.

How does one establish and charter an ASPE chapter? What does an ASPE chapter do? What
does it take to run a chapter? How does a chapter perpetuate itself after the chapter founders
have turned over the reins?

The purpose of this handbook is to aid in the formation of new chapters and to act as a guide for
operations of all other chapters after they have been granted a charter.

Each chapter shall maintain one chapter handbook. Revisions will be made as needed by the
Chapter Development Committee. Each regional governor shall maintain an electronic copy and
distribute it when a potential chapter petitions for a charter.

The materials within this handbook are for the sole use of ASPE members and may be utilized by
members for use in carrying out the operations of the Society. Assistance can be provided in the
answering of questions concerning the operation of the chapter by utilizing this handbook and
asking for assistance from past officers of the chapter, your governor, the national officers, and
the society business office (SBO).

The use of “his” in this manual is not intended to be gender specific. ASPE welcomes members
regardless of gender, race or religion.

Issued 12/2009 Section 1 Page 1 of 1



SECTION 2 HISTORY OF THE SOCIETY

The American Society of Professional Estimators began as an association of independent
construction estimators in Los Angeles in 1956. The early meetings were held at the offices of
the old Southern California Gas Company. Numbering less than twenty for the first few years,
the group met from time to time to exchange information pertinent to their business activities.
During these meetings, it became apparent that the construction estimator, although highly
gualified in both education and experience, held a rather precarious position in the construction
industry. His talents were recognized as essential to the industry, but were only exploited on an
as needed basis. His job security was practically non-existent, and his opportunity to increase
his knowledge in his field was dependent entirely on his own ability to discover the knowledge.
In the ensuing years, the Los Angeles group succeeded in arousing the interest of similar groups
in San Francisco, Orange County, and San Diego. In its second year as a National Society headed
by a Board of Trustees, ASPE granted charters to Denver and Arizona. Eventually, the Los
Angeles Chapter grew to over 200 members, and that chapter was split into a chapter in Orange
County and one chapter in Riverside.

During the 1960’s, many General Contractors throughout the nation were not very supportive of
ASPE because they feared that the purpose of the Society was to form a union to control wages
and benefits of the estimating departments within their companies. ASPE sought to develop
more legitimate technical programs and a means to better equip their members with
information to make them more valuable and productive to their employers. Finally the General
Contractors began to see the benefits and purpose of the ASPE and were more accepting and
supportive.

During the early 70’s, ASPE realized its importance to the construction industry and recognized it
had a responsibility to that industry. Educational programs were formulated in the chapters.
National committees were set to work devising a system for evaluating the competence of the
estimator. A program for certification and testing that outlined, complete with goals, levels of
achievement, methods of funding, and dates for completions was initiated in 1974. In 1975 the
certification for the Certified Professional Estimator (CPE) procedures were devised. The first
ASPE CPE certificates were awarded in 1976, the 20" anniversary of the Society.

The ASPE CPE program is the only national program that offers certificates in building
construction estimating by discipline.

The stimulation generated by the CPE program added impetus to the growth of ASPE. From
1974 through 1977, ASPE more than doubled the number of participating chapters from 10 to
23. Membership in ASPE during that same time period increased from around 600 to more than
1,500. Under the guidance of the Board of Trustees, the CPE program moved into high gear and
reviewed, analyzed, and approved over 300 applications for certification under the strict rules of
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compliance set down by the Certification Committee. Drawing upon a nucleus of experts, the
Certification Committee established a testing program which began functioning in mid 1977.

A new generic certification program was developed in 1984, and the testing program began in
earnest in May of 1988.

In 2008, the ASPE CPE program received its accreditation from the Council of Engineering and
Specialty Boards. Accreditation of the certification programs provides assurance for candidates
and their employers that our procedures conform to those of the highest standards.

The next and most important goal of the Society is the education program. Some chapters in
the Society sponsor classes for the education of the estimator. These classes are held primarily
at the university level although several programs are aimed at high school and technical school
students. The goal of ASPE is to coordinate educational programs on a nationwide basis,
establish estimating standards, act as a conduit for collecting and distributing pertinent
information, and in general, to improve the abilities of one of the most important members of
the construction team — the estimator. To this end, ASPE has partnered with AGC since 2006 to
provide national estimating academies across the nation on a semiannual basis. ASPE is also
offering estimating classes online and publishing the Standard Estimating Practices.

In conjunction with this educational effort to improve the status of the estimator, ASPE is in the
process of preparing a complete listing of estimating oriented educational programs throughout
the United States. Technical papers, written by certification candidates and ASPE members, are
published frequently in the national monthly publication of ASPE. Copies of these papers are
made available to all interested parties. Seminars, sponsored through the joint efforts of ASPE
chapters, other construction associations and universities in the chapter areas, occur frequently
with programs of vital interest to the profession.

The 2006 National Council Business Meeting and Convention were held in Los Angeles and
marked the 50" anniversary of the ASPE. Our profession and ASPE have come a long way since
1956. With the technological innovations and change in methods used to obtain a contract for
construction, it is important for estimators to keep abreast of the latest developments in the
estimating field. While construction companies as a rule are very conservative on implementing
new technologies, the estimating side of the business usually is on the leading edge of
technology in these same conservative firms. Estimators are not only looking for better and
faster ways to generate more accurate estimates to win the project, but are looking at better
ways to communicate the contents of the estimate to the project team to improve the hand-off
of information to the field personnel to hopefully contribute more to the bottom line of our
project and our companies.

ASPE shows definite promise of continued growth, not only in participation on the part of
professional estimators throughout the USA, but in the improvement of the mechanics and
techniques of what is, in the opinion of many, the most vital activity in the construction industry,
estimating.
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The society also offers on-line courses in all aspects of estimating and green building practices
and is working on BIM classes. Also the National website for the American Society of
Professional Estimators, www.aspenational.org is a great resource guide as well as a bulletin

board for employers looking for estimators and estimators looking for employers.

The monthly publication of the Society’s newsletter, Estimating Today, provides technical

articles and valuable information not only for estimators, but architects and contractors.
The 2008 Annual business meeting and Convention in Baltimore saw two historic events:

= The first $1 million dollar budget was presented and approved at the National Council
Business Session

e The first female National President, Paulette Rutlen, CPE, was sworn in

In December 2008, the ASPE Industry Awareness Committee led by Chairman Frank Kutilek,
FCPE, LEED AP met in Washington, D.C. at the building SMART alliance Conference with other
associations at the National Institute of Building Sciences and signed an agreement stipulating
the agreement to work together as a team to solve the cost engineering related problems
associated with Building Information Modeling (BIM) and its quantity takeoff processes
associated with cost estimating. According to the agreement, “It is anticipated that many of the
products of this agreement will become candidate standards for the National Building
Information Modeling Standard”.

Participation in this agreement has positioned ASPE to the forefront of the estimating and
construction industry.

There has been a National Education Scholarship Fund set up by the Society Business Office and
a number of ASPE chapters around the nation give out educational scholarships each year.

The ASPE has come a long way in since it was founded and has a goal of continued growth and
greater recognition for all of its members. The success of those goals depends on the success
and growth of the Chapters.
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SECTION 3 HOW A CHAPTER IS FORMED

The chapter is the heart of the Society and is created through the cooperation of the local
estimators, the national board and the members-at-large. When twenty construction-related
individuals in any given area have expressed a desire to become members in the Society and
express a desire to band together for their mutual benefit, the Society offers several options for
the formation of a chapter. As pointed out in Article IV of the National Bylaws, chapters may
consist of as few as 20 members or as many as the locality can supply. However, the number of
members is of less significance in the success of the chapter than is the strength and character
of its membership. The history of the Society shows the dedication and strength of purpose that
has produced the national organization we now enjoy.

Prior to advertising for general membership, get some help to get organized by getting a core
group of dedicated people who understand the need for a local organization like ASPE. Itis
recommended to contact senior level estimators from general contractors and major
subcontractors. Also work with the plan rooms, reprographers and Builder’s Exchange. The
GC’s have the subcontractor lists and subcontractors are more willing to join an organization if
they know they can get networking opportunities. The subcontractors have other GC’s and
suppliers. The plan rooms have “free advertising” and a very large database of members. The
reprographers will probably provide posters and other advertising. Stay in contact with your
governor and the SBO. They can steer potential members or members-at-large to your group.

A very good guideline of how to build and maintain a successful Chapter is to try to follow as
many of the items listed in the Awards Guidelines in the section of Chapter Achievement Awards
found on the ASPE National Website- www.aspenational.org under “Membership” and then the
“Publications” tab.

For a young Chapter or a Chapter trying to actually get started, it would be impossible to
accomplish all the items contained in the Chapter Achievement Awards, but if the list of items is
used as a checklist or a list of goals, then the Chapter monthly meetings and Chapter
organization will have a basis to form a foundation that can be built upon to achieve success
more rapidly than trying to accomplish success without any guidelines.

The core group can help get organized. Ask members of that group to take the lead on
organizing ideas. These people will be the interim board responsible for getting the process
started. Coordinate a plan of ideas. If you can advertise to potential members what programs
your chapter intends to provide, you will gain more interest. Look for venues to have meetings
that can handle a group of 30-50 people for regular meetings. Determine the cost of the venue
so you can set meeting fees. Decide whether to have lunch meetings or evening meetings.

Lunch meetings might draw more attendees, but you are limited on program time. Evening
meetings allow for a social period, a dinner meeting and a good program time.
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When a group is ready to kick off the organization and get chartered, use the GC's to solicit all of
their contacts via email or fax. Subcontractors solicit their vendors. Make posters to be placed
in the AGC, ABC, AIA, etc locations. Posters can be placed in all of the core group plan rooms.
Place announcements in construction newspapers. Find a location with little or no cost to meet.
Look to the AGC, the Builder’s Exchange or a large GC with a training room. Get the word out.

When you have set the date for your kickoff meeting, send the information to your Regional
Governor. (A list of names, addresses and telephone numbers of all Governors can be obtained
from the Society Business Office.) List the name of local contacts and phone numbers. Include a
list of your local trade papers, newspapers, etc., and your Governor will help coordinate the
upcoming meeting.

In your publicity, let it be known that at the second meeting you will again be accepting
applications and will be selecting officers.

Once the chapter has 20 members, it can be chartered. Request for charter must be presented
to the Board of Trustees at a Trustee Meeting (three held yearly in fall, early spring and at
convention in the summer). It can be presented in person or by your Regional Governor, who
will have been assisting you in the formation of the chapter. The Board votes on the petition and
formally awards a number to your chapter and a charter.

At your kick off meeting, tell the group what you plan to do for them. Show them a list of
potential programs or speakers. Get the group excited. Have plenty of applications and
handouts advertising the first regularly scheduled meeting.

Prior to petitioning for charter, you may continue to mail applications and dues to the Society
Business Office. This will enter names of all your members on the national mailing list for
publications and any notices issued through the Business Office.

Once a chapter is chartered, the members need to approve and adopt the chapter bylaws.
Chapter should adopt the standard chapter bylaws provided by the Society Business Office.

After bylaws are adopted and officers are elected, the chapter should:

Get an Employee Identification Number

Get a PO box so the chapter address remains constant
Incorporate in the state they are located

Get a chapter bank account

Obtain tax exempt status-501(c)6 or 501(c)3.

ukhwnN e

These steps should be followed in this order and are discussed in following sections.

The following is a packet of information designed to address some of the questions about
starting a new ASPE chapter.
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The information is broken into the following sections:

1) Meeting Agenda

2) Meeting Location Selection Criterion

3) Suggested Speaker Topics

4) Speaker Guidelines

5) Publicity

6) Invitations

7)  Communications

8) Additional Information
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ASPE -- SAMPLE MEETING AGENDA

Time:
a) 5:30to6:00 Gathering
b) 6:00to7:00 Dinner
c) 6:45to 7:00 Introductions and Chapter Business
d) 7:00to7:30 Speaker
e) 7:30to 7:45 Questions and Thanks to the Speaker
f) 8:00 Adjournments
Date:
a) Same day every month Tuesday or Wednesday seem to work best
b) Meet every month Don't loose momentum

c) Maybe job tours or golf tournament in summer months

Place:

Meet at Same Place Every Month - - rotating locations loose people

Price:

S35 to $40 for most locations

Fund Raiser:

a) Raffle with donated prizes
b) Fifty-Fifty Drawing.

Speakers:

a) Speakers to be drawn from the local construction community
b) Member speakers

Issued 12/2009
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ASPE -- MEETING LOCATION SELECTION CRITERION

Location:

a)
b)
c)
d)

Near major highway transportation grid

Room and bar set up and ready by 5:00 PM

Provide cash bar at no extra charge to the chapter
Room expandable or larger room available on demand
Must have separate podium

Must have dimmable lighting

Must have round tables for 6-8 persons

Free parking

AV equipment available

Meal Price:

a)
b)
c)
d)
e)
f)
g)

$30 -S40 per person

Price guaranteed for one year

ASPE provides minimum head count

ASPE will pay for minimum if there are no shows

Hotel agrees to be able to handle same meals for 10% more
Hotel will have equivalent/not same meal for extras above 10%

Hotel agrees to provide special meal for any person with dietary restrictions upon three

day notice

Entree: choice of two on any night, chosen by ASPE
beef, fish, chicken pork, other

Rolls and butter

Green Salad with two dressings

Two Vegetables, chosen by ASPE

Desert, chosen by ASPE

Buffet, maybe Chef’s choice (makes it easier for RSVP’s)
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ASPE -- SUGGESTED SPEAKER

1)
2)

3)
4)
5)
6)
7)
8)

9)
10)

11)

12)

13)

14)

15)

16)
17)

18)

19)
20)
21)

22)

Talk should be on construction related topic.

It is acceptable to use literature and examples from a specific company, especially if that
product is a new product.

Speech organization is recommended as follows:

Overview of topic to be presented with one sentence for each major point.

Major points expounded upon.

Summary of major points.

Try to make the speech follow the normal thought process, takeoff sequence, and pricing
of your trade/service.

Please explain how design parameters can affect your trade/product.

Handouts are appreciated, especially if they are keyed to the speech.

Copying company literature as handouts to illustrate this type of construction, printing
handouts on company letterhead or attaching a business card are acceptable ways to get
publicity.

Comparing and contrasting your company and the others in your field is legitimate
and proper presentation of what is available in the market. If you are the sole
supplier for this product/service, it is proper to say so.

Actual situations worked through on actual takeoff sheets are most valuable. They
give the audience an estimators eye view of how this trade/specialty is taken off
and bid

Rules of Thumb are very helpful.

Normal checks or estimating questions that are used to validate an estimate
would be helpful.

In short, what would you like to know if you were starting on day one in this
trade/specialty

A podium will be provided.

ASPE does not have projection or computer equipment. A screen should be
available.

It is ABSOLUTELY NOT ACCEPTABLE to use the speech to sell a specific product or
service. That is an abuse of the speaker's position and will not be tolerated. If it
occurs, the chapter president will give the speaker one warning. If the warning is
not heeded the speech will be ended. (A topic should be a general topic of
"Computerized Estimating" but not a sales pitch for specific software.)

The Speaker gets a free dinner

Takeoff tips are always helpful for estimators new to a trade

Stories: "The Good, The Bad and The Ugly" of actual experiences give real insight
to a trade.

Don’t forget to send a Thank You letter to the speaker.
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ASPE

-- COMMUNICATIONS

To succeed, a chapter MUST have a newsletter. The better the newsletter, the better the

chances of success for the chapter. The newsletter is not only an internal communication piece;

it is also a criterion by which prospective members will judge the chapter. There is no use

reinventing the wheel. Copy freely from other chapter's back newsletters.

Consider putting the newsletter on-line and distributing via the internet as much as possible to

reduce printing and postage costs.

If any of the following organizations have a local chapter, consider inviting them to come to the
ASPE meeting/hosting a joint meeting:

NAWIC

AACE

Subcontractors Associations
ABC

ASPE —PusBLICITY

Write press releases and try to get publicity in the following:

a)
b)
c)
d)

State, City and Local newspapers

Any local construction related media

Dodge Report

Any other central bid room or bid depository

Try to get publicized in the newsletters of local chapters of:

AACE

ABC

General Building Contractors Association
(state or local) Contractors Association
NAWIC

e (State or local) Subcontractors Association
e Any other local construction related organization
o AlA
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ASPE -- Additional Information

Each ASPE chapter needs the following:

A PO Box for mail which will stay constant even though officers change
e A chapter bank account

e A monthly newsletter

e If possible, an internet address

e A chapter website

DiSSOLUTION OF A CHAPTER

When chapter membership falls to a level as described in the Society Bylaws, the governor
contacts the Board of Trustees and recommends dissolution. Any funds left in the chapter bank
account are sent to the Society Business Office. Those funds are held in the Inactive Fund for
three years in the chapter’s name. If the chapter is reorganized within three years, those funds
are returned to the chapter.
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SECTION 4 DUES AND MEMBERSHIP

Dues requirements for membership in the Society are described in the Society Bylaws. Refer to a
current membership application or contact the SBO for the current dues structure.

When organizing a chapter, dues and completed membership applications should be submitted
to the SBO. All of the dues invoicing after the initial organization will be handled by the SBO and
the chapter portion of the dues are refunded to the chapters.

Chapter dues allocation checks will be accompanied by an alphabetized listing of the latest
member's names for whom dues were allocated, date paid, amount paid, and the total amount
of dues being sent. Dues checks should be deposited promptly as checks are only valid for sixty
(60) days.

Chapter dues are that amount over the national dues which are required to operate a chapter.
Each chapter must determine the amount to charge the members over and above the national
per capita dues.

Dues Renewal

e Members joining AFTER June 1, 2008, will renew on their annual anniversary date.

e Members joining prior to June 1, 2008, dues are due on August 1. Dues must be
received by August 31 to be included in the Membership Directory.

e Dues not paid within thirty (30) days of the due date shall be dropped from
membership.

Chapters may derive revenue from sources other than membership dues. Examples of additional
revenue sources:

A. Educational seminars

B. Additional charge for meals at dinner meetings

C. Door prizes and raffles

D. Special fund raising events such as golf tournaments and sporting clay tournaments
Membership in the Society is open to all individuals and companies in the construction industry
including educators who instruct construction oriented courses and material suppliers of
construction goods. The classification of members is specifically defined in the Society Bylaws.

Membership in the Society does not require any special education, salary, age, test or
experience factor.
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SECTION 5 CHAPTER NATIONAL COORDINATOR

The National Board of Trustees manages the affairs of the Society using the input of the
individual chapters. An ASPE Organization Chart can be found in our annual membership
directory.

Participation by the chapters at the National level is accomplished in two ways. Each area of the
country is administered by a Governor who represents chapters at each Trustees Meeting. At
the National Convention, each chapter may be represented by a delegate, or delegates, whose
voting power on issues before the National Convention is determined by the population of their
chapter. (See the Society Bylaws.)

Chapter Delegates can transfer the number of votes they carry to a Chapter designated
Alternate Delegate if for some reason the named Delegate cannot attend Convention, or if the
named Delegate has to leave Convention due to outside emergency or sickness, provided the
proposed transfer of votes to the Alternate is made known to the Society Business Office (SBO)
prior to start of Convention, or to a representative of the SBO prior to start of the National
Business Session.

A Delegate can transfer his or her votes to another named Delegate by naming that Delegate a
proxy for the original Delegate if the Delegate has to leave Convention prior to the start of the

National Business Session provided the proposed transfer of votes or proxy is made known to a
representative of the SBO prior to the start of the National Business Session.

Chapter Bylaws cannot be in conflict with National Bylaws.

Each chapter is encouraged to produce its own local newsletter. Contributions to the national
magazine by the chapters regarding articles of interest to the Society such as local events,
education activities and technical papers are encouraged.

Input from the chapter received by National is coordinated so all chapters are working toward
the same goal. Some chapters may differ on particular goals, however, as in any democratic
organization the majority rules. If each chapter acted independently, the Society would be
headed in as many directions as there are chapters. When all chapters work together, we can
better achieve our goal, be it certification, standards or education.
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SECTION 6 ASSOCIATION/CHAPTER SOCIETY TAX-EXEMPT STATUS

e TAX STATUS

e EMPLOYER IDENTIFICATION NUMBER

ASSOCIATION/SOCIETY TAX-EXEMPT STATUS

ASPE (national) is classified as a 501(c)3, "Educational Association”.

Chapters can be classified as a 501(c)3, "Educational Association” or more appropriately, a
501(c)6, "Business League”.

Most chapters will not qualify as a 501(c)3, nor will they want to proceed with the voluminous
paperwork required for that status. If a chapter wants to provide “charitable contribution”
receipts to donors, that chapter could incorporate their scholarship program as a 501(c)3 and
their chapter as a 501(c)6. The recommendation is to incorporate as a 501(c)6 and not provide
charitable contribution receipts.

EMPLOYER IDENTIFICATION NUMBER (EIN)

This is one of the first steps a chapter should take after receiving their chapter number.

An EIN is a nine-digit number that the IRS assigns in the following format: XX-XXXXXXX. It is used
to identify the tax accounts of employers and certain others who have no employees. The IRS
uses the number to identify taxpayers that are required to file various business tax returns. EINs
are used by employers, sole proprietors, corporations, partnerships, non-profit associates,
trusts, estates of decedents, governmental agencies, certain individuals and other business
entities. You will use your IEN on all of the correspondence with the IRS. EINs are required to
open a chapter bank account.

e All nonprofit organizations must apply for an EIN before filing for exempt status.
e All publications and forms are available at www.irs.gov

e Applying for an EIN can be done on-line. Your EIN number and letter will be emailed to you
instantaneously.

See Section 7.0 for example EIN Letter, on-line application and mail-in application.
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SECTION 7 CHAPTER INCORPORATION PROCEDURES

e INCORPORATING IN YOUR STATE

e ACHIEVING 501(c)6 STATUS

EXPLANATION OF CHAPTER INCORPORATION

Once a chapter has been formed and received a charter from the national organization, one of
the next steps to take is that of incorporating. The procedures required are not as complex as
one might think. By using common sense, logic and prudence, the act of incorporating a chapter
can be reduced to a relatively simple task

Why incorporate? There are three major reasons:

1) To limit the exposure of the individual directors and officers of the chapter from legal and
financial liability. Since the Society is a nonprofit organization, and its goals are managed
and executed by officials working on a voluntary basis, it would be most difficult, if not
impossible, to induce individuals to serve in a responsible capacity without some protection
from liability.

2) Avoid the possibility of conflict with tax laws and/or the levying of unnecessary amounts of
taxes by the local, state or federal governments. By incorporating as a nonprofit
organization, the levies, if any, are minimal and the members, officers and directors can be
completely comfortable in carrying out the monetary affairs of the chapter knowing they
are complying with the law.

3) Toinsure perpetuity, Articles of Incorporation require a statement of the period of duration
of the corporation. In stating this period as "perpetual," the life of the corporation is
ceaselessly repeated. This fact, coupled with the reasons above, instills confidence in the
entire membership, established or prospective, that the chapter will always continue to be
in existence. However, the Articles of Incorporation do not assure perpetuity -only the
members can do that.

When to incorporate? As soon as possible after the presentation of a chapter charter by the
national organization, the eligible voting membership must be allowed to vote on the question
of incorporation. With the advantages properly presented to the members, incorporation will
undoubtedly be approved. The condition of the chapter's treasury also affects when the chapter
will initiate the incorporation proceedings. Check with individual states for the definition of their
corporation year. It is advisable to incorporate in August it possible, which coordinates the
corporation year with the chapter fiscal year (August 1 to July 31). This synchronizes election of
officers with the annual list of officers that states require of corporations.
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How to incorporate? You can usually find incorporation forms from your Secretary of State’s
website. They are fairly easy to fill out, or you can contact an attorney who specializes in
incorporation procedures to advise you on such matters as quantity and official capacity of
incorporators, where to incorporate, forms you will be required to file and costs.

In most states, three or more officers are required to form a corporation, It is recommended the
President, Secretary and Treasurer of the chapter be among the minimum required, These
officers are usually members of the Board of Directors, and this simplifies the procedures, If one
person must be designated to be responsible for filing legal and/or tax reports (sometimes
known as "resident agent"), it should be the Chapter Secretary, unless the state of incorporation
charges a fee for annual change of the registered agent.

Two documents which will probably be requested by an attorney are copies of the Society
Bylaws and the Chapter Bylaws. It is necessary for the chapter to obtain an Employee
Identification Number and to file the required reports with the appropriate agencies. Here
again, an attorney can advise you on the proper procedures. Chapters should approve the
sample chapter bylaws as provided, eliminating the need for an attorney.

A third document required is the Articles of Incorporation. This document can be drafted by an
attorney, but this is a time consuming process. A copy of a model of Articles of Incorporation is
included in the Appendix of this handbook, and it is suggested the copy be offered to the
attorney along with the other requested papers. The model can readily be tailored and/or
edited to meet the specific requirements of the chapter in the geographic area.

Because of the great number of variables in incorporation procedures, i.e., State corporation
laws, tax laws at all governmental levels, attorney fees, etc.,, no attempt is being made to
formulate a standard sequence to follow or guidelines for the costs involved. However, with a
little research, you can avoid the cost of an attorney the act of incorporating a chapter. Costs
vary by state, but average costs are approximately $50 to file Articles of Incorporation, $25 to
file the Initial List of Officers and $25 per year to file Annual List of Officers. Check the individual
state requirements for fees, initial submissions and yearly submissions.

See Appendix vvv for example Articles of Incorporation and List of Officers.
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NONPROFIT STATUS

ASPE Chapters are generally classified as a 501(c)6, “Business League”.

What to file:

e Form 1024

e Attach Original and/or Amended Articles of Incorporation

e Attach Chapter Bylaws

e Attach a Narrative Description of Activities

e Include newsletter, brochures, etc.

e Additional Schedules applicable such as Schedule H if the organization provides
scholarships directly to individuals and not the educational institute’s scholarship
foundation.

e [frepresented by an attorney or CPA, submit Form 2848

e UserFee

When to file:

Within 12 months, however, extensions can add up to 27 months after the end of the month in
which you were legally formed.

Where to file:
e Internal Revenue Service. Check the address for the method of delivery (mail or
delivery services).

e Form 1023 is used to file for nonprofit status. Forms and instructions are available at
ww.irs.gov.

Before starting the nonprofit process, chapters must have their:
e EIN numbers
e Articles of Incorporation
e Conformed Copy in applicable (a conformed copy is the original articles of
incorporation and all amendments signed by the state of incorporation)
e Chapter Bylaws
e Financial Report and a Description of Activities.
Also the chapter must have the financial resources to pay the IRS User Fee.

e The product of this effort is a Determination Letter issued by IRS.
All private foundations (ASPE Chapters) exempt under section 501 (c)6 must file form 990-PF.
Form 990-PF must be filed by the 15th day of the 5th month after the end of the accounting

period. Consult tax professionals for individual chapter filings and any individual state tax filings
that are required.
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An exempt organization must also make available for public inspection, upon request and
without charge, a copy of its original and amended annual information returns; its application
for exemption and other documents as instructed by the tax code. See IRS instructions for
public inspection procedures for organizations that do not maintain a permanent office (ASPE
Chapters).

Chapters are required to send a copy of all tax status documents to the Society Business Office
for the legal files and recordkeeping of the Society.

ATTACHMENTS:
e Appendix zzz --- Form 1024 501(c)6 Application and all backup.

e Appendix www --- Sample copy of a Chapter Charter
e Appendix xxx --- Sample IRS EIN number.
e Appendixyyy --- IRS determination letter stating sample chapter should be classified

as a 501(c)6.
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SECTION 8 CHAPTER ORGANIZATION

PRESIDENT

The President is the leader and spokesperson for the chapter. The President shall preside over
all chapter dinner meetings. The President shall develop an agenda for use at every dinner
meeting. He/She also presides over all Board of Directors/Executive Board meetings. The
President shall develop an agenda for use at these meetings also. All Officers, Board of Director
Members, and Committee Members report to the President. He/She appoints Chairs of the
individual committees. The President votes on chapter matters during general meetings,
however, as “Chairman of the Board” (president’s title at board meetings) votes only to break a
tie during board meetings. The President shall represent the chapter at all Regional Meetings
and Conventions. The term of the President shall be one (1) year unless changed by individual
chapter bylaws. The president, or another chapter officer as designated by the president, is
required to attend the Annual National Convention and regional meetings.

VICE-PRESIDENT

The Vice-President shall perform duties and responsibilities as directed or assigned by the
President. The Vice-President assumes the duties of the President in the President’s absence.
The Vice-President should be the “President-In-Training”. The Vice-President should also be
Chair of an important committee such as Programs, Membership, or Certification for example.
The term of the Vice-President shall be one (1) year unless changed by individual chapter
bylaws. Chapters may elect to follow the national model of officers by having multiple Vice
Presidents. If multiple Vice-Presidents serve the chapter, the First Vice President assumes the
duties of the President in the President’s absence.

SECRETARY

The Secretary shall keep the minutes of all dinner meetings and Board of Director/Executive
Board Meetings. The Secretary shall compile and distribute the meeting minutes within one (1)
week of the meeting. The term of the Secretary shall be one (1) year unless changed by
individual chapter bylaws. The Secretary should keep a file of attendance sheets for all chapter
meetings.

TREASURER

The Treasurer shall manage all chapter funds. The Treasurer maintains checking and savings
accounts. The Treasurer shall develop a budget for use by the Chapter. He/She shall have the
checkbook available at meetings to pay bills/invoices as approved by the Board of Directors.
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The Treasurer shall keep current with the IRS as far as filing status and shall make sure the
Chapter is following all local, state, and federal tax laws. The Treasurer shall be bondable if so
deemed necessary by the Board of Directors. Dual signatures on Chapter accounts may also be
another safeguard, if desired. The Treasurer shall assist a CPA every two (2) years in conducting
a review of the chapter finances. The term of the Treasurer shall be one (1) year unless changed
by individual chapter bylaws. The Treasurer shall be responsible for seeing that an annual tax
return for the chapter is filed with the IRS, with a copy to the Society Business Office.
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CHAPTER COMMITTEE DESCRIPTIONS

ADVERTISING
e Solicit companies and/or members to advertise in the Chapter Newsletter
e Set advertising rates
e Set advertising goals to meet chapter financial needs as determined by the Finance
Committee

AWARDS

e Develop goals so chapter will obtain points necessary for awards

e Develop lists and/or spreadsheets to track award goals throughout the year and update on a
monthly basis

e Assign officers, directors, and members to various activities as required for point
accumulation

e Submit for regional and national awards presented at the Annual Convention

e Report progress at each Board of Directors meeting

By-LAwS

Advise officers and board members of correct parliamentary procedures
Monitor chapter activities for ethics

Keep up to date on all by-law amendments

Report progress at each Board of Directors meeting

CERTIFICATION
e Set goals for signing up new CPE candidates
e Hold certification workshop as required for certification cycle dates
e Receive Professional Evaluation Applications as required by National
e Perform due diligence on CPE candidates Professional Evaluation
e Send applications and fees in to Society Business Office by required dates
e Encourage candidates after they have received their paper topics
e Hold paper workshop prior to deadline to encourage candidates to complete their papers by
the required date.
e Advise candidates as to the requirements of the technical paper
e Proctor GEK and DST tests as required. Provide quiet testing area.
Stay in contact with candidates so they complete the program
Award certificates to successful candidates.
Report progress at each Board of Directors meeting
Lead a chapter monthly meeting on certification
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COLLEGE OR UNIVERSITY

Develop liaison between faculty and students of a local college or university with a
construction/engineering program and the chapter

Set goals for student membership

Set aside several meeting during year for small groups of students to attend
Encourage interface between students and regular members

Attend the college or university functions as required

Set retention goals for students after graduation and track students in work force
Report progress at each Board of Directors meeting

CHAPTER HISTORIAN

Maintain chapter records

Maintain contact with veteran members

Develop Chapter historical facts. When formed, founding members, presidents. Membership
levels

Report progress at each Board of Directors meeting

EDUCATION

Develop and present education programs 1 to 2 times a year

Solicit students, contractors, etc for participation in programs

Hold one educational program as a chapter fundraiser

Promote ASPE ethics and ideals

Encourage members and non-members to become better estimators

FINANCES

Chairman — Treasurer (refer to Treasurer duties)

Set financial goals to meet chapter goals

Present written budget for each ASPE year. Update quarterly

Develop 1 new major fundraiser for chapter immediately and then maintain on a yearly basis.
Receive and disburse funds

Report progress at each Board of Directors meeting

HospitaLiTy

Be at meeting prior to start

Greet all attendees, especially new or potential members and guests
Maintain and stockpile all necessary supplies

Sign in members. Obtain business card if new member or guest
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e Hand out name cards

e Direct member or guest to select dinner choice. Note selection and give member or guest the
corresponding dinner ticket

e Receive money for dinners from members and guest

o |[ssue raffle ticket as applicable

e Maintain receipt book as required

e Turn over any funds collected to treasurer

e Maintain lists to track attendance and furnish attendance list for Secretary

e Maintain liaison with restaurant to ensure dinners are served on time and that service is
acceptable

e Report progress at each Board of Directors meeting

MEMBERSHIP

e Set membership goals

e Promote ASPE

e Solicit potential new members

Solicit guests at chapter meetings

Have membership material available at all chapter meetings

Encourage all officers and directors to bring in one new member every year
Send out membership packages and follow up with phone calls and letters
e Report progress at each Board of Directors meeting

NEWSLETTER

e Set firm publishing dates and meet them

e Solicit articles for newsletters

e Design newsletter

Ensure all columnists send in articles in accordance with publication deadlines
Arrange for distribution to membership

Present written budget for each ASPE year

Report progress at each Board of Directors meeting

NOMINATIONS

e Chairman — Should be outgoing President

e Solicit and nominate candidates for all positions

e Develop and mail out ballot to all qualified voters

e Nominate Chief Teller to receive and tabulate votes

e Announce results to all candidates by phone and mail

e Announce results to Publicity Chairman for proper publicity in the local newspaper and other
applicable groups

e Report progress at each Board of Directors meeting
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PROGRAMS

Obtain a programs for every meeting

Send out formal requests to agreeable speakers informing them of dates, times, handouts,
etc.

Obtain biographical and program information from speaker

Develop meeting announcement

Send meeting announcements to board members for distribution

Send announcement in a timely manner to Publicity Chairman so announcement is printed in
various publications

Solicit program ideas from all members

Announce speaker at meeting

Maintain speaker and program records

Report progress at each Board of Directors meeting

PuBLICITY

Promote ASPE in newspapers, magazines, radio, TV, universities, construction organizations,
etc.

Make sure all meeting announcements make printing deadlines

Report progress at each Board of Directors meeting

WEBSITE

Develop, maintain, and continuously improve website

Set and adhere to a website update schedule

Enter new information in a timely manner. Delete old information in a timely manner.
Develop links to members and National website

Present written budget for each ASPE year

Work with advertising committee to solicit advertising for the website to reduce chapter out
of pocket costs.

Maintain contingency plan should present Webmaster become unavailable

Report progress at each Board of Directors meeting
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SECTION 9 ASPE CODE OF ETHICS AND CANONS

INTRODUCTION

Ethical principles are presented which are intended as a broad guideline for professional
estimators and estimators in training. The philosophical foundation upon which the rules of
conduct are based is not intended to impede independent thinking processes, but is a
foundation upon which professional opinions may be based in theory and in practice.

Please recognize that membership in and certification by the American Society of Professional
Estimators are not the sole claims to professional competence but support the canons of this
code.

The distinguishing mark of a truly professional estimator is acceptance of the responsibility for
the trust of client, employer and the public. Professionals with integrity have therefore deemed
it essential to promulgate codes of ethics and to establish means of insuring their compliance.

PREAMBLE

The objective of the American Society of Professional Estimators is to promote the development
and application of education, professional judgment and skills within the industry we serve.
Estimators must perform under the highest principles of ethical conduct as it relates to the
protection of the public, clients, employers and others in this industry and in related
professions.

The professional estimator must fully utilize education, years of experience, acquired skills and
professional ethics in the preparation of a fully detailed and accurate estimate for work in a
specific discipline. This is paramount to the development of credibility by estimators in our
professional service.

Estimating is a highly technical and learned profession and the members of this society should
know that the work is of vital importance to the clients and to the employers they serve.
Accordingly, the service provided by the estimator should exhibit honesty, fairness, trust,
impartiality and equity to all persons served.

Issued 12/2009 Section 9 Page 1 of 5



THE CANONS

Canon #1
Professional estimators shall perform services in areas of their discipline and competence.

1. Estimators shall to the best of their ability represent truthfully and clearly to a
prospective client or employer their qualifications and capabilities to perform services.

2. The estimator shall undertake to perform estimating assignments only when qualified
by education or years of experience in the technical field involved in any given
assignment.

3. The estimator may accept assignments in other disciplines based on education or years
of experience as long as qualified associate, consultant or employer attests to the
accuracy of their work in that assignment.

4. An estimator may be subjected to external pressures to perform work above or beyond
qualifying education and experience. In fact, estimators must retain their integrity and
professionalism by avoiding involvement in situations that may cause loss of
independence and integrity as a professional estimator.

Canon #2

Professional estimators shall continue to expand their professional capabilities through
continuing education programs to better enable them to serve clients, employers, and the
industry.

1. A member of the American Society of Professional Estimators will strive to gain the
honored position of “Certified Professional Estimator” and encourage others in the
society to obtain this honored position.

2. Members will lend personal and financial support, where feasible, to the schools and
institutions engaged in the education and training of estimators.

3. Members will cooperate in extending the effectiveness of the profession by
interchanging information and experience with other estimators and those in training to
be estimators, subject to legal or proprietary restraints.

4. Members will endeavor to provide opportunity for the professional development and
the advancement of estimators and those in training under their personal supervision.

Canon #3

Professional estimators shall conduct themselves in a manner which will promote cooperation
and good relations among members of our profession and those directly related to our
profession.

1. By treating all professional associates with integrity, fairness, tolerance and respect,
regardless of national origin, race, religion, sex or age.

2. By extending fraternal consideration when giving testimony that may be damaging to a
member of our society, as long as it does not violate this Code of Ethics and the laws
governing the proceedings.

3. By accepting the obligation to assist associates in complying with the code of
professional ethics. The professional character of our society is dependent upon
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continuing mutual cooperation with one another. It is the essential element of our
continued success.

4. By recognizing the ethical standards set by other professionals, such as architects and
engineers, directly related to our industry and by extending to them the common
courtesies they deserve predicated upon the good will of all the obligations of the true
professional to uphold the highest ethical standards in our free society.

5. By acting honorably, both in personal and professional life, by avoiding situations that
may erode public respect. Ethical and personal character shall be paramount in
estimators’ life styles.

Canon #4
Professional estimators shall safeguard and keep in confidence all knowledge of the business
affairs and technical procedures of an employer or client.

1. By notrevealing privileged information or facts pertaining to methods used in
estimating procedures prescribed by an employer, except as authorized or required by
laws.

2. By holding in strict confidence all information concerning a client’s affairs acquired
during the fulfillment of an engagement and completion of an estimating procedure.

3. By serving clients and employers with professional concern for their best interests,
provided however, this obligation must not endanger personal integrity or
independence or a high degree of ethical conduct, as set forth in this Code of Ethics and
related state and federal laws.

Canon #5

Professional estimators shall conduct themselves with integrity at all times and not knowingly or
willingly enter into agreements that violate the laws of the United States of America or of the
states in which they practice. They shall establish guidelines for setting forth prices and receiving
guotations that are fair and equitable to all parties.

1. By not participating in bid shopping as it is known in the building construction industry
today. Bid shopping occurs when after the award of the contract, a contractor contacts
several subcontractors of the same discipline in an effort to reduce these previously
quoted prices. This practice is unethical, unfair and is in direct violation of the Code of
Ethics as recognized by the American Society of Professional Estimators

2. By not accepting quotations from unqualified companies or suppliers. Every effort
should be made to pre-qualify any bidder to be used.

3. By not divulging privileged figures from subcontractors and suppliers to competitors
prior to bid time in an effort to drive down prices of either. Should quotes be received
from subcontractors or suppliers that are obviously low or appear to be in error, this
person should be asked to review his price. When making this effort, quotes of others
shall not be divulged.

4. By not padding or inflating quoted bid prices. An unethical practice for a professional
estimator is to pad or inflate quotes when bidding with firms known for bid shopping. If
not a violation of applicable laws, a professional estimator should not provide quotes to
known bid shoppers.
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5. Professional estimators shall not enter into the unethical practice of complimentary bids
(comp bids). This practice is a violation of the Code of Ethics of the American Society of
Professional Estimators.

Canon #6

Professional estimators shall utilize their education, years of experience and acquired skills in
the preparation of each estimate or assignment with full commitment to make each estimate or
assignment as detailed and accurate as their talents and abilities allow.

1. By not formulating estimates from a partial set of bid documents. This is in direct
violation of the code of good estimating practices and is not acceptable. To formulate an
accurate estimate in any discipline, a full review must be made of all related bid
documents. Any other approach could cause errors or omissions that may endanger
professional integrity and reliability. Exceptions to this rule should be considered only
for the preparation of a conceptual estimate

2. Itis of paramount importance to a professional estimator to minimize the possibility of
making mistakes or errors. The more detailed the estimate, the better the accuracy will
be.

3. Each estimate shall be cross checked by means that will insure that it is technically and
mechanically free from mistakes, oversight or errors. If possible and feasible, estimates
should be checked by other professionals. If it is not feasible for someone else to cross
check an estimate, the estimator should cross check their own estimate by utilizing a
different method, such as using the historical data or unit prices based on previous cost
data on similar project.

Canon #7

Professional estimators shall not engage in the practice of “Bid Peddling” as defined by this
code. This is a breach of moral and ethical standards, and this practice shall not be entered into
by a member of this Society.

1. Bid peddling occurs when a subcontractor approaches a general contractor who has
been awarded a project, with the intent of voluntarily lowering the original price below
the price level established on bid day. This action implies that the subcontractor’s
original price was either padded or incorrect. This practice undermines the credibility of
the professional estimator and is not acceptable.

2. The same procedure applies to a professional estimator engaged as a general
contractor, as defined in the previous paragraph, when the estimator approaches an
owner or client to voluntarily lower the original bid price.

3. When a proposal is presented, the professional estimator is stating the estimate has
been prepared to the best of their ability using their education, expertise and
recognized society standards. Entering into unethical practices such as “bid peddling”
jeopardizes both personal and society professional credibility, while violating the trust
of the clients.
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Canon #8

Professional estimators and those in training to be estimators shall not enter into any
agreement that may be considered acts of collusion or conspiracy (bid rigging) with the implied
or express purpose of defrauding clients. Acts of this type are in direct violation of the code of
ethics of the American Society of Professional Estimators.

1. Bid rigging, collusion and conspiracy, as defined by the American Society of Professional
Estimators, may occur between two (2) or more contractors or two (2) or more
subcontractors. Agreements are reached by companies or individuals in the act of
conspiring to pre-set the price of a particular project (private or governmental) with the
express purpose of predetermining the intended recipient of a contract to be awarded
at a fixed price.

2. Professional estimators and those in training to be estimators shall not be associated
with firms which are known to participate in the practice of bid rigging.

3. There are no conditions or social convention that will allow a professional estimator to
enter into such fraudulent acts as those of bid rigging, knowing that they are held to be
unlawful, immoral, unethical and unacceptable to this society.

Canon #9
Professional estimators and those in training to be estimators shall not participate in acts such
as the giving or receiving of gifts that are intended to be or may be construed as being unlawful

acts of bribery.

1. Professional estimators should not offer cash, securities, intangible property rights or
any personal items in order to influence or that give the appearance of influencing

2. Professional estimators should not accept gifts, gratuities or entertainment that would
place them in a position of breaking existing laws (municipal, state or federal) or that
give the appearance of creating an inducement which would affect the estimator’s
professional credibility by placing them in a position of obligation.
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SECTION 10 WHAT'S IN IT FOR ME?

v If you enjoy fellowship and would like to make friends across the United States and
beyond,

v if ethics is most important to your business and
v if networking is helpful to you and your trade then ASPE is where you belong.
v" ASPE helps individuals to do all of the above and more.

v' With ASPE’s certification program and continuing educational classes you can benefit
your career and resume to the highest levels of construction.

v All it takes is to join ASPE and be involved at the Chapter, Regional and National levels.

v" If you have been and estimator for five years or more and join ASPE as an estimator
level member, then you are eligible to enter into the Certified Professional Estimator
(CPE) program. The CPE designation is another level of recognition and professional
status to add respect and career growth as an Estimator.

v' There is a vast library of technical papers, articles and data that is available to members
of ASPE through the catalog of articles and papers that have been submitted by ASPE
members and are kept on file on the National Webpage — www.aspenational.org.

Membership in ASPE will add personal growth and self esteem as well as professional
growth and career stability.
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APPENDIX vvv

AMERICAN SOCIETY OF PROFESSIONAL ESTIMATORS, CHAPTER 12
RESTATED ARTICLES I1. AND I11.
.

A. Said corporation is organized exclusively for the promotion of the common
interest of estimating, the education of the common interest of estimating and the
professional conduct of the common interest of estimating within the meaning of
Section 501(c)(6) of the Internal Revenue Code (or the corresponding section of
any future Federal tax code.)

B. No part of the net earning of the corporation shall inure to the benefit of, or be
distributable to its members, trustees, directors, officers or other private persons,
except that the corporation shall be authorized and empowered to pay reasonable
compensation for services rendered and to make payments and distribution in
furtherance of Section 501(c)(6) purposes. No substantial part of the activities of
the corporation shall be the carrying on of propaganda, or otherwise attempting to
influence legislation, and the corporation shall not participate in, or intervene in
(including the publishing or distribution of statements) any political campaign on
behalf of, or in opposition to, any candidate for public office.

C. Notwithstanding any other provision of these articles, the corporation shall not
carry on any other activities not permitted to be carried on by a corporation
exempt from Federal income tax under Section 501(c)(6) of the Internal Revenue

Code (or corresponding section of any future Federal tax code).



APPENDIX vvv

Il.
The property of this Corporation is irrevocably dedicated to promotion, education and
professional purposes, and no part of the net income or assets of this Corporation
shall ever inure to the benefit of any director, officer or member thereof or to the
benefit of any private person. Upon the dissolution of this corporation assets shall be
distributed for one or more exempt purposes within the meaning of Section 501(c)(6)
of the Internal Revenue Code, (or corresponding section of any future Federal tax
code), or shall be distributed to the Federal Government, or to a state or local
government, for a public purpose. The primary intention is to distribute assets, upon
dissolution, to The American Society of Professional Estimators, 2525 Perimeter

Place Drive, Suite 103, Nashville, TN 37214, EIN 23-7120611.

The foregoing Restatement of Articles of Incorporation has been duly approved by

the Board of Directors.

The undersigned declare under penalty of perjury that the matters set forth in the
foregoing Certificate are true and correct.

Executed at Sparks, Nevada on June 12, 2009.

Donna Koepp, President

Paul Swenson, Treasurer



CORPORATE CHARTER

I, ROSS MILLER, the duly elected and qualified Nevada Secretary of State, do hereby certify that
AMERICAN SOCIETY OF PROFESSIONAL ESTIMATORS, CHAPTER 12, did on March
26, 2008, file in this office the original Articles of Incorporation; that said Articles of Incorporation
are now on file and of record in the office of the Secretary of State of the State of Nevada, and
further, that said Articles contain all the provisions required by the law of said State of Nevada.

IN WITNESS WHEREQF, I have hereunto set my
hand and affixed the Great Seal of State, at my office
on March 28, 2008.

| ey

ROSS MILLER
Secretaly of State

- “

-Certification Clerk
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{775) BB4 5708

Website: secretaryofstata.biz

Resident Agent Acceptance

General instroctions for this form: ABOVE S5PACE IS FOR OFFICE USE ONLY

1. Please print legibly or typs; Black Ink Only
2, Gamplelz al} fizlds. Do not highlight.
3. Ensure that document 1s signed in signaiure fald,

In the matier of gAmen'cal' Soclety of Professional Estimators, Chapter 12

! A g e sl
| Joseph A. Flemming ‘ ’ '
v oo o (Hnm-a nl'rnsidnnl.ug;ﬁtlh ‘

hereby state thaton . _2/13/0B _ _ ;] accepted the appointment as resident agent
{Dais} .

for the above named business entity. The street address of the resident agent in this

state is as follows:

:3675Right Hand Canyon'Rd. -+ == - -

(MANDATDﬁY) Physicéllstreel-Address". . ' Sulte number

REMQT T s e s s NEVADA 89510
t:lty : | .Z..IF.J..C_Daé_ e

Optional: (address where mail will be sent)

,1050 Zist. Street ‘. frmsee w4 e sah m mes s e med D e d bhemeiaa 4 g -
(OPTIONAL) Addilional Malling Address Suite number

ST T eida 89431

Cliy Stale Zip Code

SignW // . . _

X _JA / S— oL

Autlﬁ%zed Signature of R.A. @ehalf of R.A, Company Date

Hewatd2 Jewhiies of Blele (8 Arpepr anege 2007
e it @ EAVDT
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STANDARD CHAPTER BYLAWS

ARTICLE I - NAME
. . . zﬁ,‘ﬂﬂ e~ ‘U
This organization known as Chapter (liereinafler “the Chapter") Number of the American
Society of Professional Estimators (hereinafter “the Seciety™) consisting of members as defined in Anticle JI1
of these Bylaws is operated as a non profit, educational organization.

ARTICLE Il - OBJECT
The object of this Chepter shall be:
To further the recognition of construction estimating as 8 professmrml field of endeavor.
To promote education and contribute to the befterment of the construction industry.
To observe and promote ethical standards of conduct.
To contribute to the establishment and publication of standard construction estimating practices.
To promote the cerlification program by which professionalism to construction estimating and adherence to
these standards is recognized.

ARTICLE III - MEMBERSHIP

The Chepter shall consist of individual memberships in classifications as specified herein for persons who
are members of the American Society of Professional Estimators end are actively employed in the
construction industry or construction related services, except for Member Emeritus who shall be retired.

SECTION 1 MEMBERSHIP CLASSIFICATION

Membersh:p in the Chapter shall be open fo persons meetmg the following qualifications regardless of
national origin, race, creed, sex, or age and shall consist oft

A. Certified Professional Estimator: Each Certified Professional Estimator shall be qualified to practice
as an estimator in one or more of the construction estimating disciplines and who meets all the
certification requirements of the Society. The Certified Professional Estimator shall have all the
rights and privileges of the Society. . _

B. Estimators: Each Estimator shall have st least five years experience as an Estimator in one or more
of the construction estimating disciplines. The Estimator shall have all the rights and privileges of
the Society.

C. Associate Estimaiors; Each Associate Estimator shall have cumulative experience of less than five
yenrs as an Estimator in one or more of the construction estimating disciplines. The Associste
Estimator shall have all the rights and privileges of the Society,

D. Constructor: Each Constructor shall be an active construciion professional experienced in one or
more of the construction disciplines with at least five years experience. The Constructor shall have
elf the rights and privileges of the Saciety. (amended 7/97)

E. Associete Constructor; Each Associate Constructor shall be an active construction professional
experienced in one or more of the construction disciplines with less than five years cumulative
experience. The Assaciate Construcior shall have all the rights and privileges of the Socicty
{amended 7/97)

F. Fellow Membera: A Fellow Member shall be elected to Fellowship by the Fellowship Commm:ee
A Fellow Members shall be a Certified Professional Estimator and shall have been a member in the
Society for a period of ten years &t the time of nomination for Fellowship. The fellow Member shall
be recognized for making an exceptional contribution to the Socicty and the art of estimating. The
Fellow Members shall not be required to pay dues and shall have all the rights lmd prmleges of the
Society.

G. Members Emeritus; A Member Emeritus shall have been a member in the Society fm' at least ten
years or a Charter Member of a Chapter and shall be working less than full time in the construction
industry and shall have reached the age of sixty years. The Member Emeritus status shall be

Poge 1 of 8
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recommended by the member's Chapter or by the Board of Trustees for Members-at-Large. The
Member Emeritus shall have all the rights and privileges of the Society.

H. Students: A Student shall be a full time studem actively pursuing a curriculum leading to a depree or
a cerificate in a construction related field. The Student shall not hold office in the Society and shall
not be efigible to vote except at the Chapter level in the case of a Student Chapter.

[, Affiliate Members: An Affiliate Member shall be employed in a construction related field. An
Affiliate Member shall have all the rights and privileges of the Society, except the Affiliaie Member
shall not hold office in the Society and shall not be eligible to vote except at the Chapter level.

]. Honorary Members: An Honorary Member shall be from outside the defined membership
classifications who has performed distinguished service in activities related to the profession of
construction estimating. The Honorary Member shall not be required to pay dues, The Honorary
Member shall have all the rights and privileges of the Saciety, except the Honorary Member shal} not
hold office and shall not be eligible to vote.

SECTION 2 APPLICATION PROCEDURE

A. A Member-at-Large shall be a person classified in one of the membership catepories whe isnot a
metnber of a Chapter because of geographical location. Application for membership shall be
submitied to the Society Business Office, The application shall be approved by the Board of
Trustees or its designated apgent.

B. Application for Chapter membership shall be submitted to the Chapter Membership Committee for
approval by the Board of Directors.

C. The effective date of membership in the Society shall be the date of receipt of the application and
dues at the Society Business Office.

D. Membership may be transferred from one Chapter to another, or fmm Member-at-Large to a
Chapter, or Chapter to Member-at-Large, provided the Chapter(s) and Members-at-Large involved
notify the Society Business Office in writing,

SEcTION 3 - DURATION OF MEMBERSHEP

The doration of membership shall be for one year and is renewable annua[ly.‘

SECTION 4 — DUES
A. The Chapter shall establish annoaf dues and fees which shall be payable upon approval of application
for membership. )
B. Dues may be proraled in accordance with guidelines established by the Board of Directors for new
members joining the Chapter after September 1. (amended 7/99)
C. Renewal dues are payable by August 1 and are delinquent August 31. {amendad 7/99)
D. A Certified Professional Estimator requesting reinstatement after a Iapse in membership, shall pay
the current Society and Chapter dues and regain Certification as prescribed by established
Certification Board Policies.
Any change o the Chapter dues structure shall become effective the fiscal year following adoption

of such change.

2

SECTION 5 — MEMBER 1IN GOOD STANDING

A member is in good standing only when all financial obligations to the Society and Chapter have been paid.
A member not in good standing shall forfeit all rights and privileges of membership until such financial
obligations are paid, .

SECTION 6 — SUSPENSION OR EXPULSION

A. After written notification the Board of Directors may, with a two thirds vote of the total Board of
Directors members, censure, suspend or expel a Member from the Chapter for:

Page 2 of 8
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1. Disregard for the purpose of the Society.

2. Violation of the Code of Ethics of the Society.

3. Violatian of the Society or Chapter Bylaws.

4. Conduct prejudicial to the welfare or purposes of the Chapter,

B. A member censured, suspended or expelled from the Chapter may request reconsideration by the
Board of Directors of its action upen conditions  and within the time limit and procedures
established by the Board of Directors. Within thirty days afier the Board of Directors has notified
the member in writing of its decision on the reconsideration, the member may request a hearing
before the Board of Directors at its next regular meeting,

ARTICLE IV - FISCAL YEAR

The fiscal year of the Chapter shall be August 1 to July 31. The books shall be closed on July 31. (amended
7/99)

ARTICLE V- CHAPTERS

Chepters shall hold regularly scheduled Membership Meetings. One third of the Chapter voling membership
shali constitute a quorum for Chapters with 50 or less than 50 members; one fourth of the Chapter
membership shall constitute a quorum for Chapters with more than 50 members. .

ARTICLE VI - REGIONS

Chapters are located within geographic sections of the country determined to be Regions by the Board of
Trustees. Chapter members attending respective Regional Meetings shall be entitled to vate on all Regional
and Society business brought before the assembly.

ARTICLE VII - OFFICERS

The elected officers of the Chapter shall be a President, Vice President, Secretary and Treasurer, and
Direstors and may include a Second Vice President, Third Vice President and Corresponding Secretary.

SECTION 1 — DUTIES OF OFFICERS
A. The President shall:
1. Call and preside at all meetings.
2. Appoint all Committee Chairmen with the exception of the Nominating Committee and the
Finance Committee. .
Be an ex-officio member of all committees except the Nominating Committee.
Be one of three persons authorized to sign checks and appoint the third person
authorized to sign checks.
Appoint a Chief Teller and two assistant tellers,
Vote only to make or break a tie, ]
Attend Regional Meetings and the Annual Meeting.
Perform such other duties prescribed in these Bylaws or as requested by the Board
of Directors,
B. The Vice President/s shall:
1.
2.

:b-LrJ

e

Act as aides to the President.

Assume the duties of the President, in order of precedence, when that officer is
unable or unwilling 1o act,

Atiend all Membership Meetings and Board of Directors Meetings.

Overses or chair any committees to which they may be assigned by the President.

:h-l-u
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C. The Treasurer shall:

1. Serve as Chairman of the Finance Committee and prepare and present s budget
for mpproval by the membership.

2, Maintain all Chapter accounts and financial records and present Treasurer's
Reports at regular meeting of the Board of Directors.

3. Be one of three persons anthorized to sign checks. ‘

4, Receive and disburse Chapter funds as directed by the Board of Directors.

5. Prepare and submit all reports required to maintain & non-profit status during the
termn served.

6. Submit &ll accounting and financial records for audit within thirty days of the
close of the fiscal year.
D. The Secretary shall:

1. Be responsible for the permanent records of the Chapter including minutes of all
: regular and special meetings of the Chapter and Board of Directors. :
2 Maintein a current roster of Chapter membership.
kR Atlest to all documents required to be executed by the Chapter,
4. Perform such other duties as may be requested by the President or Board of
Directors.
E. The Corresponding Secretary (if any) shall:
1. Be responsible for al] correspondence of the Chapter.

SECTION 2 ~ TERM OF OFFICE

A. The term of office shall be for one year commencmg August I, and continue unti] the sneeessars are
elected or selected.
Officers shall not be elected to the same uﬁice. for more than two consecutive terms.
An officer who has served more than half a term is considered to have been elected for the full term.
A SDCIEI}' Officer may only be elected to a Directors position.

vonx

SECTION 3 —~ VACANCIES
A. A vacancy in the office of President shall be filled by the First Vice President.
B. A vacancy in the office of Vice President shall be filled by either:

L, Appoiniment by the President, and a majority vote of the remaining voting
officers shall approve, of an interim Vice President to complete the unexpired
term when there is only one Vice President or;

2. Each Vice President shall ascend to the next highes! vacant pesition in order of
precedence. The President shall appoint, and a majority of the remaining voting
officers shell approve, interim Vice Presideni(s) to fulfill the remainder of the
unexpired term.

3. Int the event of a vacancy in the office of both President and Vice President, when
there is only one Vice President, the Chapter shall elect the President by ballot;
the President shall appoint, and the remaining voting officers shall approve, an
interim Vice President to fuifil! the unexpired term.

C. A vacancy in any other office, except that of Immediate Past President which shall not be filled, shafl
be filled by Presidential appointment, with approval by majority vote of the remaining officers,

ARTICLE V111 - NOMINATIONS AND ELECTIONS

SECTTON 1 — NOMINATIONS
Any member may nominate a candidate or candidates for Chapter office.
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SECTION 2 - QUALIFICATIONS

The member nominated shall be a member in good standing, fulfill the qualifications specified herein and
sholl express a willingness to serve in the office for which nominated. Mominees for President shall have
served on the Board of Directors.

SECTION 3 ~ NOMINATING COMMITTEE

A Nominating Comsmittee of at least three members shall be elected at the March Membership meeting to
receive and solicit nominations, The Committee shall elect its own Chairman, The President shall not serve
on the Nominating Committee, The Nominating Committee shall present the slate of candidates which shall
be announced at the April Membership Meeting, Additional nominations may be taken from the floor until
nominations are declare closed. All Chapter members shall receive notification of the slate of candidates and
the balloting deadline. (amended 7/99)

SECTION 4 — YOTING

All members in good standing are eligible to vote. Secret ballots shall be counted by the tellers at the May
Membership Meeting. Elected officers shall receive a majority of the votes cast. If there are more than three
candidates for an office, a plurality vote shall elect. In the event of a tie, Chapter members in attendance at
the May Membership Meeting shall vote by secret ballot to decide the election.(emended 7/99)

SECTION 5 — ANNOUNCEMENT

The results of the alection shall be announced by the presiding officer and the Teller’s Report shall become
part of the permanent records of the Society. Chapter members shall receive notice of the results of the
election. The Secretary shall notify the Society Business Office of the election results by July 1. {amended
7/99) _ o '

ARTICLE IX — BOARD OF DIRECTORS

SECTION 1 -- MEMBERS

The Board of Directors shall be composed of the President, Vice President(s), Secretary, Treasurer and
Directors, and may include a Corresponding Secretary. The Immediate Past President shall be an ex-officio
member of the Board of Directors and may have voting privileges.

SECTION 2 —- DUTIES

The Board of Directors shall;

A. Exercise general supervision and control over the affairs of the Chapter;

B. Approve all appointments made by the President;

C. Approve the budpet, appropriate necessary funds necessary to meet the expenses of the Chapter, and
designate depository institutions into which funds shall be deposited. The Board shall suthorize
waiver, or payment of the cost of, any bond required of anyone holding Chapter funds or property,

D. Report to Chapter business transacted by it;

E. Investigate all prievances and complaints of imegularities presented to it, and serve as a body to
which members may appeal.

¥. Tuake all such other actions as may be necessary for the proper functioning of the Chapter which are
consistent with these Bylaws. '
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SECTION 3 — MEETINGS OF THE BOARD OF DIRECTORS

A. The Board of Directors shall hold regularly scheduled meetings. The location shall be determined by
the Board of Directors.

B. The Board of Directors meetings shell be open to the membership of the Chapter, but members may
only participate when requested to do so by the presiding officer. The Board of Directors may, in its
discretion and for good cause, conduct certzin business in méetings to be attended only by the Board
of Trustees and those persons specifically invited by the Board of Directors,

C. Special meetings of the Board of Directors may be called by the President or a majority of the Board
of Directors. The call for a Special meeting shall be made at least fifteen days before the meeting and
shall state the items of business to be transacted. Ne other business may be {ransacted except that -
stated in the call of the Special meseting.

D. The last regularly scheduled meeting of the fiscal year shell be a Joint Board Meeting which shall be
attended by all incoming and outgoing officers and commitiee chairs. Those in outgoing positions
shall transfer records for the fiscal year to the incoming officers and commitiee chairs.

SECTION 4 - QUORUM
A majority of the Board of Directors shail constitute a quorum.

ARTICLE X — ANNUAL MEETING

SECTION 1 - DELEGATES

The Delegate(s) and Alternate(s) shall be elected by the Chapter membership to represent the Chapter at the

Annugl Society Business Council.
A. The Chapter shall be entitled to one vote Tor every voting member based on Sociery records of
Chapter membership as of July 1. (amended 7/99)
B. Each Delegate shall be entitled to one Alternate '
C. One Delegate may vote the total number of votes assigned to the Chapter,
D. The Society Business Otfice shall be informed of the name(s) of the Chapter Delegate(s) and
Alternate(s) 30 days prior to the Annual Meeting.

ARTICLE X1- COMMITTEES

~ BECTION 1 — CREATION

The President may authorize the creation of committees as deemed necessary to conduct the affairs of the
Society. ’

SECTION 2 —- STANDING COMMITTEES

The Stending Commitiees of the Chapter shall include Awards, Bylaws, Certification, Standards, Education,
Finance, Membership, Program, and may include Newsieiter, Industry Awareness, Public Relations, and
Historical Commitiees. The President shall appoint the chairmen of the following Standing Committees with
the approval of the Board of Trustees:

A. Awsrds Committee which shall verify all Chapter nominations for Society Awards; prepare and
submit documentation of Chapter activities for Sociefy Chapter Awards; select recipients for Chapter
awards and procure and prepare awards for presentation,

B. Bylaws Committee which shall receive, prepare and present proposed Standing Rules to these
Bylaws; interpre1 these Bylaws and affer guidance on parliamemtary procedures; submit proposed
amendments, or Standing Rules, to the Society Bylaws to the Regional Bylaw Committee Member.

C. Certification Committee which shall maintain an active linison between the Chapter and the
Certification Board Regional Member, and promote the Certification Program to Chapter members.
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D. Standards Committee which shall promote standard estimating practices by Chapter members and in
tha construction industry; cooperate with the Certification Board by drafting and reviewing
documents for the Standard Estimating Practices Manual.

E. Education Committee which shall promote the art of estimating through educational and training
programns; develop liaisans between the Chapter and educational institutions with construction
related cusriculum to promete the objectives of the Society; promote the programs of the Education
Board. The Commiites shall award all funds allocated for scholarships and grants in the name of the
Chapter.

F. Finance Committee which shall prepare and present the proposed annual budget to the Board of
Directors at the second meeting of the fiscal year. '

G. Membership Committee which shall develop Chepter membership drives; cultivate interest in
Chapter mernbership; promote participation in Society sponsored membership drives; and distribute,
receive and review membership applications.

H. Program Committes which shall arrange and promote programs for the general membership
mesetings which shall be construction related topics or of general interest to the members.

. Public Relations Commiitee which shall publicize Chapter activities and awards and promote
Saciety objectives to other professional consiruction organizations.

1. Newsletter Commitice which shal! publish and distribute to Chapter members and others, an
informative newsletter promating Chapter and Society activities, and other items of interest.

K. Historical Committee which shall maintain historical records of Chapter activities.

L. Industry Awareness which shall inform members of proposed and adopted legislation that will affect
the construction industry.

SECTION 3 ~ COMMITTEE STRUCTURE
Each Committes Chair shall appoint at least one additional member to the respective Commitiee.
ARTICLE XII — INDEMNIFICATION

The Board of Directors shall have the authority 1o indemnify any Director or Officer of the Chapter for
expenses and cosls, including legal fees, actually and necessarily incurred in connection with any claim
asserted against the person, by action in court or otherwise by reason of the person being or having been such
Director or Officer, except in relation to matters as to which the person shall have been guilty of negligence
or misconduct in respect of the matter in which indemnity is sougi, ~

ARTICLE XIII - PARLIAMENTARY AUTBORITY
The rules of parliamentary practice comprised in Robert's Rules of Order,BNcwly Revised, latest edition,

shall govern all proceedings of the Chapter and the Board of Directors, except where inconsistent with these
Bylaws, and sha!l be subject to any special policies which have been or may be adopted.

ARTICLE XTV - AMENDMENTS

Amendments to these Bylaws may be proposed but shall not be effective until approved by a two-thirds vote
of the ASPE Board of Trustees as an amendment to the Standard Bylaws for Chapiers.
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Chapter Standing Rules

STANDING RULE NO.1

The Chapter shall adopt Standing Rules stating its dues, fees and charges, Membership end Board of
Directors meeting dates, the-number of Directors and whether officers will be elected to the positions of
Second Vice President, Third Vice President, and Corresponding Secretary, and whether the Immediate Past
President has voting privileges on the Board of Directors, and such other rules which do not conflict with the
Charter of the American Society of Professional Estimators; the Chapter's Corporate Charter; or the Bylaws,
Standing Rules or official policies of the American Society of Professional Estimators, provided they have
been reviewed for compliance by the Society’s Bylaw Committee.

Amendment of Chapter Standing Rules reqnires previous notice to the Chapter membership and a two-thirds
vate of those present and voting.
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gj@} }LRS DEPARTMENT OF THE TREASURY
-+ ITNTERNAL REVENUE SERVICE
CINCINNATI OH 45898-0023

Date of this notice: 04-29-2008

Employer Identification Number:

Form: 88-4

Number of this notice: CP 575 2
AMERICAN SOCIETY OF PROFESSIONAL
ESTIMATORS CHAPTER 12
% ASPE CHAPTER 12 For assistance you may call us at:
1050 8 218T gT 1-800-829-4933
SPARKS, NV 89431

IF YOU WRITE, ATTACH THE
STUB AT THE END OF THIS NOTICE.

WE ASSIGNED YOU AN EMPLOYER IDENTIFICATION NUMRER

Thank you for applying for an Emplover Identification Number {EIN}. We assigned you
EIN 26-2459914. This EIN will identify you, vyour business accounts, tax returns, and

documents, evan if you have no emplovees. Please keep this notice in your permanent
records.

When filing tax documents, payments, and related correspondence, it is very important
that you use your EIN and complete name and address exactly as shown above. BAny variaticon
may cause a delay in processing, result in incorrect information in YOur account, or even
cause you to be assigned more than one EIN. If the information is not correct as shown
above, please mzke the correction using the attached tear off stub and return it to us.

Based on the information received from you or your representative, yvou must file
the following form{s) by the date(s) shown.

Form 1120 03/15/2009

If you have questions about the form(s) or the due date(s) shown, you can call us at
the phone number or write to us at the address shownl at the top of this notice. If you
need help in determining your annual accounting period (tax vear), see Publication 538,
Accounting Periods and Methods.

We assigned you a tax classification based on information obtained from YOUu Or your
repregentative. 1t is not a legal determination of your tax classification, and is not
binding on the IRS. If you want a legal determination of your tax clasesification, you may
request a private letter ruling from the IRS under the guidelines in Revenue Procedure
2004-1, 2004-1 I.K.B. 1 (or superseding Revenue pProcedure for the year at issue). Note:
Certain tax classification elections can be regquested by filing Form 8832, Entity
Classification Election. See Form 8832 and ite instructions for additional information.

IMPORTANT INFORMATION FOR S CORPORATION ELECTION:

If you intend to elect to file your return as a small business corporation, an
election to file a Form 1120-S must be made within certain timeframes and the
corporation must meet certain tests. All of this information ie included in the
instructions for Form 2553, Flection by a $mall Business Corporaticn.
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If you are required to deposit for employment taxes (Forms 941, 943, 940, %44, 945,
CT-1, or 1042), excise taxes (Form 720}, or income taxes (Form 1120), yvou will receive a
Welcome Package shortly, which includes instructions for making your deposits
electronically through the Electronic Federal Tax Payment System (EFTPS). A Personal
Identification Number (PIN) for EFTPS will also be sent to you under separate cover.
Please activate the PIN once you receive it, even if you have requested the services of a
tax professional or representative. For more information about EFTPS, refer to
Publication 966, Flectronic Cholces to Pay All Your Federal Taxes and Publication 4248,
EFTPS (Brochure). If you need to make a deposit before vou receive your Welcome Package,
please visit an IRS taxpayer assistance center to obtain z Federal Tax Deposit Coupor,
Form £109-B. To¢ locate the taxpayer agsistance center nearest you, visit the IRS Web site
at http://www.irs.gov/localcontacts/index. html. Note: You will not be able to obtain Form
81309-B by calling 1-800-829-TAXFORMS {1-B00-829-3676).

The IRS is committed to helping all taxpavers comply with their tax filing
obligations. If you need help completing your reburns or meeting your tax obligations,
Authorized e-file Providers, such as Reporting Agents (pavroll service providers) are
available to assist you. Visit the IRS Web site at www.irs.gov for a list of companies
that offer IRS e-file for business products and services. The list provides addresses,
telephone numbers, and links to their Web gites,

To obtain tax forms and publicaticns, including those referenced in this notice,
visit our Web site at www.irs.gov. If you do not have access to the Internet, call
1-800-829-3676 {(TTY/TDD 1-800-829-4058) or visit vour local IRS office.

IMPORTANT REMINDERS:

* Keep a copy of this notice in your permanent records. This notice is issued only
one time and the IRS will not be able to generate a duplicate copy for you.

* Use thig EIN and your name exactly as they appear at the top of this notice on all
vour federal tax forms.

* Refer to thig EIN on your tax-related correspondence and documents.

If you have questions about your EIN, you can call us at the phone number or write to
us at the address shown at the top of this notice. If vou write, please tear off the stub
at the bottom of this notice and send it along with your letter. If vou do not need to
write us, do not complete and return the stub. Thank you for vour cooperation.

Keep this part for your records. CP 575 A (Rev. 7-2007)

Return this part with any correspondence
s0 we may identify your account. Please CP 575 A
correct any errors in your name or address.

9989999999

Your Telephone Number Best Time to Call DATE OF THIS NOTICE: 04-29-2008 -

{ } - EMPLOYER IDENTIFICATION NUMBER:
FORM: S§-4 NOBOD
INTERNAL REVENUE SERVICE AMERICAN SOCIETY OF PROFESSIONAL
CINCINNATI OH  45999-0023 ESTIMATORS CHAPTER 12
Lilalihibhbuledahibealhed haandadssklchll 5 ASPE CHRAPTER 12

1050 8 2187 3T
SPARKS, NV 88431



INTERNAL REVENUE SERVICE
P. O. BOX 2508
CINCINNATI, OH 45201

Date: AUG 08 2@@9

AMERTICAN SOCIETY OF PROSFESSIONAL
ESTIMATORES CHAPTER-12

C¢/0 DONNA KQEPP

P O BOX 21443

RENC, NV B89515-1443

Dear Applicant:

We are pleasged to-inform you that
exempt status we have determined

APPENDIX yyy

DEPARTMENT OF THE TREASURY

Employer Identification.Number:
DiN:

509203002

Contact Person:

GERALD HOLLAND IDH# 325031

Contact Telephone Number:
{877} B25-5500

Accounting Period Ending:
July 31

Form 290 Required:
Yes

Effective Date of Exemption:
March 28, 2008

Contribution Deductibility:
HNo

upon review of your application for tax-
that you are exempt from Federal income tax

under section 50i{c){6) of the Internal Revernue Code. Because this letter
could heip resclve any questions regarding your exempt status, You should keep

it in your permanent records.

Please ses enclosed Information for or

ganizations Exempt Under Sections Other

Than 501(c) (3} for some helpful information about your responsibilities as an

exempt organization.-

Sincerely,

Robert Choi
Director, Exempt Organizations
Rulings and Agreements

Enclosure: Informatiocn for Organizations Exempt Under Sectiona Other

Than 501 (c) (3)

Letter 948 {(Do/oc)
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AMERICAN SOCIETY OF PROFESSIONAL

INFORMATION FOR ORGANTZATIONS EXEMPT UNDER SECTIONS
OTHER THAN 501{C) {3)

WHERE TO GET FORMS AND HELP

You can obtain forms and instructicns by calling toll free 1-800~829-386"76,
through the IRS Web site at www.lrs.gov, and at local tax assistance centers.

You can obtain additional information about most topics discussed below through
our customer service function by calling toll free 1-877-829-5%00, or on our
Web site at www.irs.gov/ec. In addition, you should sign up for Exempt
Organization’s EQ Update, a regular e-mail newsletter that highlights new
information posted on the charities pages of irs.gov. To subscribe, go to
www.irs.gov/eo and click on "EQ Newslebter. w

REPORTING CHANGES TO THE IRS

You must report changes in your name, address, purposes, operations or gources
of financial support on your amnual information return. You may also report
these changes to the TE/GE Exempt Organizations Determinations Office at the
following address: Internal Revenue Service, P.0. Box 2508, Cincinmati, OH
45201. However, such reporting does not relieve you of the okligaticn to
report the changes on vour annual return.

TIP: Attach copies of any state certified articles of incorporation, or if

an association signed constitution, bylaws, or other organizational document
showing the changes. Trustsg should provide trust instruments. If state
certified copies or signed governing documents are not available, an authorized
officer may certify that the governing document provided ig a complete and
accurate copy of the original document. :

Please uge your empleyer identification number on all returns and in all
correspondence with the Internal Revenue Service.

FILING REQUIREMENTS

In your exemption letter, we indicated whether you must file Form 9%0, Return
of Organization Exempt From Income Tax. If your exemption letter states that
you are not required to file Form 990, vou are exempt from these requirements.
Otherwige, if your gross receipis are normally more than $25,000, you must file
Form 990 or Form 990-EZ with the Ogden Submission Processing Center, Cgden, UT,
84201-0027.

You are eligible te file Form 990-FEZ 1if your gross receipts are normally
between $%25,000 ang $100,000, and your total agsets are less than $250,000.
You must file the complete Form 9%0 if your gross receipts are over $100,000,
°r your total assets are over $250,000. The Form 990 instructions show how to
compute your '"nmormal' receipts.

Letter 248 (DO/C@)
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Organizations With CGross Receipits of 525,000 or Less

For tax periods beginning after December 31, 20606, you must file an annual
electronic Form 9%0-N (Ye-Postcard®) if YOUr gross receipts are normally
25,000 or less. Alternatively, you may file a cemplete Form 290 Package if we
send one to you. For information on filing the new electronic Form 596-N
{"e-Postecard®), visit our Web site at www.1lre.gov/eo.

Due Date of Return or Annual Electronic Notice

Your return or amnual electronic notice is due by the 15th day of the fifth
mopth after the end of your annual accounting period. There are penalties for
failing to file a complete return timely. For additional informaton on
penalties, see the Form 9950 instructions or call our toll free number.

Revocaticn of Tax-Exempt Status

Fer tax periods beginning after December 31, 2006, your tax-exempt status will
be revcked as of the filing due date for the third year if you fail to file
for three consecutive years PForm 590, Form 9%0-EZ, or the electronic

Form %90-N.

If your tax-exempt status is revoked because you falled to file, you must
reapply for exemption and pay the appropriate user fee.

UNRELATED BUSINESS INCOME TAX RETURN

If you receive more than $1,000 annually in gross receipte from a reguilay trade
or business, you may be subject to Unrelated Business Tncome Tax and regquired
Lo file Form 220-T, Exempt Organization Business Income Tax Return. Special
rules for organizations exempt under sections 501 (<) {7), (9), (17} and (19) are
described in Publication 598, Tax on Unrelated Business Income of Exempt
Organizations,

There are several excepticns to the tax on unrelated business income:
1. Income you receive from the performance of your exempt activity,

2. TIncome from- fupndraisers conducted by volunteer workers, cr where
donated merchandise is sold, and

3. Income from routine investments such as certificates of deposits,
savings aqcounts, or stock dividends. -

There are special rules for income derived from real estate or aother
investments purchased with borrowed funds. This income is called “debt
financed" income. For additiocnal information regarding unrelated business
income tax, see Publication 598, Tax on Unrelated Business Income of Exempt
Organizations, or call our toll free number shown above.

PUBLIC INSPECTION OF APPLICATION AND INFORMATION RETURN

Letter 948 (DO/CG)
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AMERICAN SOCIETY OF PROFESSIONAL

You are required to make your annual information return, Form 990 or Form
250-EZ, available for public inspection for three years after the later of the
due date of the return, or the date the return ig filed. You are also required
to make available for public inspection your exemption application, any
supporting documents, and your exemption letter. You must also provide coples
of these documents to any individual, upon written or in person reguest,
without charge other than reasonable fees for copying and postage.

You may fulfill this requirement by placing these documents on the Internset.
Penalties may be imposed for failure to comply with these requirements.
BGditional information is available 4n Publication 557, Tax-Exempt Status for
Your Organization, or call our toll free number shown above.

EXCESS BENEFIT TRANSACTIONS
(Applies to 501{c) (4) organizationg)

Excess benefit transactions are governed by section 4958 of the Code. Excess
benefit transacticns involve situztions where a section 501({c) (4) ocrganization
provides an unreasonable benefit to a persen whe is in a position to exercise
substantial influence over the organizaticn's affalrs. If you believe there
may be an excess benefit transaction in which you are involved, you should
report the transaction on Form 290 cr Form 990-EZ. Fer information on how to
correct and report this transaction, see the instructions for Form $90 and
Form 93G-EZ, or call our toll free number shown above.

EMPLOYMENT TAXES

If .you have employees, y¥ou are subject to income tax withholding and the sccial
security taxes imposed under the Federal Ingurance Contribution Act (FICA).

You are required to withhold Federal income Lax from your emplovee's wages and
You are required to pay FICA on each employee who is paid more than $100 in
wages during a calendar year. To know how much income tax to withhold, you
should have a Form w-4, Employee's Withholding Allowance Certificate, on file
for each employee.

You are alse liable for tax under the Federal Unemployment Tax (FUTA) for each
employee you pay $5C or more during a calendar quarter if, during the current
or preceding calendar vear, you had one or mare employees at any time in each
of 20 cazlendar weeks or you paid wages of $1,500 or more in any calendar
gquarter,

Employment taxesg are reported on Form 941, Emplover's Quarterly Federal Tax
Return. The requirements for withholding, depositing, reporting and paying
employment taxes are explained in Circular E, Employer's Tax Guide,
{Publication 15), and Employer's Supplemental Tax Guide, (Publication 15-a).
These publications explain your tax regpousibilities as an employer,

. : : Letter 948 (DO/CE)
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P.O. Box 21443, Reno, NV 89515-1443
Fune 106, 2009

Department of the Treasury
9350 Flair Drive, 2" Floor

El Monte, CA 91731

Attn: G. Holland, ID#95-06124

RE:  American Society of Professional Estimators, Chapter 12 EIN#IENGNGGNEE

Dear Mr, Holland,

In response of your letter of May 23, 2009 we include for your review, Form 1024
Application for Recognition of Exemption Under Section 501 {a) as pertains to our
request to be recognized as a 501(c) 6 organization.

This new application is in response to item 1, page 2 of you letter advising that our
organization more closely resembles a 501(c) 6 in lieu of a 501 (¢) 3 which was filed by
Form 1023 in November 2008. Per your direction, we have not included Form 8718 User
Fee or remittance.

We believe all information required of this re-filed application is contained or otherwise
attached.

Should you have any questions, please feel free to call.

Sincerely,
Amerjean Society of Professional Estimators, Chapter 12

g A =y
Donna Koepp, CP
President
(775)321.5728

/djk
Encl.




Internsl Rewvenue Sexrvice
Direetor, Exempt ODrganizmations

Date: May 23, 2005
American Society of Professional

Estimators Chapter 12

)904307( ALY S R I AT

Salt Lale "ﬂ'f‘f}:r s

K(:)/)’TO} N\/ , VPR D,mﬁu‘ (R e i ra Y
57515~ 1443

“/O_—Dﬁnna )(Qﬁ’,’g/ﬁ Dear 3ir or Madam:

Department of the Treasury
8350 Fladr Drive 2™ Figor
Bl Honte CA. 91731

Employer Identification Number:

Person to Contact - ID#: 95-06124
G. Holland

Contact Telasphone MNumbers;

Phone: (626} 312-3610 Ext.: 50239
FAY: {626} 312-2927

Rasponse Dues Date:

June 22, 2008

Befere we can recognize your organirzacion as being exempt from Federal
income tax, we must have encugh informaticn to show that you have met

all legal requirements. You did. not inelude the inforwation to make

that determinatitcn on vour Foxm 1024, Application for Recégnition of
Exemption under $Section 501(c) (5) or for Determination under Section 1024.

Tc help us determine whather vour erganization is gxempt from Federal
income tax, please send us the requested information by the above date.
We can then complete ocur review of your application.

If we do not hear from you within that time, we will sssume you do net
. want us Lo conaider the matter further and will close your case. As a

Enclosure

result, the Internmal Revenue Service will treat youx organization as a
‘taxable sntizy. If we receive the information after the response dus
date, we may ask you Lo send us a new Fegm 1024,

if you have any questions, please contact the perzon whoase name and
telephone numbers are shown in the heading of this letter.

Sincerely yours,

G. Ecolland
Exempt Organizations Speglzlist

Letter 1313 (DO}
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Page 2

Name: American Society of Professional Estimators Chapter 12

EIN:

Nete: Youy response to this lether must be submitted over the signature of
an authorized person or of an cfficer whose name is listed on pagse 3 of the
&ppijcation. IL we do pot raceive your complets rasponse by the due date,
you are granted two additional weeks to send the complete regpansga,

Additional Informatien Requested:

i.fxom our preliminary consideration of your application and review of
the website, it does not appear that your organization will qualify
for exemption under Code sectien 501(c) (3), which covers
organizations that are exclusively educationai, charitable, or
religious. Your organization more nearly resembles those thab are
exempt under section 501{c) (§). A 301{c){6) organization is an
organization that “itg activities aze being directed to the
improvement of business eonditions of one or more limes of business
as distinguished from the performance of particular services for ;
ipndividual persans.™ You may apply under that section
instesd of section 501(g){3) by filing Porm 1024. :

2.What is the source of the gross receipts reported on line 9 of page
87 Llst names and amount received fyow sach payer. If amounts are
from a person list name and amounts and position with your
organization—if applicahle.

3.Wwith regards to your submitted financial data, please give a
brezkdown of your fund-raising expenses. (See line 14 page 9),

4.What 1y the source of the other cxpenses reported on line 23 of page
97 List names and amount paid Lo each person or grganizatiom.

5.Please submlt copies of any brochures, pamphlets, newslsttars,
advertisements, newspaper clippings, flyers or any other literature
regarding your organization. You need not submit any deocuments
previolsly submitted with Form 1024.

§.Please provide copies of all, if any, written leases, contracts, or
agreements entered into by your organizetion., You need not sobmit
any documents previoasly submitied with Form 1024.

Your rasponse to this letter must be submitted aver the signatize
of an authorized person or of an officer whose name iz Listed on
page 2 of the application.

PLEASE ATTACE B COPY OF THIS LETTER TO ELL CORRESPORDENCE.




Page 3

Name: Amarican Society of Profassipnsl Estimators Chapter 12

BIN:
Under panslties of parjury, I declaze that T have examined this
information, including accompanying documents, and, to the best of my
knowleadge ang belief, the information eontaing all the relevant facts
relating te the request for the information, ang such fadsts are true,
correct, and comblate.

:D_Q_ﬂ_l’}:éwgggﬁg bto- 09

PFint Name

M_,

Signature

Title of officar
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e 1024 Application for Recognition of Exemption OMB No. 16450057
{Rev. September 1048) Under Sectiaﬂ 501 (a)

Il exemipt status Is spprovad,
Dopanment of the Treasury \his appiication will be opon
Iternal Revenue Service i lar public inspectinn,

Read the instructions for each Part carefully. A User Fee must be attached to this application.
¥ the required information and appropriate dotuments are not submittad along with Form 8718 {with payment
of the appropriate user fee), the application may be returned to the organization.
Comptete the Procedural Checklist on page B of the instructions.

Part i, Identification of Aﬁplicam (Must be completed by all applicants; also compiete appropriate schedule.)
Submit only the schedule that applies to your srgarization. Do nat stbirit blank schedules.

Check the appropriate bux belaw to ingicate the sectlon urder which the orgenization is applying:

a [ Section 56T{c){2)-Thia helding cerporations (Scheduls A, page 7
b {1 section F07c)d}—Cilc leagues, soslal weifsra arganizations {(including certain war veterans' crganizatfons), or [ocal associations of
employees {Schedule B, paga B)
¢ [ section S07{c)(E)tabar, agricultural, or horticultura) organizations (Schedule C, page 8}
d E\Ei Sectipn 501 {cHE)—DBusiness leaguas, chambers of commerce, etc, {Schedide C, page 9)
e LJ Section 50T 7—Sockel clubs [Sehndule D, page 11)
£ [ section S0 eHBl—Fratermal beneficiary sociaties, ete., providing ife, sick, accldent, or ether benelits to members {Schedule £, pege 13}
g [T secton E0T{cHE—Voluntary smployeas’ beneficiary associations Parts | through IV and Schedule F, page 14)
n O section SOHEN 10— Domestic fratarnal socleties, orders, etr., ot providing Ife, sick, accident, o other benefits {Schedule E, page 13)
i [ secton 501(c){12}—Benevolent fife Insurancs essoclations, mutust ditch or Irigation companies, mutual or cooperative telephone
comparnies, or like organizations {Schedute G, page 15
J O Sectlon 501{e){1 3—Cemeteries, crematoria, and like corporations (Schedyls H, pege 18)
% ) section 507{c)15)—~Mutua! insurance rompanies or associations, other than life or marine {Scheduie |, page 17}
1 [ section 50T{e}(17—Trusts previding for the payment of supplemental uremployment compensation benefits (Parts | through IV and Schedule J, page 18}
m [] Section SOT(CH18)—A post, organtzation, susiliary unll, ete., of pasl or present members of the Armed Forces of the United States [Schedule K, page 19
r [ Sedtion 501(c)28-~Thie holding coraorations ar frists {Schedule A, page 7)
Ta  Fuit name of organization {as shown in organizing gdocument) 2 Employer ia‘em;’f}catiun aumber [EIN) {if
American Society of Professicnal Estimators, Chapter 12 fione, see Speciiic Instructions o, page 2)
1b  clo Neme (f applicahlel 2 Name snd telephong number of parson to be
contacted ¥ additional Information |s neeced
; Donna Koepp
1c  Address {numier and strest} Hoom/Suite

P.O. Box 21443

1d  City, town or post office, state, and ZIP +« 4 If you have a foreign sddress, see Specific
Instritctions for Part i, page 2.

Reno, Nevada 89515-1443 ( 7758215778
ie Web sie address 4 Month the annual acoounting period ends | 5 Date Incorporated or formed
WWW.ESDEIEN0.0rG July March 28, 2008

6 Did the crgantzation previously apply for recognition of exemption under this Code section or under any other section of the Code?  Kives [Ono
If "Yes,” sttach an explanation,

7 Has the organization fled Federal ncome tax selurns or xempt crganization information returns? oo - o ... Hlves Kino
- W "Yes," state the form numbers, yeers filed, and Internal Revente office where filed,

&  Check the box for the type of crgenization. ATTACH A CONFORMED COPY OF THE CORRESPONDING ORGANIZING DOCUMENTS TO
THE APPLICATION BEFORE MAILING.
e K] Corparation—  Attach & copy of the Articles of Incorporation {inciuding amendments and restatements) showing approval by the
appropriate state official; also attach a copy of tha bylaws,
L rruse— Attach a copy of the Frust Intenture or Agreement, inciuding all appropriate slonatures and dates,
c [0 Associstion—  Attach a copy of the Aticles of Assoctation, Constitution, or otfier crealing document, with 2 declaration [see nstructions) or
: olher evidence that the organlzation was formed by adoption of the document by more than ane persan. Also include a copy
of the bylaws.
I this Is a sorporation or an unincorparated assoeiation that Has not vet adopted bylaws, check here . . . | | » [

| declare ugder the penaities of pedury that | am authorized to slgn this agplication on behslf of the above organization, and that | have examined
this appijektion, including the aogd penying schedules and attachmeants, and to the hest of my knowiedge it s rue, correct, and complate,

PLEASE :
SIGN s [ Ao — —~Ronna Koepp, President June 10,2008
HERE {Yypa or print rame and title or sutherity of signar) [Date)

For Paperwork Retuction Act Notice, see page § of the instructions. Gat. Na. 12343K
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American Society of Professional Estimators, Chapter 12

Form 1024 {igv. B-98) Page 2

Part [l. Activities and Operational information {Must be completed by ail applicants)

1 Provide a detalied narrative description of al the activities of the organization—past, present, and pismned. Do net merzly refer to ar
repeat the language in the srganizational document, List eagh activity separately in the order of importance based on the relative time and
ather resourees devoted to the actlvity. Indicate the percentaga of tme for each activity, Each description should inchude, as & minirniim,
the follawing: {a} a detailed Heseription of the activity inciuding its purpuse and how sach activity furthers your sxempt purpose; {b) when
the activity was or wiil be initiated: and {c} where and by whom the activity will be conducted.

See Attached

2 List the organization's present and Riture sources of fnanclal suppert, beglnning with the largast sourge first.

Member's Chapter Dues

Monthly Meetings

Annual Golf Tournament

Dinner Raffle for Fducation Fusd
Annual Job Walk

Annual Estimating Academy (future)
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Amerizan Society of Professional Estimators, Chapter 12
EIN#

Form 1024 (Rev. 8.9 Page 3

Part il Activities and Operational {nformation {continued)

3 Gle the following information abaut the organization's governing bady:

a Names, addresses, and ttles of offiers, directors, trustees, etc. Fiseal year 2008-2010 & Ansual compensation

Donna Koepp, ¢/o Clark & Sullivan Construction, . President - $0
905 Industrial Way, Sparks, NV 89431 - President

Scott Novotny, cfo QCC,
11200 Donner Pass Rd #223, Truckee, CA 98167 - Vice President Vice President - $0

Maria Coray, c/o Gardner Engineering,
270 E. Parr Boulevard, Reno, NV 89512 - Secretary Secretary - 40
David Volcansek, ofo Siitser Drywall,

1312 Capital Blvd,, Ste, 101, Reno, NV 89502 - Treasurer
Treasurer - $0

4 If the organization is the outgrowth or continuation of any form of predecessor, state the neme of sach predecessar, the period during
which & was in existence, and the reasons for s termination. Submit coples of all papers by which any transfer of assets was affacted,

§ It the appilcant organization Is now, or plans to be, connected in any way with any other crganization, deseribe the other organization and
explain the refatiorship (e.g., financial suppert on & continuing basis; shared (acililies or employess; same officers, directors, or trustaes),

Amertcan Society of Professional Estimators - National Organization
2525 Perimeter Place, Suite 103, Nashville, TN 37214 EIN#23-7120611
A porticn of the total member's dues are distributed as Chapter Dues

6 If the organization has capital stock Issuec and outstanding, state: {1) class or classes of the stock: (2) number and par value of the
shares; (3} consideratlon for which they were issued; and (@) If any dividends have teen pald or whether your organization's creatiy in-
stiument authorizes dividend payments on any class of capita) stock.

7 State the qualitcations necessary for memberstp in the organizetion; the classes of membershin (With the number of mambers In each
ctass) and the volting rights and privilegas received, i any group or class of persens is required to joln, describe the requirsment and
expiain the relationship bezwsen those members and members who Jedr voluntarily. Submit coples of any membership solicitation material
Attach sample coples of all types of membership certificaies lssied,

See Attached

B Explaln how your arganization's assats will be distributer on dissoiution.

Upon dissolution, the primary intention is that all assets will be distributed to the
American Society of Professional Estimators National Organization

2525 Perimeter Place Dr., Suite 103, Nashville, TN 37214

EIN#23-7120611
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EIN#
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Form 1024 (Rav, 9-58) Fage 4
Part H, Activities and Operational Information feontinued)

9 Has the organization made or doss it piar to make any distribution of its froperty or surplus funds o sharehiolders or )
mambers? | G‘fes[igl\!o
If "Yes," state the full details, including: (1) amounts or value; (2) souree of funds or property distributed or to be
distrlbuted; and (3) basis of, and authority for, distribution or planned distribution,

10 Does, or Wi, any pert of your organization’s receipts represent payments for services parformed or to be pErformed?, D Yoz X—J No
If "Yes," state in detall the amount recelved and the character of the services performad or to be performed.

1 Has the organization made, or doas plan to make, any payments to members or shareholders for services performed §
or ta be performed? Dvesxfrﬁn
I "Yes." state In detall the amount pald, the character of the services, and to whom the payments have been, or wit
be, made,

12 Dess the organization have any arrangement ta provide insurance for members, they dependents, or others fincluding
provisions for the payment of sick or death benefits, pensians, or annuities)? | e CF ves Kl na
If “¥as," describe and explain the arangement's eligibtlity rules and attach & sample copy of each plan document and
gach type of palicy tssued. -

13 s the organization under the supervisory jurlsdiction of any public regulatory body, such s a social welfare agency,
2.7, {EYESEX}ND
If "Yes,” submit zopies of al administrative apinians or court declsions regarding this supervision, as well as copies of
applcations or reglests for the spinlons o decisions.

14 Does the organfzation now fease or doas It plan 1 lease any propery?. . ., . . A e O3 ves X no
i “Yes," expiain In detall, include the amouni of rert, a description of the property, ang any relabonsiip between the
applicant organization and the other party. Alsc, attach a copy of any rental or igase agresment. {If the orgenization is
@ party, as a lessor, to mulliple leases of rental real property under simliar lease agreemants, please attach & single
representative copy of the leases.)

15 Has the organization spent or doss it plan ta spend any money attempting to inflience the selection, nomination, efection, .
or appointment of any person to any Federal, state, or lacal publiic office of to an office in a poiftical organization?. ] Yes K] no
If "Yes," explain in datall and list the amounts spent or to be spent I gach cass,

16 Does the organization publish pemphiets, brochures, newsietters, Journals, or similar printed material? . . | . ﬁ Yes D No

If "Yes," attach & recent copy of sach,

See Attached




American Society of Professional Estimators, Chapter 12

EIN#

Form 1024 {Rev, 9-88)

APPENDIX zzz

-Page 5

Part I, Financial Data (Must be completed by &all applicants)

Compiete the financial statements for the cument Yyear and For each of the 3
statements lor each year in existence, If in existence less than 1 year,

Yyears immediately bafore it, If in existence less than 4 yaars, complete the
alsg provide proposed budgets for the 2 years following the current Yyear,

A. Statement of Revenue and Expenses

{a) Curent Tax Year | 3 Prior Tax Years of Proposed Budget for Next 2 Years
Revenue FomAUG OB | AUQO7 1 Apr 07
Te Jan09 |6 Julv.08 ... TN ooy S ) S {e) Tota!
1 Gross dues end assessments of membars 3,010 3,340 2,700 9,050
2 Gross contributions, gifts, ate. . ..
3 Gross amoaunts derived from actlvities related to
the organization's exempt pumpose  (attech 11,155 33,884 23,831 68.870
scheduls) (include related cost of sales on fine 9.} r
4 Gross amounts rom wrvetated hissiness actisities (attath schedule}
5 Galnfrom sale of assets, excluding inventory items
(attach schaduie) | o
& investmentincome (ses page 3 of the instrctions)
T Other revenue (attach scheduls), 2,379 100 2479
Total revenue (add lines 1 through 7}, 14r165 39:603 26,631 E(0.399
Expenses
g  Expenses atiibutable to actvitles related o the
or;nizatiun‘s EXEMpL pUrposes, . 7,528 31,181 15,015 58,124
10 Expenses atidbutable o unreistad husiriess activities
T Conlribtions, gifts, grants, and similar srmounts
paid {altach scﬁeduisgs. .. 250 2,496 786 3,526
12 Disbursements o of for the benefit of members attach schgdule}
13 Campensalion of afficers, dlrectors, and trustess [shiach sthetule)
14 Other salaries and wages.
15 Intgrest |,
16 Occupancy . -
17 Depreclation ard depletion |
18 Other expenses (attach schedule) | 1,098 2,511 275 4,384
13 Total expenses {add lines @ through 18 0 776 36,188 20,070 66,034
20 l.ﬂ';":::s;sas’ cT.‘ rzleve{lue- 0\{er taxp-eras.es .{I!nfa E' rru.nus' 4,389 3’415 6,561 14,365
B. Balance Sheet {at the end of the perind shown)
Current Tax Yaar
Assets a5 of May 09
1 Cash. Do 14 13,481
2 Accounts receivable, net 2
3 nwentories . ., ., . . . 3
4 Bonds and notes receivable {aitach sehedule) 4
§ Corporate stocis {sttach schedule), 8
& Mortgage loans (attach schedule) 6
7 Other investments [attach schedule) . 7
& Deprecishie and depletable assets {attach schedLile) B
8 land, C S
10 Other assets (attach schedule) . i
11 Total assets e 1 13f481
Liabilities
12 Accounts payable | e 12
13 Contsibutions, gifts, grants, etc., payable | 13
14 Mertgages ang netes payabie {attach schedule) ML
15 Other liabilitles (sttach scheduls) 15
18 Total iabilities, e e 18 G
Fund Balances or Net Assets 13,481
17 Tota! fund balances or net essets | e e e 17 !
B Total abiities and fund balances or net assets {add line 16 and line 17} 18 13,481

I there has been any substantial change in any aspect of the org

check the box and sttach a detalled explanation,

znization's financial activities since the end of the period shown abave,

L4




Americaciety of Professional Estimators, Chapter 12

EIN#3

Form 1024 (Rev, 5-B8}

APPENDIX zzz

Page B

Part IV, Notice Requirernents {Sections 501(c)(8) and 501 (c}17} Organizations Dniy}
1 Sectlon 501(c)i9) and 501(c)17) organlzations:
Afe you filing Form 1024 within 15 months from the enc of the month in which the organization was created of formed
&5 raquired by section 505(g)7 | ) O ves [ Ne
IF "Yes," skip the rest of this Part,
I “Ne," answer guestion 2,
2 If you answer “No" to question 1, are you filing Form 1024 within 27 manths from the end of the monih In which the
orgenization was created or formed? . D Yes EI No
IF "Yes," your organization qualifies under Regulation section 301.8100-2 for &n adtomatic 12-month extension
of the 15-month filing requirement. Do not ANSWer questions 3 and 4.
I *No,” answer quastion 3,
2 Kyouanswer"No" o guestion 2, does the organization wish to request an extenslon of Hme to apply under the “reasonshis
action and good fsith" and the "no prijudice o the interest of the government” requirerments of Regulations section
301,8100-37 Ll ves T wo
I “Yes," give the reasens for not filing this application within the 27-month period described in guastion 2. Sse Spetliic
Instructions, Part 1V, Line 3, page 4, before complating this #em, Do not answer guestion 4,
If "Np,” enswer quastion 4,
4 If you enswer "No” to question 3, your organization's qualification as & section 50 {cg) or 80117 organization can

be recognized only from the date this eppiication is fled. Therefore, does the organization want us fo consider its
application as a request for recognidan of BXemption as @ section 501cHE) ar 501(c)(17) crganlzation from the date the
appiication is raceived snd not setroactivaly to the date the organization was created or formed? |

D Yes D No
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American Scdety of Professional Estimators, Chapter 12
EIN#

Form 1824 (Rev, 9-58)

Scheduiel.‘: Organizations described in section 501{c){5) (Labor, agricultural, including fishermen's

organizations, or horticultural organizations) or section 5014c){6) (business leagues, chambers
of commerce, atc.)

Page 9

1 Describa any services the brgsnization performs for members of others, (If the description of the services is
contained in Part If of the application, enter the page and ltem number here.)

See Part 11, Itemn 1, Attachment

2 fishermen's organizations oniy.—What kinds of aquatic resources {not Including mineral) are cultivated or harvested
by those eligible for membership In the organization?

3 Labor organtzations only,—{s the organization erganized under the terms of a coliective bargaining agresment? ., . [ Ves E} No

if "Yes," attach 2 copy of the latest agreement,
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Part I, [tem 6, Form 1024
American Society of Professional Estimators, Chapter 12 EIN S

In November 2008, ASPE Chapter 12 filed for a 501(c)3 exemption on Form 1023 which
was advised by our National Society Business Office.

After review, (. Holland ID# 95-06124 of the El Monte, CA office recommended that
we more closely fita S01(c)6. This application is the result of this recommendation.
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GCRETARY OF

“‘ o g

P op wEd ! 0

| CORPORATE CHARTER

I, ROSS MILLER, the duly elected and qualified Nevada Secretary of State, do hereby certify that
§  AMERICAN SOCIETY OF PROFESSIONAL ESTIMATORS, CHAPTER 12, did on March
: 26, 2008, file in this office the original Articles of Incorporation; that said Articles of Incorporation
are now on file and of record in the office of the Secretary of State of the State of Neveda, and I
further, that said Articles contain all the provisions reguired by the law of said State of Nevada, 1 }'

IN WITNESS WHEREOF, I have hereunto set my ¥
band znd affixed the Great Seal of State, at my offics i
on March 28, 2008, 1

g : > %ﬁ_ﬂ-—

ROSS MILLER
Secretary of State
ey

By /

S

e Cerification Clerk

|
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- RECEIVED

GCY 2 3 2008
ROSS MILLER

204 North Carson Strest, Ste 4
Carson City, Nevada 89704208
(775 6284 5708

Website: www.nivsos.gov

Secaary of St CLARK & SULLIVAN

Filed in the office of (Pocwment Nuuuher

o 20080681916-71
= /ﬂ{a—— Filing Date and Time

{PURSUANT TO NRS CHAPTERS 81 AND 82)

USE BLACKINK ONLY - 00 NOT HISHLIGHT ABOVE SPACE 15 FOHR OFFICE USE ONNLY

Certificate of Amendment to Articles of lncorgoraﬂo

For Nonprofit Corporations
(Pursuant to NRS Chaplers 81 and 82 - After First Meeting of Directors;)

1. Name of corporation:

%Amerlcan Society of Professional Estimators, Chapter 12

|

2. The articles have been amended as follows: {provide anticle Aumbers, if available)

Restated in their entirety, Articles I-III attached.

3. The directors (or trustess) and the members, if any, and such other parsons or public officers, if-
any, as may be required by the arlicles, have approved the amendment. The vote by which the
amendment was adopted by the directors and members, if any, is as foflows: *

Vole of Directors: .‘_— _—I Vote of Members:ém
4. Srgnature {required)

X e Bl i

Sigfetite of Officer Title

* A majority of a guorum of the votmg power of the members, or as may be required by the articles, must
vote in favor of the amendment. f any proposed amendment would alter or change any preference or any
reiativa or other right givan lo any class of members, then the amendment must be approved by the vote,
in addition to the affimative vota otherwise required, of the holders of a majority of & quorum of the voting
power of each class of members affected by the emendment regardiess of limitstions or restrictions on
their voting power. An amendment pursuant to NRS 81.210 requires approval by a vate of 2/3 of the
members, i .

FILING FEE: $50.00

IMPORTANT: Failure o include any of the above Information and submit with the propar faes may cause this filing 1o be rejectad.

i ? Navada Secrelary of Slate Amend Nenproft -After
'.'"hrs forrm must be accomp_amed by appropriahs fees, Rovisedt: 7-1-06

Nonprofit Amendment Ross Miller 10/14/2008 9:07 AM
h i - ecretary of State ity Number
(Aﬁer First Meetmg) . |State of Nevada ?&%3&42003-3




RESTATED ARTICLES OF INCORPORATION OF
AMERICAN SQCIETY OF PROFESSIONAL ESTIMATORS, CHAPTER 12

Donna Koepp and Paul Swenson certify:
1. That they are the President and Treasurer, respectively, of American Socicty of

Professional Estimators, Chapter 12, a Nevada Corﬁoratien.
2. That the Articles of Incor;;omtion shall be amended and restated in therr Entirety

to read 2% follows: |

L

A. This corporation is a nonprofit, public bensfit corporation and is not organized for
the private gain of any person. 1t.is crganized under the nonprofit public ba;neﬁt '
corporation law for public and charitable purposes,
B. The specific purposes of the Carporatinn 15 {0 encourage ﬁ:mugh'education a |
more exiensive use of Professional Estimates by Architects, Engineers, Contractors,
Public Bc;dias and other o*.mcrs; contemj::lating construction of any nature, including
the adaptation and promulgation of a set of Professional Standards to be subscribed o
by Professional Estimators, the promotion of friendliness and good-fcllow‘.ahip AMOng
those engaged in Professional Estimating, the education through lectures, papers and
discussions of those persons and entities allied with the construction industry and
benefits of using Professional Bstimators, the developmeant of the art of estimating the

material and cost of construction projects, and the development and maintenance of a

spirit of cooperation with similar organizations in the United States of America, with

the object of standardization of the preparation and presentation of estimates in the

country.
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A. Said corporation is organized exchusively for chariteble, religious, educational and

scientific purposes, including, for such purposes, the making of distributions to
corporations under Section 501(c)(3) of the Internal Revenue Code (or the

corresponding section of any future Federal tax code.)

. No part of the net earning of the corporation shatl inure to the benefit of, or be

distributable to its members, trustees, directors, officers or other private persons,

- except that the porporation shall be authorized and empowered to pay reasonable

compensation for services rendered and to make payments and distribution in
furtherance of Section 501(c)}3) parposes. No substantial part of the activities of

the corporation shiafl be the carrying on of propaganda, or otherwise attempting to

- influence legislation, and the corporation shall not participate in, or intervenc i

(including the publishing or distribution of statements) any i?iﬂ‘litica.f_ campaign on

behalf of, or in opposition to, any candidate for public office,

. Netwithstanding apy other provision of these articles, the ccxpﬁmtién shail not

carry on any other activities not permitted o be carried on () by & corporation

exempt ffom Federa! fncome tax under Section 501(¢)(3) of the Internal Revenue

‘Cade (or corresponding section of any future Federal tax code) or (b) by a

corperation, contributions to which are deductible under section 176(::)(2) of the

Intemnal Revemye Code {or corresponding section of any future Federal tax code),
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.
The property of this Corporation is irrevocably dedicated to charitable purposes, and
no part of the net income or assets of this Corporation shall ever inure to the benefit
of any director, officer or member thereof or to the benefit of any private persen.
Upon the dissolution of this corporation assets shall be distributed for one or more
exempt purposes within the meaning of Section 501(c)(3) of the Internal Re;.'cnug
Code, (or corresponding sestion of any future Federal tax code), or shal] be
distributed to the Federal Government, or to a state or local govemment, for a public
purpos;c. The primary intention is to distribute assets, upon dissolution, to The
American Society of Professional Fstimators, 2525 Perimeter Place Drive, Suite 103,

Nashville, TN 37214, EIN 23-7120611.

3. The foreécing Restatement of Articles of Incorporation has been duly approved |
by the Board of Directors. | :

The undersigned declare under penalty of perjury that the matters set fortﬁ in the

foregoing Certificate ére trie end correct.

Executed at Sparks, Nevada on August 20, 2008, s
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Donng Koepp, Pfesicent
1 : !

E

"J';,‘Z/Ced : Pl
Paul Swenson, Treasures
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ROSS MILLER

Secretary of State

208 North Garson Street

Carson Clty, Nevada: 83701—4299
{775} 684 5708

Wehsite: socretarycfatateblz

Filed in the office of |Document Mumber
Articles of Incorporation ¢ e gﬁgog 021‘?54"1 4
Nonprofit Cooperative Corporation * IRoss Miller 0312612008 7:37 AM
Without Stock Secretary of State  [Eay Nambar
(PURSUANT TO NRS 81.410-81.540) Staieof Nevada | £G203642008-3
{JEE BLACK INK C?\.lLY - DO NOT I:HGHLIGHT ABOVE S?ACEIS FOR GI"F!CE USE ONLY
e of Gorporgtlom; | PTISTICAN Suciety of Professional Esimators, Chapter 12~ — 77 T T T

2. Residant Avent Nameg
and Street Agpiress! Nama JOSEph A F%emmmg

3675 Right Hand Canyon Rd, Reno ST Nevada 89510
!MANDAT{}RY) Pi"yal"ai Slmemddmas . . . ul_?_ll)_' o . i N ’ Zip Tods
{OFTIONALY Melling Addrass ' ity ' ' Slate ’ Zg Code
. Namos, Addrasses The FIrlsl BgardlaiDlreclofsffmsiees shall consls! of @ m.ambers. ﬁhcsenqmes and adﬁ@sse; are a5 follows:
and NumberofBosrd 14 Joseph A. Flemming - Eresident ‘
of Oiraciors/Trustoes; P-\larng B ' o e . oo
e o s st | ) e
tooiaatba sl 675 Right Hand Canyon R ... iReno, T Ne"’ad?‘ .89510
Slnﬁet Addrnr-a ‘ Chly - Siala Zip Code
2.: Steve Bonjcatto - st VicePresidert
Nnme
3435 University Green Dr. © . Reno ‘Nevada 89512
" SiEetAddress S B0 e ZpCade
5. Howard Eells - 2nd Vice President o
1540 Roma Ct, .Reno Nevada g9523°
Siraet Address Chy Slﬂln ZIp Clade

Pumase_: Tha purpsse of dils Corporelion shill be;
frecireaL conioe S0 Prc-wdes education, fellowship and professional development opporturities for the members.

'%Qﬁﬁﬂ{%%i ol " in the event of dissolutioca, Chapter 12 assets will be
ﬁ”ﬁl—&l g;rﬂ-f mberne "Fqual qietrinbuted to ASPE National Administration Office at
(ylgase ses foslycfionst . f . . 2525 Perineter. Place Dr, . Suii;é 13 Nashville, TN 37214 ,

. Names, Addresses JOSEEDhA Fle,mfp,mg m, e e x / '
and Signatures of | tame e Slgpna s T :
Ingorngrators: 3675 Right Hand Canyon Rd o ' Reno s MNevada: 9510

fnitrgh b submerbon By RO — o e
lizrea or more of the ariginsl Adress ) ) y 7 gate "2ip Code
giamburs, o matority of 2. Steve Bonicatto :

whom st bo peddenls Name 7 e ]
o £ 3435 University Green Gr. ~ ~ 7 7~ Reno Ly Neveda 89512
Add"aaa T T T ey ﬂ’/(ﬁ&n " Zip Code
3 Howard Eel]s i :
A A Rt oox W b IR AP M AT sxgnéﬁurb [( ST
1540 Roma Ct A T Reno ' Ne\_.fada 89523,
Address _» i ‘City Sisg Zip Cpde
. CertifTesta of } hereby Acca lfpolmmenl a5 Resident Agent for the above named corporation.
Arcapianes of ‘ o
Anpofpiment of / -3-‘% b

Resident Agenk: Au:r{;}rlzed Signoture of LA, of On anh}:ﬁ of R.A. Company Date

. N Kevada Bacrelory of Stats Fann NRS 83,410 Adicles 2007
This form must be aucompaqé/d by epproprizle fees, i Revised o UUAIT
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ROSS MILLER

Secretary of State

202 Horth Cargon Street
Carson City, Nevada 897014204
(775} 684 6708

Viebshie: secretaryofstato.biz

Resident Agent Acceptance

General instructions for this form: ABODVE 5PACE {S FOR OFFICE LSE QNLY

1. Please print legbly or type; Black Ink Only
2, Complete alf fields, Do not highlight.
3, Ensure that documant is signed in signature Beid,
In the matter of ‘Americal Sodety of Professional Estimators, Chapter 12
{Nams of buslness etity)
| Joseph A. Flemming ' '

' fNura;u ufresldant_nggr;!)

hereby state thaton _,,2[11311)}8 - .. ..i} accepted the appointment &s resident agent
ate} .

for the above named business entity. The street address of the resident agent in this

siate is as follows:

3675 Right Hand Canyorr R, -+ - o oo e e ;
(MANDATORY) Physical Street Address S Sulte number

Reno -. . _ NEVADA ?9510 . -

City . ' Zip Code

Optional (address where mail will be sent)

(DPTIONAL) Addiliona! Maling Address Suite number

i_p. o ... ... . . Wevads 89431 .

Cly State Zip Code

Signat / // : : :

X gl / S— \ o
Aut?#}zed Signature of R.A. br_OnBehalf of R.A, Company . Dae

Pheteals ot of Blede FLa foy
i
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STANDARD CHAPTER BYLAWS

ARTICLE [ - NAME
. Kewo Gprgne Ve’ :
This organization known as - _.. Chapter (hersinafter “the Chapter™) Number of the American
Society of Professional Estimators (hereinafter “the Society™ consisting of members as defined in Article 1]
of these Bylaws is operated es a non profit, sdusationa! organization.

ARTICLE II - OBJECT
The obiect of this Chapter shall be: .
To further the recognition of constructicn estimating es a professional field of endeavor,
To promote education and contribite to the betterment of the conszruction industry.
To sbserve and promate ethical standards of conduct,
To contribute to the establishment and publication of standard construction estimafing practices.
Ta promote the certification program by which professionaiism to construction estimating-and adherence to
these standards is recognized,

ARTICLE Il - MEMBERSHIP

The Chepter shall consist of individual memberships in classifications as specilied herein for persons who
are members of the American Society of Professional Estimators and are actively employed in the
construction industry or construction related services, except for Member Emeritus who shal} be retired.

SECTION 1 MyMBERSHIP CLASSIFICATION

Membership in the Chapter shall be apen to persons mesting the following quaiifications regardless of
national origin, race, creed, sex, or age and shall consist of: :

A. Certified Professional Bstimator: Bach Ceriified Professiona! Estimator shall be qualified to praciice
as an eslimator in one or more of the construction estimating disciplines and who meets al} the
certification requirements of the Society. The Certified Professional Estimator shall have afl the
rights end privileges of the Spciety, |

B. Estimators: Bach Estimator shall have at least five years experience as an Estimator in one or more
of the construction estimating disciplines. The Estimator shall have ail the rights and privileges of )
the Society.

C. Associate Estimators: Each Associate Estimator shall have cumulative experience of Jess than five
years as an Estimator in one or more of the construction estimating disciplines. The Associate
Bstimator shall have all the rights and privileges of the Society,

D. Constructor: Each Constructor shall be an active construction prafessional experienced in one or
more of the construction disciplines with at least five years experience. The Constructor shell have
el the rights and privileges of the Society. (amended 7/97) .

E. Associate Constructor: Each Associate Consiuctor shall be an active construction professional

- experienced in one or more of the constriction disciplines with less than five years cumulative
experience. The Associate Constructor shall have all the rights and privileges of the Society,
(amended 7/97) :

F, Fellow Members: A Fellow Member shall be elacted to Fellowship by the Fellowship Committee,
A Fellow Members shall be a Certified Professional Estimator and shall have been & member in the
Society for a period of ten years at the time of nomination for Fellowship. The fellow Member shall
ke recognized for making an exceptional contribution to the Society and the art of estimating. The
Fellow Members shall not be required to pay duss and shall have all the rights and privileges of the
Society. T

G. Members Emeriws: A Member Emeritus shall have been o member in the Sociery for ot least tep
years or a Cliarter Member of & Chapter and shall be working less than full Hime in the constnuction
Jindustry and shall have reached the age of sixty years, The Member Emeritus status shall be

Page 1 of 8
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recommended by the member’s Chapter or by the Board of Trustees for Members-at-Largs, The
Member Emeritus shall have afl the rights and privilages of the Society.

H. Students: A Student shall be a full time student actively pursuing 2 curriculum leading to a degree or
a certificate in a construction related feld. The Student shall not hold office in the Society and shall
not be eligible 1o voie except at the Chapter leve) in the case of 2 Student Chapier,

. Affiliate Members: An Affiliate Member shall be employed in a construction related fiald. An
Affiliate Member shall have all the rights and privileges of the Society, except the Affiliate Member -
shall not held office in the Society and shall not be eligible to vote except at the Chapter level,

i. Honorary Members: An Honorary Member shafl be from outside the defined membership
classifications who has performed distinguished service in activities related to the profession of
eonstruction estimating, The Honorary Member shall not be required to pay dues, The Honorary
Member shall have all the rights and privileges of the Society, except the Honorary Member shal] not
hold office and shall not be eligible to vote, ‘

SECTION 2 APPLICATION PROCEDURE

A. A Member-at-Large shall be a person classified in one of the membership categories who is not a
member of g Chapter because of geographical location, Applization for membership shell be
subrmitted to the Socisty Business Office, The application shall be approved by the Board of
Trustees or its designated agent.

B, Application for Chapter membership shall be submitted 1o the Chamer Membership Committes for
approval by the Board of Directors.

C. The effective date of membership in the Society shall be ths date of receipt of the application and
dues at the Society Business Qffice.

D, Membership may be transferred fom one Chapler o anather, o ﬁom Member-at-Large to a

‘ Chapter, or Chapter to Member-at-Large, provided the Chapter(s) and Members-at-Large involved
natify the Society Business Office in writing.

SECTION 3 ~ DURATION OF MEMBERSHIP

The duration of membership shall be for one year and is renewable annually.

SECTION 4 - DUES

A, The Chapter shall establish anposdf dues and fees which shall be payable upon approval of application
for membership, '

B. Dues may be pi rorated in accordance with guidelines established by the Board of Directors for new
members joining the Chapter after September 1. (amended 7/99)

C. Renewal dues are payable by Avgust | and are delinquent August 31. (amended 7/99)

D. A Certified Professional Estimator requesting reinstatement after a lapse in membership, shall pay
the current Society and Chapter dues and regain Certification as prescribed by established
Certification Board Policies,

B. Any change to the Chapter dues structure shall become effective the fiscal year following adoption
of such change.

Sr:,cnou ~MEMRBER IN GOOD STANDING

A member i3 in good standing only when all financial obligations 10 the Society and Chapter have been paid.
A member not in good standing shall forfeit afl rights end privileges of membership vnti] such financial
obligations arc paid,

SECTION 6 ~ SUSPENSION OR EXPULSION

A After written notification the Board of Directors may, with a two thirds vote of the total Board of
Directors members, censure, suspend or expel 2 Member from the Chapter for:

Pag32 of §
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Disregard for the purpose of the Society.

Yiolation of the Code of Ethics of the Society.

Yiolation of the Society or Chapter Bylaws.

4. Conduct prejudicial to the welfere or purposes of the Chapter,

B. A member censuréd, suspended or expelled from the Chapter may request reconsideration by the
Board of Directors of its action upon conditions  and within the time Himit and procedures
established by the Board of Directers, Within thirty days afierthe Board of Direciors has notified
the member in writing of fis decision on the reconsideration, the member may request a hearing
before the Board of Directors at its next regular meeting,

Ll B e

ARTICLE IV - FISCAL YEAR

The fiscal year of the Chapter shall be Avgust 1 1o July 31, The books shall be closed on July 31, (amended
7199}

ARTICLEV - CHAPYERS

Chepters shall hotd regularly scheduled Membership Meetings. Cne third of the Chapter voting membership
shall constitute & guorum for Chapters with 50 or less than 50 members; one fourth of the Chapter
membership shali constitute a quorum for Chapters with more than 5¢ members.

ARTICLE VI - REGIONS

Chepters are located within geographic sections of the country defermined to be Regions by the Board of
Trusfees. Chapter members atiending respective Regional Meetings shall be entitled to vote on.all Regional
and Sodiety business brought before the assembly,

ARTICLE VI - OFFICERS

The elected officers of the Chapter shall be a President, Vice President, Secretary and Treasurer, and
Direstors and may inciude a Second Vice President, Third Vice President and Corresponding Secretary.

SeCTION 1 - DUTERS OF OFFICERS
A. The President shalk:
I Call and preside at all meetings.
2. Appeint all Committee Chajrmen with the exception of the Nominating Commitiee and the
Finance Committee. ‘
Se an ex-officio member of all committees except the Nominating Commitiee.
Be ene of three persons authorized to sign checks and appoint the third person
authorized to sign checks,
Appoint a Chief Teller and two assistant tellers,
Vate only to meke o break a tie, ,
Attend Regional Meetings and the Annual Meeting,
Perform such other duties prescribed in these Bylaws or a3 requested by the Board
© of Directots,
B. The Vice President/s shall:
1.
2

Act as aides {o the President.

Assume the duties of the President, in order of precedence, when that officer is
unable or unwilling to act.

Attend all Membership Meetings and Board of Directors Meetings.

Oversee or chair any comumittess 1o which they may be assigned by the President.

=S WA ]
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C. The Treasurer shall:
1 Serve as Chairman of the Finance Committee and prepare and present & budget
for approval by the membership,

2. Mainain all Chepter socounts and financial records and present Treasurer’s
Reports al regular meeting of the Beard of Directors,

1 Be one of three parsons anthorized to sign cheeks. .

4. Receive and disburse Chapter funds as directed by the Board of Directors.

3, Prepare and submit all reports required to mainiain a non-profit status during the
tero served,

é. Submit all aceounting and financial records for audit within thirty days of the

close of the fiscal year,
). The Secretary shaik;
1. Be responsible for the permanent records of the Chapter including minutes of all
regular and special mestings of the Chapter and Board of Directors.

2, Maintain a current roster of Chapter membershin.
3. Attest 1o all documents required to be executed by the Chaprer.
4. Perform such other duties as may be requested by the President or Board: of
Directors.
E. The Corresponding Secretery (if any) shail:
1. Beé responsible for ell correspondence of the Chapter.

" SECTION 2 — TERM OF OFFICE
A. The term of office shall be for ane year commencmg August I, and continue until the successors are
slected or selcoted,
. Officers shall not be elected fo the same mﬂ” ice for more than fwo consecutive terms,
An pfficer who has served more than half a term Is considered to have been elected for the full term.
A Somety Officer may only be elected to & Directors position.

Taw

SECTION 3 ~ VACANCIES
A. A vacancy in the offics of President shall be filled by the First Vice President.
B. A veeancy in the offive of Vice President shall be filled by either:
. Appointment by the President, and a majority vote of the remeining voting
officers shail approve, of an interim Vice President to complete the unexpired
term: when there is only one Vice President or
2. Each Vice President shall ascend ¢ the next highest vacant position in order of
precedence. The President shall appoint, and 2 majority of the remaining voting
officers shall approve, interim Vice President(s) to fulfil] the remainder of the
unexpired term.
3. In the avent of a vacancy in the office of both President and Vice President, when
there is only one Vice President, the Chapter shall elect the Presidend by baljor;
the President sheli appoint, and the remaining voting officers shall approve, an
interim Vice President to fulfill the unexpired term,
€. A vacaney in any other office, except that of Immediate Past President which shall not be filied, shail
be filled by Presidential appeintment, with approval by majority vote of the remaining officers,

ARTICLE VIl - NOMINATIONS AND ELECTIONS

SECTTON 1 — NOMINATIONS
Arny member may nominate a candidate or candidates for Chapter.office.

Page 4 of 8



APPENDIX zzz

SECTION 2 - QUALIFICATIONS

The member nominated shall be a member in good standing, fuifil) the qualifications specified herein and
shall express a willingness to serve in the office for which nominated. Nominees for President shall have
served on the Board of Direstors.

SECTION 3 — NOMINATING COMMITYEE

A Nominating Committes of at least three members shall be clected at the March Membership mesting to
receive and solicit nominations, The Commitiee shall elect its own Chairman. The President shall not Serve
on the Nominating Commitize, The Nomineting Committee shall present the slate of candidates which shali
be announced at the April Membership Meeting. Additional nominations may be teken from the floor ung]
nominations are declare closed. Al Chapter members shall receive notification of the state of candidaies and
the talioting deadline. (amended 7/95)

SECTION 4 - VOTING

Allmembers in good standing are eligible to vote, Secret ballots shall be counted by the teflers at the May
Membership Meeting. Elected officers shall receive a majority of the votes cast. If there are more than three
candidates for an office, a plurality vote shall elect, In the event of a tie, Chapter members in attendance at
the May Membership Meeting shall vote by secret baliot to decide the election.(amended 7/59)

SECTION 5 — ANNOUNCEMENT

The results of the election shall be announced by the presiding officer and the Teller's Report shall becorne
patt of the permaneant records of the Society. Chapter members shall receive notice of the results of the ‘
election. The Secretary shall notify the Society Business Office of the election results by Iuly 1. (amended .
7/99) ‘

ARTICLE IX — BOARY OF DIRECTORS

SECTION 1 ~ MEMBERS

The Board of Directors shall be composed of the President, Vice President(s), Secretary, Treasurer and
Directors, and may include a Corresponding Secretary. The Immediate Past President shail be an ex-officio
member of the Board of Directors and may have voting privileges.

SECTION 2 — DUTIES

The Board of Directors shall;

A. Exercise general supervision and control over the affairs of the Chapter;

B. Approve all appointrments made by the President;

C. Approve the budget, appropriate necessary funds necessary to meet the expenses of the Chapter, and
designate depository institwtions into which funds shell be deposited. The Board shal} authorize
waiver, or payment of the cest of, any bond required of anyone helding Chapter funds or property.
Report to Chapter business transacted by ir;

Investigate all grievanses and complaints of fvegularities presented to it, and serve aga body to

which members mey appeal.

F. Take al} such other actions es may be necessary for the proper functicning of the Chapter which are
consistent with these Bylaws. :
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SECTION 3 - MEETINGS OF THE BOARD OF DIRECTORS

A. The Board of Directors shalt keld regularly scheduled meetings. The location shall be determined by
the Board of Directors.

B. The Board of Directors meetings shall be open to the membership of the Chapter, but members rmay
only participate when requesied to do so by the presiding officer. The Board of Directors may, in its
discretion and for good cause, conduct certain busingss in méetings to be attended only by the Board
of Trustees and thoss persons specificaliy invited by the Board of Directors,

C. Special meetings of the Board of Direciors may be called by the President or a majority of the Board
of Directors, The call for 2 Special meeting shall be made at least fifteen days before the mesting and
shall state the itams of business to be transasted. No other business may be {ransacted except that -
stated in the calt of the Special meeting.

D, The last regularly scheduled meeting of the fiscal year shal! be a Joint Board Mesting which shall be
attended by all incoming and owtgoing officers and committee chairs. Those in outgoing positions
shiall transfer records for the fiseal year to the iccoming officers and commities chairs.

SECTION 4 - QUORUM
A majority of the Board of Directors shalf constitute a guorum.

ARTICLE X - ANNUAL MEETING

SECTION 1 — DELEGATES

The Delegate(s) and Alternate(s) shall be elected by the Chapier membershrp to represent the Chapter at the
Annual Society Business Couneil.
A. The Chapter shall be entitled (o one vole for every voting member based on Soziety records of
Chapter membership as of July L. (amendad 7/99)
B. Each Delegate shall be entitled to one Alternate
C. One Delegate may vote the total number of votes assigned to the Chapter.
I3, The Society Business Office shall be informed of the name{s) of the Chapter Delegate(s) and
Alternate(s) 30 days prior 1o the Annual Mesting.

ARTICLE X1 -- COMMITTEES

SECTION 1 — CREATION

The President may authorize the creation of committees as deemed necessary to conduct Lhe afiairs of the
Society. '

SECTION 2 — STANDING COMMITTEES

The Standing Commitiees of the Chapter shall include Awards, Bylaws, Certification, Standards, Education,
Finance, Membership, Program, and may include Newsletter, Industry Awareness, Public Relations, and
Historical Committees, The Prasident shall appoint the chairmen of the following Sténding Commitiees with
the approval of the Board of Trustess:

A. Awards Committee which shall verify all Chapter nominations for Socisty Awards; prepare and
submit documentation of Chapter activities for Society Chaptor Awards; select recipients for Chapter
awards and procure snd prepare awards for presentation.

B. Bylaws Committes which shall receive, prepare and present proposed Standing Rules o these
Bylaws; interpret these Bylaws and offer gnidance on parlismentary procedures; submit proposed
amendmens, or Standing Rules, to the Society Bylaws to the Regional Bylaw Committes Member,

C. Certification Commitice which shall maintain an active liaison between the Chapter and the
Certification Board Regional Member, and promote the Certification Program to Chapter members.

Pege 6 of 8
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B, Stendards Commitiee which shall promote standard estimating practices by Chapter members and in
the construction industry; cooperate with the Certification Board by drafting and reviewing
decuments for the Stendard Estimating Practices Manuval,

E. Education Committee which shal] promote the art of estimating through educationa! and training
programs; develop lisisons between the Chapier and educational institutions with constrietion
related curriculum to promote the objectives of the Society; promate the programs of the Education
Board. The Committee shall award all funds allocated for scholarships and grants tn the name of the
Chapter. :

F. Finance Committee which shall prepare and present the proposed annual budget to the Board of
Drirectors ai the second meeting of the fiscal year, '

G. Membership Committes which shall develop Chapter membership drives; eultivate interest i ‘
Chapter menbership; promote participation in Society sponsored membership drives; and distribute,
receive and review membership applications.

H. Program Commitiee which shall arrange and promote programs for the general membership
meetings which shall be consiruction related topica or of general interest to the members,

L Public Relations Comrmittes which shall publivize Chapter activities and awards and promote
Society objectives to other professional construction arganizations,

J. Newsletter Committee which shall publish znd distribute to Chapter members and others, an
informative newsietter prometing Chapter and Sooclety activities, and other itéms of interest,

K. Historical Comnittes which shall maintain historical records of Chapier activities,

L. Industry Awareness which shall inform members of proposed and adopted legisiation that will affect
the construction industry.

SECTION 3 — COMMITTEE STRUCTURE
Each Committee Chair shall appoint at least one additional member fo the respective Committee.
ARTICLE X11 - INDEMNIFICATION

The Board of Directors shall have the authority to indernify any Director or Officer of the Chapter for
expenses and costs, including lega! fees, actually and necessarily incurred in connection with any claim
asserted against the person, by action in court or otherwise by reason of the person being or having been such
Director or Officer, except In relation to matiers as to which the person shall have been guilty of negligence
or misconduct ip respect of the matter in which indemnity is sought. ‘

ARTICLE XIIT - PARLIAMENTARY AUTHORITY
The rules of parliamentary practice comprised in Robert’s Rules of Order,mNew]y Revised, latest edition,
shall govern all proceedings of the Chapter and the Board of Directors, except where incensistent with these
Bylews, and shall be subiect to any special policies which have been or may be adopted.

ARTICLE XIV ~ AMENDMENTS

Amendments fo thess Bylaws may be proposed but shall not be effective until approved by a twe-thirds vots
of the ASPE Board of Trustees as an amendment to-the Standard Bylaws for Chapters.
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Chapter Standing Rules

STANDING RULE NO,1

The Chapter shall adopt Standing Rules stating its dues, fees and charges, Membership and Board of
Directors meeting dates, the- number of Directors und whether officers will be elected to the positions of
Secend Vice President, Third Vice President, and Corresponding Secretary, and wiether the tmmediate Past
President has voting privileges on the Board of Directors, and such other rules which do not conflict with the
Charter of the American Society of Professional Estimators; the Chapter’s Corporate Charter; or the Bylaws,
Standing Rules or official policies of the American Society of Professional Estimators, provided they have
been reviewsd for compliance by the Soclety’s Bylaw Commitiee.

Amendment of Chapter $tanding Rules requires previous notice to the Chapter membersiﬁp and a two-thirds
vote of those present and voting.

| bk

| /74 /67, . /%%fa Loeszmestes

2
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_(NONPROFIT) INITIAL LiST OF OFFICERS, DIRECTORS AND RESIDENT AGENT OF FiLE XUMBER

: American Society of Professiona) Estimators, Chapter 12 | 20080212054-14"
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American Scciety of Professional Estimators, Chapter 12

Howard Eells ~Director
1540 Roma Ct.
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Part I, tem 1, Form 1024
American Society of Professional Estimators, Chapter 12 - EIN # M
Narrative of Activilies

ASPE Chapter 12 activities past, present and planned are outlined as follows:

1. Monthly dinner meetings and programs
a. Conducted by the current President of Chapter 12 and supported by the
Board of Directors and others xnvolved in the program topic,
b. The dinner meetings are the 3 Wednesday of the Month from September
through May.
¢. The dinner meetings are held in Reno, Nevada
d. The dinner meetings are intended to proved fellowship, networkmg and
education of members, guests and others in the construction and related
industry.
i. Topics include, but not limited to
1. The use of advanced estimating software
2. 'The opportunities of estimating education at local
universities, colleges and on-line.
3. The state of local economic conditions as it relates to our
industry
4, Ethics as it relates to estimating in our industry
5. Bid Day simulations that provide education of processes as
it pertains to estimating in our industry
6. Presentation to the local Academy of Career Education
Tool Awards
7. Presentation of Chapter Awards and Recognitions
¢. The dinner meetings activity is 75% of Chapter 12 time
f. The dinner meetings are funded by attendee’s entrance fees
2. Annual Golf Tournament
Conducted by the Golf Touwrnament Committee Chainnan
June
Reno, Nevada
The goif tournament is intended to provide fellowship, networking of
members, guests and others and raise funds for cur education fund
The golf tournament activity is 15% of Chapter 12 time
f. The golf tournament is funded by attendee’s fees and corporate
sponsorships -
3. Anmnual Job Site Tours
a. Conducted by ASPE member representative of the company constructing
the project.
August
Reno, Sparks, Carson City, Lake Tahoe, Nevada
d. The Job Site Tours are intended to provide fellowship, networking and
education of members, guests and others by visiting and discussing the
construction of the project as it pertains to estimating.
e. The job site tour is 10% of Chapter 12 time.
. The job site tour is funded by attendee’s fees and corporate sponsorships

oo

o

o oo
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Part 11, Ttem 7, Form 1024
American Society of Professional Estimators, Chapter 12 - EIN # 2l

Membership Classifications:

Membership in the Society shall be open to persons meeting the following qualifications
regardless of naticnal origin, race, creed, sex or age and shall consist of

Estimator: shall have at least 5 years experience as an Estimator in one or more of the
consiruction estimating disciplines.
41 current members

Construetor: shall be an active construction professional experienced in one or more of
the construction disciplines with at least five years experience.
3 current members

Associate Member: is a Member having less than five years experience as an Estimator
or an active construction professional in one or more of the construction estimating
disciplines.

7 current members

Affiliate Member: shall be employed in a construction related field. An Affiliate
Member shall have limited rights and privileges in the Society where the Affiliate
Member may hold Chapter level positions but shall not hold National level office and
shall not be eligible to vote except at the Chapter level.

3 current members
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COMPLETE SECTIONS @ THROUGH @ BELOW: SIGN APPLICATION & RETURN, (PLEASE TYPE OR PRINT}.

@ I prefer to hnve ail iy ASPE publications sent ro | Home [ Business
NAME:

FRIRM:

JOBTITLE:

LENGTH OF PRESENT EMPLOYMENT,

ALIDRESS;

CIry: STATE ZiP

TYPE OF FiRM L] GENERAL CONTRACTOR ] sUBCONTRACTOR [ surpLiEr [] CONSTRUCTION MANAGER [ ARCHITECT [ ENGINEER

DATE OF BIRTH / !
Maonth Bay Year
FOME ADDRESS:
CITY: STATE ZIP
HOME PHONE: { }
BUSTNESS PHONE:  ( 3
FAX: { i

! E-MAIL ADDRESS:

WEB ADDRESS: )

{7 Estimator [ Associale Member

Use the nummber 1.4 for General Coenstruction Estimator,

@ Read Membership Classifications on the back of this form: (c/)ihe box that best describes your membership clussifications.
£ Affitiate
Using the C81 classifications, or the specifieations section you bid under, list the primary discipline in whicl you estimate.

[} student I Constructor

List twa (2) trade refercnces (other estimators),

Contact

Company

Phone

Contaet

Company

Phone

experience a5 an estimator. Use additional sheet(s) if necessary,

Employer:

@ EMPLOYMENT INFORMATION: If applying for Estimator membership classification, please Hist previous employer(s) to reflect up to five years

Length of Employment:

Address:

Position

Teiephone No, :

! @ National Dues (See back of form) b

Matfonal Administrative Fee £
Chapter Dues {See back of form) Chapter # 5
Member-At-Large Dues (see back of formy) B
initintion Fee {cheek w/Loent Chapler) 5
Totul (Payable in U8, Funds Only) §
1 {have 3 have nof O) previously appiled for or Lield membership in the
Society. [ certify that forzgoing statements are correct. 1f admitted to
membership, I agree to abide by and be governed by the By-Laws and
Code of Ethics of the Society.

@ PAYMENT MADE BY: Checks Paysble to ASPE

O Payment by Cheek §_ Check No.
03 Visa I Mastereard [} American Express

Card No,

CVYC Code:

Billing Street Addyess;
Billing Zip Code:

Exp. Date:

(3 digit cost on back of card)

[Chapter Reprasentative/Socicty Representative

Signature; Signature:
Plzase sign above lo validate your application Please sign above for credit card ehaige authorization
@ SPONSOR SECTION:  Sponsor's Name: Chapter No. Date:
ASPE SBO/CHAPTER USE ONLY
Date
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MEMBERSHIP CLASSIFICATIONS: S5ma-ims T

Estimator: Fach Estimator shall be qualified to practice as an esti- Students 4 Sudent shall be a fll time student actively pursuing u

. nator v one or more of the construction estimating disciplines with curriculum leading to a degree or certificate in a construction related
af least five years experience. The Estimator shall have oll the rights  fleld. The Student shall not kold office in the Society and shall not be
and privilegey of the Socier, ligible to vote. (Please consult chapter for student Chapter Dues
Annual National Dues: $190.00 plus Chapter Dues. aitounil Annual National Dues: $9.50 plus Chapter Dues,
Associnte Member: Eaclh Associate Member shall be qualified io Constructor; 4 Constructor shall be an acrive construction profes-
praciice as an estimaior or an active construction professional in one  sional experienced in one or more of the construction disciplines with
or more of the construction estimating disciplines with cumulative at least five years experience. The construcior shall have afl rights
axperience of fess than five years. The Associate Member sholf kave  and privileges of the Sociery.
all the righis and privileges of the Society Anauai National Dues: $190.00 plus Chapier Dues,

Annual National Dues: $190.00 pius Chapter Dues.

Stien £ —fame 4]
Alfiliate; An Affiliate Member shall be emploved in a construction “*Members-At-Lavge: Members-Ai-Large shall be @ person who is

related field. An affiliate Member shall have all the rights and privi- qualified by one of the membership classifications bt is not a member
teges of the Society, except the Affiliate Member shall not hold office of a chapler becouse of geographic location. Region pumbers are

it the Sacietv and shall not be eligible to vote. listed in the Chapter Jdentificaton Section below

Annual National Dues: $190.00 plus Chapter Dues, Annual National MAL Dues: $190.00 ptas Regional Ducs.

Section 4~ Tdre 3]

Chapter Name Dues Chapter Name Dues
Southwest Region: Northeast Region:

I Los Angeles §70.00 10 New Yark ©§25.00
3 Crange County 575,00 15 Yankee $25.00
4 Sun Diego $70.00 -~ 21 Baltimore $45.00
6 Arizona $60.60 23 Greater D. O $45.00
T8 Houston §35.00 25 Boston 340.00
4% Rio Gjﬂnde 525.00 26 Garden Slate $45.00
43 Dallas/Ft. Worth 550,00 3 Southern New England 315,00
47 Rowdrunner $65.00 37 Maing $35.00
33 Oid Puehle §30.00 41 Grealer Lehigh Valley $15.00
58 Inland Empire {inective) $75.00 42 Empire Slate $20.00
71 Las Vegas 550.00 44 Three Rivers 51500

& Nutmeg 333.00

Central Plains Region: 61 Philadelphin $35.00
7 Chicago $60.00 75 Delaware $35.00
17 Detroll $25.00 76 Central Pennsylvania $715.00
19 Creater 8t Louis $60.00 77 Western New York _ $35.00
27 Buckeve $15.00

28 Northeastern Ghio $40.00 Southeast Region;

32 Heartland $40.00 9 New Grleans £0.00
35 Great Plains 330.00 14 Atlanta $35.00
38 Southwestern Ohio £20.00 13 Arkansas $35.00
39 Viking _ §35.00 34 Middle Tennessee $40.00
59 Central indiana §25.00 48 Tampa Gay $30.00
65 Old Fort $25.00 42 Gold Coast 365.00
66 Packerland $35.00 50 Central Florida £30.00
70 Western Michigan 540.00 56 Eastern Tennessee $23.00
71 Quad City $35.00 62 Memphis £30.00
T3 Des Moines Area $35.00 79 Razorback $25.00
74 Cedar Rapids 535.00

78 Brew City #4000 Members-At-Large: (MALY**

. o et 90 Northwest Region $50.00
Mm_ﬁu&gmg“ 91 Southwest Region 550,00
& Golden Gate £70.00 92 Central Plains Region $50.00
3 ?Ciwcr $60.00 92 Southeast Region $56.00
11 Sacramento $60.00 94 Northeast Region $30.00
12 Reno $60.00
45 Puget Sound $60.00
51 Great Selt Lake $65.00
34 Columbia-Pacific $40.00

53 Santa Clara Valley $40.00



MAY AWARDS PROGRAM RECAP
By Donna Koepp, CPE, LEED-AP

ACE Migh School’s Justin Lantz was the recipient
of our annual Tool Scholarship. Justin's chosen
field is the Electrical Industry and he plans to
join the military as well.

It was & delight to meet Justin and his parents.
As always the ACE instructors that attended and
spoke to the group were very inspiring.

ACE High School is a gem of a learning institu-
tion in our community and ASPE Chapter 12 is
proud to support them,

ABOUY ACE
Established In
2002 for students
mn grades 9~12
interested In pur-
suing a career in
construction and
engineering and
reiated fields,
ACE focusas on
core academics,
such as reading,
writing, math and
science, through
the application of
censtruction
skiils.

v APPENDIX zzz
rart 1,

Also, three Chapter 12 members
were awarded their CPE Certificates
and Pins at the dinner, Jerry Hogan,
CPE-General Construction; Norm
Horsley, CPE-Mechanical and Joe
Flemming, CPE-General Construc-
tion (recertified).

Our Northwest Regional Governor,
Chris Morton, CPE did the honors
and spoke to the attendees regard-
ing upcoming ASPE Regional and
National issues and event. Con-
gratulations to all.

If you are interested in the CPE
program, please ask any of them
for information on their experiences |
obtaining their Certified Profes-
sional Estimator credentials.

Congratulations to everyone!
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LET'S DO LUNCHU
July 15%, 2009 at the Atlantis Hotel Casino

By popular demand, our July program will be lunch. Our speakers will be from AGC
and will recap the Legislative Session and what it means for our industry. Watch for an
e-mall flyer closer to the date for more information.

See you all at the Golf Tournament on the 12,

a—

‘ ASPE CHAPTER 12
OFFICERS/BOARD MEMBERS/ COMMITTIEES

Vlcg Prestdent Herb Derszynski Dan Kent Mark Roberts

D80 Roofing Richard Joseph & Company Brownles Digltal Imaging
hdorszynski@ddroofing.com dkent@+jcomparny.com mroberts@hbrowniesrepro.com

Secretary Marla Coray

Gardrer Engineering Education Marla Corey Program John Alten
mcorey@gardhereng.com Gardner Fngineering Carvel Painting

meorey@gardnareng.com J.allen@carveipainting. com

Treaslrer. o

Immediate Past Joe Flemming, CPE

Presldent Q&D Constrtiction .Ethlcs Herb Dorszynski Publications /PR Jjohin Allen
fflemming@gdconstruction.com D&D Roofing Carvel Painting

- hdorszynski@ddroofing.com Jallen@carvelpainting. com

Historical Cavld Volcansek
Stitser Orywall
davev@stitserdrywall.com




3RD ANNUAL GOLF TOURNAMENT UPDATE

The ASPE Annual Golf Tournament is next month, This year
looks to be even better as the committee works to expand the
fun that everyone has had at the past tournaments. I starts
with the breakfast. Continues with golf on a fantastic course
that indludes a free Bloody Mary (or Visgin Mary), and monay
making opportunities on the par 3 holes. And then finishes
with funch on the D'Andrea Terrace with great door prizes and
awards, There is also a goody bag for each golfer provided by
the sponsors,

Register now with your friends, your coworkers, your boss, or
bring a client, This is a great venue to let your clienis know
how much you appreciate them in these economic times.

Tournament Particuiars:
Friday — June 12%, 2009

Sign-in at 7:00 / Breakfast 7:00 — 8:00 /
Shotgun start 8:00 AM

D'Andrea Golf Course — East off of Vista Blvd., Sparks, NV
$150 per golfer / $600 per foursome
Sponsorships are still avaiiabie, See the flyer in the newslet-
ter, You can register online at www.aspereng.org, Just click
on "Golf Registration” to list your plavers and prepay.

We hope to see you thera for a fun time,

1
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CERTIFICATION UPDATE
By: Joe Flemming, CPE

Jerry Hogan and Morm Horsley were presented with their
CPE Certificates and pins at the May program. Joe Flem-
ming was presented with his renewal certificate.

CPE's on hand at the program included Chris Morton
{Northwest Governar), Jim Hawlins, Donna Koepp, David
Evans, Joe Flemming, Jerry Hogan and Norm Horsley,

Contact me If you are interested in ASPE Certification or see
the Certification website at:

httip://www.aspenational.org/Certification. htm

an ; ainin,
agreément that may be
j th
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Clawdia J. Chambers CPESC, CISEC, CIT

KELLEY ERGSION CONTROL, iNG. |
2395-8B Tampa Street, Reno, NV 89512 synel
775/322-7755 » Fax 775/322-6606 o Cell: 775/741-8875 Waat
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Contacffnformation (please print or type)

Name

Company Name

Telephone

E-maill

Foursome Information
Foursome Price; $600.00

Don't have & foursome? Individual Players $150.00

Player #1

Player #2

Player #3

Player #4

PAYMENT IS DUE WITH REGISTRATION

Please make checks payable to:
ASPE Reno Chapter 12

Mall check & registration form to:

Howard Eeils ~ ASPE 12 Tournament Director ¢fa Indline Glass
2080 E. Greg Street

Sparks, Nevada 89431
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Applied Mechanical

Bison Construction

NDI Piumbing, Inc.

Northern Sierra Construﬁtion, Inc

Brownies Digital Imagin
Carvel Painting ‘ Oakcrest Landscaping
Clark & Suliivan

Converse Consultan

Cumming Corporati Peavine Construction, Inc,
CW Mechanical
D & D Roofing & 5
De[ta Fire
j-:--E;:I.e:g:troTech

IBER COMPANIES

Penta Building Group

E

Radtke Tile and Marble
RHP Mechanical

Gardner Engineering:

GuiDenby, Inc.

D Entérp ses Stitser Drywall
Sundt

Kelley Erosion _Céqtro

Licata Hansen Associgtes Architec-
ture

;o _:_ol__lafFence”
Lindells Painting Service United Construction

N
e
[
R
==
B.
<
e
)
L
.
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how your support for theASPE
_ Reno Chapter 12 Education Fund

ns
009

Please check the box of the sponsorship you would like to sign up for.,

L1 JR. Estimator Sponser—-$700.00: Your company name clearly posted at one of the 18 tee boxes
and includes 4 players in the tournament.

[] Estimator Sponsor—5$800.00: Your company name clearly displayed @ 2 tee boxes; also includes
4 players in the towrnament.

[ Chief Estimator Sponsor—$1,000.00: Your company name clearly displayed (@ 4 tee boxes; also
includes 4 players in the tournament.

| Scholarship Sponsor—5$2,000.00: Tee signage, hole in one co-sponsor, trophy sponsor, 2009
scholarship awarded in your company name, 8 players in the tournament.

L] Raffle Prizes: Raffle prizes are MORE than welcome! Donate a prize with your business card, and
receive an honorable mention at the Awards Ceremony!1!

Sponsorship Deadline is May 29, 2009

Contact Information (please print or type)

Company Name

Contact Name

Telephone

E-muaif

PAYMENT IS DUE WITH SPONSORSHIP FORM

Please make checks payable to: Mail check & form to:

ASPE Reno Chapter 12 Howard Eells — ASPE 12 Tournament Director c/o Incline Glass
2080 E. Greg Streat
Sparks, Nevada 89431
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GOLF TOURNAMENT VOLUNTEERS NEEDED!!

Samantha Dowd and Veronica Chauvel of
Lionakis graciously volunteered again this year
to monitor the Par 3 Monte Carlo holes, And
they know how to have f’un. ‘ “'e,‘

If you have some tlme on the 128 and want a
day in the sun at D’Aﬂdrea Golf Club;, consider
voiunteermg Itis an easy duty i you don't play
golf and & great way o network-and ViSIt every-
one. A

Maybe you can challenge Samantha and Veron-
ica for the most funds raised:

v

i

EDUCATION COMMITTEE UPDATE
By: Donna Koepp, CPE, LEED AP

We received five applica-
tions for our Western Ne-
vada Coltege scholarship
this semester. The com-
mittes will be reading ap-
plications and interviewing
by phone the potential re-
cipients. Your raffle dona-
tions and golf tournament proceeds are always
at work.

Thank you to all who consistently donate to our
chapter's Education Programs.

Thank you Samantha Dowd and Veroia al “
Lionakis for once again volunieering your time to help make
the Annual ASPE Golf Tournament 2 great success.
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Pt

2009 Projected  200% Actual

Total Expenses S N : T TSE5,95000  sveAz 9 714 A2
Total:Revenue =~ . . ) . : . ) . ] . 839,200.00.  514.164.83. 4
Net Total - I 52,910.00 —bameesr] 4357, 41
Expenses Revenues
Expsnsss Projectod 2009 Actual 2005 Income Projected 2005 Actual 2008
BANK CHARGES MEMBERSHIP
201 Service Fees §7.00 BALANCE
202 Checks $680.00 - 111 Chapler Dues £3,600.00 £3,010.00 |
Sub Total . 50.00 £87.00 112 Monthly Mealings $12.950,00 59,850.83 |-
113 Job Walk £1.400.00 $551.08 |~
CHAPTER EXPENSES 114 Newslelter Ads §£250.00
211 Office Supplies $250.00 $8638 | v 115 Weh Site §200.00
212 Weh Sile $1,200.00 116 Reimbursements
213 Chapler Awards $106.00 Sub Total $18,400.00 $12,620.80
214 Newsletter $1,200.00 $600.00 |~
215 Incorporation 825,00 |~ REGINAL / CONVENTION
Sub Total $2.750.00 $1.511.38 121 Convention
t22 Bpeclal Events
MONTHLY MEETINGS 123 Sponsors
301 Dinner $11.840.00 $6,167,35 |~ 124 -
302 Job Walk S600.08 $252.12 |« Sub Total $0.00 $0.00
3493 Speakers
304 Guest Gllts $80.17 1 « CHARITY
Sub Total $12,440.00 36,808,064 131 Dgcember Mig 5500.00
132
CONVENTION Sub Tolsl &500.00 $0.00
407 Hotel
402 Walcome Reception EDUCATION
403 Suppiles BALANCE
404 Special Evants 181 Interest
408 Dinner 152 Dinner Raffles £800.00 334500 1 =
Sub Tolai $0.00 $0.00 153 Special Evenis $200.00 $788.84 1
154 Other
ASPE ASBOCIATION & CONVENTIONS ESTIMATING ACADEMY
501 Registrations $G00.00 $150.00 | v 161 Reglstration
502 Travel 500,60 8364.40 |r 162 Sponsorships
303 Lodging £1,000.00 540400 (o OTHER
404 Miss $250.00 171
&06 Govoners Fund $150.00 Sub Totat 380000 $643.94
Buk Total $2,800.00 $915.40
GOLF TOURNAMENT
EQUCATION 181 Player Registration $15,000.00 600,08 | -
801 Seholarships $1,000.00 182 Sponsarships $3,000.00 $400.08 -
602 Tool Awards $1,000.C0 183 Goli Day Misc $1,500.00
803 Othar Sub Talat $19,600.00 $1,000.00
EETIMATING AGADEMY
61t Facilifies Totals £39.200.00 §i1d,164.03
612 Supplies
613 Luncheon
614 Speakers
Suh Tein $2,000.C0 $0.80
CHARTIES
Tu1 December Wig 5500.00 $250.00 §~
702
Sup Total $500.00 §250,00
GOLF TOURNAMENT
801 Course Fees $12,500.00 850000 i+
B2 Hole-In-One Ins $200.00
802 Prizes $2.600.00
BU4 Trophles $100.00
BOE Education $1,000.00
Sub Tolat $15.800.00 e SO0 —
OTHER
il
80z
Sub Tolat $0.00 §0.80
Totals $36,280,00 —§9EFEASY

IT76, 4%
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2008 Projecied 2008 Actuai

Total Expenses ' T $37,925.00 —takevaea- 2, 1§ 1. 54
Total Revente ] . ) - 541,400.00  $39,602.84
Net Total [ 5317500 —s36202) 3415.°7
Expenses Revenues
Exponses Projected 2008 Actuzl 2008 Inceme Projactod 2008 Agtuaf 2008
BANK CHARGES MEMBERSHIP
204 Service Fess 54.00 1~ Starting Balance
202 Checks F11.50 17 111 Chapler Dues $3,600.00 §3240.00 1 «
Sub Totat $0.00 $15.50 112 Monthly Mestings $12,850.00 $13B47.00 | -
113 Job Walk $1,400.00 $1,165.00 | ~
CHAFPTER EXPENSES 114 Newslatier Ads . $250.00 $250.00 | -
211 Office Supplies $250.00 21361 | 115 Web Site §400.00 |«
z12 Wab Site $1,200.00 5428.88 | = 116 Reimburssment $1.60884 1
213 Chapler Awards £100.00 5470.48 |+ Sub Tolal $18,200.00 520,730,684 |
214 Newslatier £4,200.00 $1,20000 | *
245 Chapler Dues §225.00 FALL REGIONAL -
218 Incorporallon 375,06 * 121 Regisiration $1.125.00 $875.00 |¢
Sub Tolal $2,725.00 o Pt 122 Special Events 3975.00 $210.00 |+
2549, ¢ 123 Sponscrs $3,190.08 |
MONTHLY MEETINGS 124
01 Dinner $11,840.00 $11,369.39 | - Sub Tolal $2,100.0C $4 185.00
02 job Waik $600.00 §876.18 1~
an3 Spoeakers CHARITY
04 131 Adopi-A-Family {Dse Mig) $600.00 $280.00
Sub Tota $12,440.00 12,076,855 132
Sul Totat $500.80 $280.00
FALL REGIONAL
404 Hotet §1,26580 $1,736.28 | v EDUCATION
402 Weicome Raceplion $400,00 Ing Starting Balance
403 Suppiles 3170.00 §471.38 I+ 181 Interest
404 Speclal Events $37.5.00 EBD2.43 b 152 Dinner Raflles F800.00 F64100 | »
405 Jinner 407,755 " 153 Speclal Bvents $200.00
5ub Tola i 32.810.00 53,417,656 154 Other
ESTIMATING AGADEMY
ASPE ASSOCIATION & CONVENTIONS 1641 Reglstration
501 Registrations $600.00 $600.00 |- 162 Spensorships
802 Travel F600.00 $1,411.80 |- QTHER
403 Lodging $1.000.00 42,306,864 & 7
504 Mise $250.00 $18.08 5 Bub Tatal $800.00 $541.20
506 Gavernoss Fund 3468, 58
Sub Total $2,650.00 $4.806.10 GOLF TOURNAMENTY
181 Player Reglstration $158,000.00 $8,875.00 1 ¢
EDUCATION 182 Sponsorships $3.000.00 %2.591.00 3~
301 Sehelarships §1,000.60 $1,000.00 ¢ 183 Go¥f Day Misc $1,500.00 $1,400.00 1+
&02 Toal Awards $1.000.00 $716.47 1 S Total $15,500.00 $13,866.00
803 Ciher 3E0C.C0 | ¢
ESTIMATING ACADEMY Tolals $41,160.00 $38,502.84
611 Facitles
§12 Supplies

613 Luncheon
514 Ppeakers

Sub Total 52,000,080 $2.216,47 | *
GHARITIES
701 Fuod Sank $600.00 $200.00 ¢ *
702
Hub Tolat $600,00 $280.00 |
GOLF TOURNAMENT
801 Course Fees $12,500.00 £8,808.22 | ~
g0 Hole-n-One Ins 5200.00 $562.90 | -
803 Prizes $2,000.00 $1,246.77 | .
804 Trophies $100.00 $147.64 |-
805 Educallen Fund $0.00
Sub Totel $14,800.00 510,080.63
OTHER
91 Funera Flowers $107.38 |~
402
Sub Total $0.00 $107.38 -
Totais $37,928.00

BT FIIET
3,177, 54
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2007 Projacted 2007 Actual

Total Expenses

$0.00 . $20,068.79

Total Revenue: .

$0.00.  $26,631.17

N

P

N

]

Net Total ] $0.00 | $6,561.38
Expenses Revenues
Expenses Projected 2007 Actual 2007 income Frojected 2007 Actual 2007
BANK CHARGES MEMBERSHIP
201 Sarvice Fees Start-up Donations $500.00
202 Checks 111 Chapter Dues 5270000
Sub Total $0.00 50.00 112 Monthly Meetings $7.971.17
113 Newslsiter Ads $100.00
CHAPTER EXPENSES Sub Telal $0.00 $11.271.17
211 Office Supplies 561.19 |-
212 Misc $108.26 |- CHARITY
213 Chapler Awards 310577 |- 121 Christmas Mesating
Sub Total $0.00 §275.22 122 Job Waik
Sub Total $6.00 $0.09
MONTHLY MEETINGS
301 Dinner 37.708.81 3% EDUCATION
302 Speakers BALANCE $235.00
Sub Total 5000 $7,708.81 131 Dinner Raffles $1,370.00
ESTIMATING ACADEMY
ASPE ASSOCIATION 161 Reglstration
401 Reglstrations $525.00 1+ 182 Sponsorships
402 Travel $214.70 |~ OTHER
403 Lodging $261.54 | 171 80% Golf Tounament
404 Misc $77.50 1 Sub Totat 30.00 $1,605.00
Sub Total $0.00 $1,078.83
GOLF TOURNAMENT
EQUCATION 181 Player Registration $10,000.00
501 Scholarships 152 Sponsoerships §2,500.00 1"
502 Tool Awards $426.93 | » 153 Golf Day Misc $1,255.00
ESTIMATING ACADEMY Sub Totat $0.00 $13,755.00
511 Facilitias ’
512 Supplies Totals 8000 526,631.17
513 Luncheon
514 Speakers
Bun Total $0.00 | §428.93
CHARITIER !
a0 Adapt-A-Family
g2 Cther
Sub Total 30.00 $0.00 |.
GOLF TOURNAMENT
701 Cowrse Fees $B8,580.00
702 Hole-in-One Ins $168.00
703 Prizes 51.479.00
704 Trophies
Sub Total 30.00 510,227.00 |
OTHER
801 Qovernors Fund $353.00 1*
Sub Total §0.00 $353.00
Totals $0.00 $20,089.79



ASPE MEETING WORKSHEET

2007-2808 Yeoar Frojected Actuz|
Yotsl Expense $12,440,00 312,076,686
Totaf Revenue $14,350.00 $13;847.00
Nat Tatal §1,.910.60 1,771,485
ncome Budgot Actuai Expanse. Budyit Actisal.
Augusi Augus]

Jub Waik $1400.00 $1.165.00 Job Welk $600.00 367618
Sepl. 1.750.00 $1,560.00 Sepl. $1,600.00 $1,136.80
Delaber $1,750.00 $1,570.00 COrinber §1,600.00 §1,348.97
Noverber $1.400.00 $1.570.00 Maverniber $1,260,00 $1,288.87
December {no maeting} $0.00 Daceribar (10 mealing) 30.00

January (Ihe 7 for the yaar} £2,160.00 §3,000,00 January £1,620.00 $1,168.90
Fabruary §1.750.00 $1,335.00 Felbruary 51,600.00 5122007
targn §1,400.00 $1,250.00 Mareh §1,260.00 $1,108.97
April §1,400.00 $2,508.00 Apri §1.280,00 $2,619.83
May §1,400.00 §1,057.00 Nay 51,280.00 $1,358.97
Jung Juna

July July §128.85
Totals | $14,360,00 | §13,847.00 ]  Totals i $12,440.00 | $12,076.56 |
28G3-2008 Year Projected Actual
Total Expense- $12,440.00 30,00
Total Revenug - $14,860.00 $0,00
ot Total §1,810,00 $0,00
hoeme. Budgot * Ketyal ‘Exgense . Budpet “Aotual-
Aagust August

Job Waik $1.400.00 Job Walk $660.50

Sept. $1.760.08 Sepl. §1.600.90

Ostober $1,750.00 Gelobar §1,600.00

Novefber 3140000 Movamber §1,260.00

Decomier {ne meeling) 50.00 Decembar {na moeling) $0.00

Janugty 52,108.00 Jdanuary 51,820.00

Febraary §1,750.00 Fabruary $1,600.00

March 54.400.00 arch $1,200.00

Agrih §1,400,00 April $1.260.00

May §1,400.00 May $1,260.00

June Jure

July July

Totais i §14,260.00 | §0.00 |  Totals [ §12,440.00 | §0.00 |
2008-2010 Ysar Projectod Actual
Totai Expense: . $42,440,00 CS0.60:
Total Ravenue: - 314,250:00 e
Net Total $1,810.00 $6.00
bioome - oo T Bydget ;¢ ¢ Actuall : Expense ! Budgot: . : :Actual
Fugust t Augws

Job Walk STaz0.00 ] Jab Walk $500,00

Sopl. $1,750.00 Bepl. 51£00.00

Qutober §1,750.00 Oglobar §1600.00

Novemhber $1,400.90 November 51,2B0.00

[recambar (ng mesting) £0.00 December {ao masting) s0.00

January $2,100.00 Januury 515000

Fobruary $1,760.00 ! Fabruary $1,600.00

sreh 31,400.00 March £1,200.00

Apri} $1,400,00 Aprit §1,250.00

May $1,400.00 May $1,280.00

Jurg Jung

il Juty

Totals | $14,360.00 | §0.00]  Totals i $43.440.00 | 55,00 |
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ASPE EDUCATION FUND WORKSHEET
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2008 Year Projected Actual
Total Expense _ $0.00: “80:00
Total Revenue . 522500 $235.00
Net Total £225.00 §$235.00
income . - i Bdget . Actual | Expense - Budget Actual
Ed - May §76.00 §90.00 Ed - May
Ed - June 576.00 $70.00 Ed - Juneg
Ed - July $75.00 $75.00 Ed - July
Total $225.00 | $235.00 ]  Totai 30,00 | 50.00 |
2006-2007 Year Projected Actual
Tota¥ Expefise “$500:00 5426:93
Total Revenue - $4,110:00 $3,369:00
Net Tatal $810.00 $2,942.07
tncome “Budget Actual - ‘Expense Budget Actual
Baiance Broughi Forward $235.00 $235.00 1 Scholarships
Ed - August $75.00 $125.00 Tool Awards 500,00 $426.93
Ed - Sept, $76.00 §70.00 Dinner Comps
Ed - October 575,00 $160,00
Ed - November $75.00 $45.00
Ed - December {no mesting)
Ed-January $75.00 $330.00
Ed -February $76.00 $116.00
Ed - March $75.00 $85.08
Ed - April §75.00 $70.00
Ed - May 375,00 $90.00
Ed - June
Ed - July
Spucial Evenis

Job Site Tour $200.00 322000

50% Golf Proceeds $1,764.00
Totaf $1,110.00 | $3,369.00 |  Total $500.00 | 5476.93 |




ASPE EDUCATION FUND WORKSHEET
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2007-2008 Year Projected Actual
Balance Broyght Forward : $2,500:00° $2,942.07
Total Expense. . S $2,000:00 $2.216.47
Total Revenue. $3,300:00 $2,671.18
Net Total $3,800.00 $3,396.79
Income ‘Budget. - - Actual | Expense Budget Actual
£d - August Scholarshing $1,000.00 $1,000.00
£d - Sapt. §75.00 $40.00 Tool Awards $1,000.00 3718.47
Ed - Oclober §75.,00 $46.00 BiD DAY Students $500.00
Ed - November $75.00 $60.00
Ed - December {(no meeting)
Ed -January $75.00 $43.00
Ed -February $78.00 £38.0¢
Ed - March $75.0C $45.00
Ed - April §785.00 315000
Ed - May §75.00 $65.00
Ed - June
Ed - July
Special Events $200.00

Job Walk §65.00
Golf

Monte Carle Heles $1,275.00

Registration $666.19
‘fotal $800.00 | $2,67419]  Total $2,000.00 | $2,216.47 |
2008-20069 Year Projected Actuai
Balance Brought Forward $3,386,79 53,398.79
Totat Expense $2,500.00: $23:00
Totak Revenue §1,760:00° $643.94
Net Total $2,646.79 54,017.73
tncome | Budget Actual . Expense: ‘Budget Actizal
Ed - August Seholarships §1,600.00
Ee - Bept, 575,00 $60.00 Tool Awards §1,000.00
£ - October $76.00 $30.00 Dinnar Comps $500.00
£d - November $75.00 5120.00 Checks $23.00
Ed - December (no meeting)
Ed -January $75.00 $45.00
Ed -February $75.00 $50.0C
Ed - March $75.00
Ed - April 575.00
Ed - May $75.00
Ed - June $75.00
Fd - July $75.00
Speclal Fvents $1,000.00 5298 84
Total §1,750.00 } £643.94 § Total $2,500.00 $23.00 |
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2008-2009 YEAR Projected Actual
TofalExpense * |0 .. . 50:00 $06.00
Total Revenue $6,500:00 - $280/00
Net Total $6,500.00 $250.00
income- :Budget UAEtuaE} Exporise Budgat Actual
fusiness Cards Business Cargs

#rojacted (10 @ 5288) $2.000.00

Kellay Erasion Centrol §100.60
Ombpef interiors $188.00

Sub Total $2,000.00 $280.00 Suh Total 50.00 $0.00
Half Page (2 @ §1,000) raf Page

Projected 52.008.00

Bub Tolal $2,000.00 £0.00 Sut Totat $0,00 $0.00
Fult Page Full Page

Frojected (1 @ $2,5000) 52 600,00

Sub Tetal $2,500,00 $0.00 Sub Total $0.0C $0.00
Mewsielier Gponsor Sponsor

Projected

Sub Tolal $0.00 $6.00 Sub Total $0.60 $0.09
Totals 35,500.00 | $28000 ]  Totals $0.00 | $0.00 |
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ASPE GOLF WORKSHEET

2007 Year Projected Actual
Total Revenue @0 0070 T R T T : : S $18,785.00
Net Totai $3,528.00
Income: - i - e Budget’ - LU i Actoallt o Expensgel . . ‘Budget Actual
Player Registration $10,000.00 Course Fees $8,580.00
Hoele Sponsors $1.400.00 Hole-in-Cne international $168.00
Hreakfast Sponsor $300.00 Give Aways $1,334.00
Luncheon Sponsor $500.00 50/ 50 Cash Drawing $45.00
Haole-in-One Sponsor $300.00 Nearest to the Pin £50.00
Mufligans $300.0D Long Drive $50.00
50 7 80 Cash Drawing $50.00
Raffle Tickets $186.00
Money Holes $570.00
Nearest o the Pin Sonsor 50.00
Long Drive Sponsor 50,00

Totals $0.06 | $13,755.00 |  Totals $0.00 | $10,227.00 |
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ASPE GOLF WORKSHEET
2008 Year Projected Actual
Total Expense $14.,800.00 $10,880:63
Total Revenue $19,500:.00 $13,866.00
Net Total $4,700.00 $2,985.37
lheome: . - Budget - Actual ‘Ekpeise ‘Budget Actual
Player Registration $15,000.00 9,875.00 Course Fees $12,500.00 $8,805.22
Hole Sponsors $1,500.00 1,200.00 Hole-in-One Intemationai $200.00 §582.00
Braakfast Sponsor $500.00 $600.00 Give Aways $500.00
Luncheon Sponsor 500.00 $500,00 Hats 58085.51
Hofe-in-One Sponser §00.,00 $291.00 Balls $225,28
Education $1,150.00 Raffle Prizes $1,350.00
Mulligans $50G.00 5% / 50 Cash Orawing 350.00 $125.00
80/ 50 Cash Drawing $100.00 3250.00 Mearest to the Pin 350.00
Raffie Tickels $400.00 Long Drive 350.00
Money Holes $500.00 Trophies 3100.00 F147.64
Nearest {u the Pin Sonsor
Long Drive Sponsor
Totals [ $19,500.00 | $13,866.00 | Totals $14,600.00 | $10,880,63 |
Slit of Profits . S _
Total lncome $13,B66.00 Governors Fund 10% $171.04
Edugation ($1,275.00} Convention 2012 Fund 40% $884.15
Expenses {310,880.43} Education Fund 50% $855.18
Total Profit $1,710.37 Total $1,716.27
2008 Year Projected Actual
Total Expense - $14,800.00 50,00
Total Revenue $18,500.00 $0.00
Net Total $4,700.00 $0.00
income . . Budget ‘Actual: . Expenss! ‘Budget Actual
Player Ragistration $16.000.00 Course Fees $12,500.00
Hofe Sponsors $1.600.00 Hole-In-Ona International $200.00
Breakfast Sponsor $500.00 Give Aways $500.00
Luncheon Sponsor $500.00 50 / 50 Cash Drawing $50.00
Hole-In-One Sponsar $500.090 Nearas! to the Pin $50.00
Mulligans $500.00 Long Drive $50.00
50/ 50 Cash Drawing $100.00 Trophies §100.00
Raffle Tickets $400.60 Raffle Prizes $1,350,00
Monhey Holes $500.00
Nearest to the Pin Sonsor
Leng Drive Sponsor
Totale | $19,500.00 | $0.00 | Totals $14,800.00 | $0.00 |
Split pf Profits
Total income Govemnors Fund 10% §0.00
Education Conventien 2012 Fund 40% 50.00
Expenses Education Fund 50% $0.00
Total Profit $0.00 Total 58.80



ASPE GOLF WORKSHEET

APPENDIX zzz

2010 Year Projected Actual
Total Expense | $14,800:00 $0.00
Totdl Revenue : . $19,500.00° $0.00
Net Total $4,700.00 $0.00
Income: D Budget, . Actual o iExpense ‘Budget Agtual
Player Registration $15.000.00 Course Fees $12,500.00
Hole Sponsors 51,500.0C Hele-in-One International $200.00
Breakfast Sponsoy $500.00 Give Aways $500.00
Luncheon Spongor $500.00 50 1 60 Cash Drawing $50.00
Haote-in-One Sponsor $500.00 Nearast to tha Pin $80.00
Wulligans $800.00 Leng Difve $50.00
50 / 60 Cash Drawing $100.00 Trophies $100.00
Raffie Tickets $400.00 Raffie Prizes $1,350.00
Money Holes $500.00
MNearsst {o the Pin Sonsor
Long Drive Sponsor
Totals $19,500.00 | §0.00 | Totals $14,800.00 | $0.00 |
Split of Profits Lo DL P
Total income Govarnors Fund 10% $0.00
Education Ganvention 2012 Fund 40% $0.00
Expenses Education Fund 50% $0.00
Total Profit $0.00 Total $0,00



ASPE CONVENTION 2012 WORKSHEET

Projactad

TotalExponsp: $0:00
TetabRuvanui $0i00
Nat Total $0.00 $1,861.60
Convontion 2012
Ingeme K L Bldget iAokl b Experse ‘Budgat - - Actua]
Canventlon Fund Hotal / Reglsiraton
Rantal - Maaling Room
Fall Regianal $1,287.45 Reatal - Autflo/Visual
Goif Townemant $584.15 Mueting Koo {Coffae, Eta)
2008 Cantinania)l Byeakias
G0 Tournisment {unch
inner
Evening Entortainment
Other
Sub Total §0.00 §0.00
Woelcome Reception
Rental - Meaing Room
Suh Total $0.00 $1.961,60 Appetlzars
Orinks.
Comvoniton Ciher
Regisiration (20 x $50) Sub Tolsl 50,00 $0,00
Erogram Ad Sales
Spensars Supplles / Services § Eit,
Postege & Telephona
Prsling Pragramn
Prnting Slyas
Reglstrailen & Supplios
Flyars
Bponsor racognition
Sub Tatat 30.00 $0.00
Spoeciel Events
Sul: Toia! $0.00 30.00 Rental - Bus
Gratulty (15%)
Speclal Evenls Lurch (20 x $15)
Regisliaiion {15 1 §18) Refreshmenis
Bus Eponsor Clhe
Lanch Bpopsor Sub Tola] 50,00 50,00
Rafrashimont Spunsor
Giner ABPE Nationat
St Todal §8.08 £0.08 Eraialian
Qthar
Sub Total $2.00 $40.00
Tatals $0.00 | $1,95180]  Totals $0.00 | €0.00 |
Dotailed Breakdown
Friday Baiurday
Walcning Recepllon
Hors't Dauvrss Rosls's Speciel (30« $10.5)
Seesan Frull (Small) Taxns
Crudias & Dip (Sme) — Sevlue Shargs (17%)
Cheesas [Smsl) Sub Tulal $0.00
Srinks
Taxas
Farvioe Charge {(17%) Langh
Sup Total 0.08 Eutopear Platter {30 x §17.60)
Taxes
Sanlee Cherga {17%)
Sub Toln $0.09
Cirint WMorning Broak
Dlrner (25 x 515,00} @ 500 Golfee (1 Gal x 331}
Cantine Los Tres Huabios 356-6262 Asstited Toas (8 @ §2.50)
Marpoltas (15 ¢ $11.00 - 3 por carale) Wister {10 x $2.50)
Gravadly 6 19% Aflemoon Brank
Taxes Water {20 x 52.50
Sub Toial 30.00 Assored Suda {20 x $2.50)
Assorted Cookies (4 Doz x $15)
Yoty
Sanvica Charge (17%)
Sub Yotal .00
Audio/VIsual
Taensors LC0 Fackage
“Trpod Sereen
AN Cart
Powar Strip
VOA CablefPowsr
Sub Totet 34,00
Sub Total §0.00 8.00

APPENDIX zzz



ASPE 2007 FALL REGIONAL WORKSHEET
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Projected Actual
TotalExpense 54,099,60 53,417,585
TotaiRevenug: %1,350.00 £4,685.00
Net Total {$2,748.60) 51,267.45
Fall Ragional 2007
Income Budget Actual Expensga. Budget Actpal
Canvention Halelf Reglstration $1,736.28
Registration {20 x $50) $1,000.00 $875.00 Rentsl - Mesting Room
Frogram Ad Sales $125.00 Rental - Audlo/Visual $125.00
Spensers 53,804.00 Maeting Room {Coffes, Etc) $300.00 e
Clark & Sullivan Continenta! Breskiast $400.00 Inc
Oleese Construction Lunch 3700.00 Ing
IES Dinner $700.00 $407.78
Mid-Valtey Door Evening Eniertainment
Richard Joseph Co. Other
United Construction Subk Total 52,225.00 $2,144.04
Brownies
Carls imaging Waorks Walcome Raception
Q&R Construction Rental - Maating Room
Sub Tatal $1,125.60 $4,475.00 Appetlizers 5450 00 Inc
Drinks
Special Events Gther
Registration (15 x $718} $225.00 $210.00 Sub Total $450.00 $0.00
Bus Sponsar
Lunch Sponsor Supplies / Serviges / £te,
Refreshment Spensar Postage & Telephone 32500
Other Prinling Program $10.80 §0.00
Sub Total £225.00 $210.00 | Printing Signs 510.00 $0.00
Registration & Supplies $25,00 $36.50
Fiyers $100.00 100.00
Sponsor recognition $325.00 334.88
Sub Total 549500 ¢ 471.38 |
Special Evenis
Reantal - Bus $504.00 B477.00
Gratuity (18%) §76.60 $80,0C
Luneh (20 x 518) $300.00 $245.13
Refreshiments $50.00
Other
Sub Total $929.80 580213
ASPE National
Donation
Other
Sub Total §0.00 $0.00
Totals | $1,350.00 | $4,685.00 ]  Totals $4,099.60 | $3,417.55 |




ASPE 2007 FALL REGIONAL WORKSHEET

Detalled Breakdown

Friday

Welcome Reception

Dinner

Hors'd Gauvres

Seasonal Fruit (Smal) $85.00
Crudiles & Dip (Smal) §80.00
Cheasss (Small} $160.00
Drrinks $400.00
Taxes §52.865
Service Charge (17%} $130.48
Sub Tofal 58098.04
Oinner (26 x $15.00) @ 600 $375.00
Cantina l.os Tres Hombres 356-8282
Wargaltas (15 x $11.00 - 3 per cerafe) $185.00
Gratuity @ 15% 561.00
Taxes $45.64
Sub Totai $666,64
Sponsors
Clark & Sullivan $400.00
Glcase Construction $500.00
£3 $500,00
WMid-Valley Door $600.00
Richard Joseph Co. $560.00
United Consiruclion $1,000.00
Brownies
Carls Imaging Werks
Q&L Construction $200.00
Sub Total $0.00 $3,600.00

Saturday
Breakfast
Rosle's Specltal (30 x §10.5)
Taxes
Service Charge {(17%)
Sub Yotal

Lunch
Eurppean Platter (30 x §17.50}
Taxes
Service Charge (17%)
Sub Tetal

Marning Break
Coffee {1 Gelx $31)
Assoried Teas (5 @ §2.60)
Water {10 x $2.50)

Afternoon Break
VWater {20 x $2.50)
Assoried Soda {20 x $2.50}
Assoried Cockies (4 Doz x $15)
Taxes
Service Charge (17%)
Sub Totai

Audio/Visual
{CD Package
Triped Screen
AfV Cari
Power Sirlp
YGA CablefPowsr

Sub Total

$315.C0

323.15

$57.45

§395.64

$525.00

$33.48

$84.94

$653.42

$31.00

$12.60

$25.00

£50.00

$60.00

$60.00

§16.79

$41.70

$285.99

$125.00

$126.00

APPENDIX zzz



ATTACHMENT 7

SOCIETY BYLAWS
(July, 2009 Revised)

The name of this organization shall be the AMERICAN SOCIETY OF PROFESSIONAL ESTIMATORS consisting
of the membership as defined in Article 111 of these Bylaws, herein after referred to as the Society, and is a non-profit
educational Society organized under the laws of the state of California.

ARTICLE Il -- OBJECT

The object of this Society shall be:

To further the recognition of construction estimating as a professional field of endeavor;
To promote education and contribute to the betterment of the construction industry;

To observe and promote ethical standards of conduct;

To establish and publish standard construction estimating practices;

To administer a certification program by which professionalism in construction estimating and adherence to these
standards is recognized.

ARTICLE Il -- MEMBERS

The Society shall consist of individual memberships and shall be open to persons regardless of national origin, race,
creed, sex, or age.

SECTION1 CLASSIFICATION
The Society shall establish the following membership classifications and members shall have all the rights and
privileges of the Society except as otherwise specified in these bylaws.
A.  Estimator - shall have at least five (5) years experience as an Estimator in one or more of the construction
estimating disciplines. An Estimator member shall have the designation E.

B.  Constructor - shall be an active construction professional experienced in one or more of the construction
disciplines with at least five (5) years experience. A Constructor member shall have the designation C.

C.  Associate Member - shall be a member with less than five (5) years experience as an Estimator or active
construction professional in one or more of the construction estimating disciplines. An Associate Member
shall have the designation ASM. When the required five (5) years experience has accumulated the Associate
Member shall be eligible for the classification of either Estimator or Constructor.

D. Affiliate Member - shall be employed in a construction related field and shall have all the rights and
privileges of the Society except they shall not hold national office or vote except at the Chapter level or as a
Registered Chapter Delegate. An Affiliate Member shall have the designation AF.

E. Student - shall be a full-time student actively pursuing a curriculum leading to a degree or certificate in a
construction related field. A student member shall not hold office or vote in the Society but may in a Student
Chapter if there is one, and pay dues as provided for in Article I11. Section 6.A.1. A student member shall
have the designation S.

SECTION 2 CLASSIFICATIONS ASSIGNED BY THE NATIONAL BOARD OF TRUSTEES
A.  Fellow Member - shall be elected to Fellowship by the Fellowship Committee with the approval of the
Board of Trustees. A Fellow Member shall be a Certified Professional Estimator and shall have been a
member of the Society for a period of at least ten (10) years at the time of nomination. The Fellow Member
shall be recognized for making an exceptional contribution to the Society and the art of estimating. Fellow
Members shall not be required to pay dues and shall have the designation FCPE.
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ATTACHMENT 7

B.  Member Emeritus. Shall have been a member of the Society for at least ten (10) years and working less
than full time in the construction industry and shall have reached the age of sixty (60) years. The Member
Emeritus classification shall be recommended by the member’s Chapter or the Board of Trustees, and be
approved by the Board of Trustees. A Member Emeritus shall have the designation of ME.

C.  Honorary Member - shall be from outside the defined membership classifications and shall have performed
distinguished service in activities related to the profession of construction estimating. An Honorary Member
shall be recommended by a Chapter or the Board of Trustees, and be approved by the Board of Trustees.
The Honorary Member shall not be required to pay dues and shall not be eligible to hold office or vote. An
Honorary Member shall have the designation HM.

SECTION 3 CLASSIFICATION ASSIGNED BY THE CERTIFICATION TECHNICAL COMMITTEE
A Certified Professional Estimator shall be qualified to practice in one or more of the construction disciplines and has
met the certification requirements of the Society. A Certified Professional Estimator shall have the designation CPE.

SECTION 4 APPLICATION FOR MEMBERSHIP

Application for membership shall be submitted to the Society Business Office and the effective date of the
membership shall be the date of receipt in the Society Business Office. Classification of membership shall be entered
by the Society Business Office where the member is geographically located, or as assigned by the Board of Trustees,
and the classification designation is correct with Article I11. Section 1.

SECTION 5 TRANSFER OF MEMBERSHIP

Membership may be transferred from one Chapter to another, from member-at-large to a Chapter, from Chapter to
member-at-large, or by approval of the Board of Trustees as provided for in Article 1X. Section 2.B. 9. Notification
shall be sent to the Society Business Office, and to the Governor if transferring to a different region. A member may
belong to one or more Chapters but shall be listed in only one for national representation.

SECTION 6 DUES
A. Changes in Annual Dues - changes shall require a two-thirds (2/3) vote of the members present and voting
at the annual convention and shall become effective the next fiscal year.

B.  Special Classification dues shall be as follows:
1) Student dues shall be five per cent (5%) of the annual dues of the Estimator classification.
2) Member Emeritus dues shall be ten percent (10%) of the annual dues of the Estimator classification.

C.  Special Assessments - a special assessment may be levied based on the following requirements:
1) The assessment shall not exceed fifty percent (50%) of the annual dues in force at the time.
2) The assessment shall be effective on August 1 for a period of one year.
3) The assessment shall have the approval of two-thirds (2/3) of the total membership of the Board of
Trustees.
4) The membership shall be notified of the special assessment within fifteen (15) days of approval.

D. Payment of Annual Dues
Payment shall be sent to the Society Business Office, payable in United States funds. Due dates for annual
dues are as follows:
1) Members who joined the Society prior to June 1, 2008, the due date is August 1.
2) Members joining the Society after June 1, 2008, the due date is the anniversary month of their
membership.

E. Nonpayment of Dues - a member whose annual dues are not paid within thirty (30) days of the due date
shall be dropped from membership.
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ARTICLE IV - CHAPTERS ATTACHMENT 7

SECTION 1 CHAPTER ESTABLISHMENT
The Board of Trustees may charter Chapters consisting of individual members as classified herein after approval of its
Petition for Charter.

SECTION 2 CHAPTER MEMBERSHIP
The minimum membership to charter a Chapter shall be twenty (20) members.

SECTION 3 PETITION FOR CHARTER

Upon approval of the Petition for Charter and before presentation, the Chapter shall subscribe to the provisions in these
bylaws. A new Chapter shall adopt the Standard Chapter Bylaws provided by the Society, submit their own bylaws, or
modifications to the Standard Chapter Bylaws. New bylaws or modified Standard Chapter Bylaws, and future
amendments, shall be approved by the national bylaws committee. A copy of new Chapter bylaws or modified
Standard Chapter Bylaws and future amendments shall be on file in the Society Business Office.

SECTION 4 CHAPTER CHARTER REVOCATION
The charter of a Chapter may be revoked by the Board of Trustees, after written notice delivered by carrier with return
receipt required, for the following reasons:

A.  Financial obligations to the Society are not paid within sixty (60) days after written notice of delinquency;

B. A Chapter’s actions are inconsistent with these bylaws, or the welfare or purposes of the Society;

C. A Chapter’s membership has fallen below twelve (12) members, and the Chapter has either failed to submit a
plan to increase its membership to its Regional Governor, or has failed to achieve within a period of six
months, the growth in membership set forth in a plan approved by the Regional Governor.

SECTION 5 APPEAL
A Chapter may appeal their charter revocation at a hearing before the Board of Trustees at its next regular meeting by
presenting new or previously undisclosed facts that should be considered before the revocation becomes final.

ARTICLE V - REGIONS

SECTION 1 REGIONS

The Society shall be divided into Regions for the purpose of promoting Society programs and goals. Regions may be
created when recommended by the Board of Trustees and a two-thirds (2/3) vote of the registered delegates at an
annual convention. Boundaries may be changed by a two-thirds (2/3) vote of the Board of Trustees.

SECTION 2 REGIONAL MEETINGS
Each Region shall hold one (1) or more regional meetings per fiscal year for the purpose of conducting official Society
business pertaining to the Region. Chapter members and members-at-large of the Region shall be eligible to vote.

SECTION 3 REGIONAL GOVERNOR
A.  Each Region shall elect a Governor from the membership of the Region as prescribed by these bylaws.

B. Each Governor shall be a member of and represent their respective Region on the Board of Trustees.

C. Duties of a Governor shall be to:
1) act as liaison between the Chapters in the Region and the Society;
2) act as liaison between the members-at-large and the Society;
3) preside at all Regional meetings;
4) take such other action to further the goals of the Society within the Region.
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D.  Governors shall serve a term of two (2) years or until their successors are elected. Apﬁ‘l"&ﬁﬁﬂwwezhalf of
the Governors shall be elected in the even-numbered years and the remaining Governors in the odd-
numbered years. Terms shall begin August 1 following their election. No Governor shall serve more than
two consecutive terms.

E.  Avacancy in the office of Governor shall be filled by a majority vote of the Regional members; an interim
appointment, not to exceed sixty (60) days, may be made by the President.

SECTION 4 MEMBER-AT-LARGE
A member-at-large is a member who is not a member of a Chapter because of geographical location of more than fifty
(50) miles from a Chapter; or, as otherwise assigned with the option and approval of the Board of Trustees.

ARTICLE VI - OFFICERS

SECTION 1 ELECTED OFFICERS
The elected officers of the Society shall be President, First Vice President, Second Vice President, Third Vice
President and Regional Governors.

SECTION 2 DUTIES OF OFFICERS
The elected officers shall perform the duties provided in this Section and such other duties as are prescribed for the
office in these bylaws or in the adopted parliamentary authority.
A.  The President shall:
1) call and preside at meetings of the Board of Trustees and annual convention;
2) appoint the Director of Administration, or an agent, to record minutes of meetings of the Board of
Trustees and annual convention;
3) appoint the Treasurer who shall be a member of the Society and the Secretary who shall be a member of
the Society or the staff;
4) appoint committee chairmen except for finance and nominating committees;
5) utilize such professional services, within budget limitations, as the President deems appropriate for the
proper functioning of the Society and achievement of its goals;
6) appoint the Chief Teller and two (2) assistant tellers;
7) serve on the finance committee;
8) may vote only when the vote would affect the results;
9) appoint an officer or an agent to record minutes in an executive session;
10) be responsible for sealing and signing across the seal the executive session minutes prior to transferring to
a locked file in the Society Business Office;
11) be an ex-officio member of all committees except the nominating committee;
12) perform such other duties as requested by the Board of Trustees.

B.  The First Vice President shall:
1) become acquainted with the duties of the President;
2) serve on the finance committee;
3) assume the duties of the President when that officer is unable or unwilling to act.

C. The Second and Third Vice Presidents shall:
1) act as aides to the President, and, in order of precedence, assume the duties of the next highest office
when a vacancy occurs;
2) serve on the finance committee;
3) chair or oversee a committee assigned by the President.

SECTION 3 TERM OF OFFICE
A.  The term of office for the President and Vice Presidents shall be one (1) year beginning August 1 following
their election or until their successors are elected.

B.  The President and Vice Presidents shall not serve in the same office for more than two (2) consecutive terms.
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C. Governors shall serve terms outlined in Article V. Section 3. D. ATTACHMENT 7

D.  No member shall hold Society and Chapter office at the same time, except serving on a Chapter’s Board of
Directors.

SECTION 4 VACANCIES
A.  Avacancy in the office of President shall be filled by the First Vice President. Remaining Vice Presidents
shall ascend to the next highest position in order of precedence.

B.  The President shall appoint, with a majority vote of the remaining officers, an interim Vice President(s) to fill
the remaining unexpired term(s). Governor vacancies shall be filled in accordance with Article V. Section 3.
E.

C.  Members of the Board of Trustees serving one-half term or more shall be considered having served a full
term.

ARTICLE VII - APPOINTED OFFICERS
The appointed positions shall be those of Treasurer and Secretary.

SECTION 1 DUTIES OF APPOINTED OFFICERS
A.  The Treasurer shall:

1) serve as chairman of the finance committee;

2) together with the finance committee prepare and present a budget to the Board of Trustees for adoption;

3) supervise the Society’s accounting and financial records, and present financial statements as required or
requested,;

4) submit accounting and financial records for certified audit within sixty (60) days after the close of the
fiscal year;

5) oversee the receipt and disbursement of funds of the Society in accordance with the adopted budget;

6) conduct other duties as directed by the Board of Trustees;

7) be bondable.

B.  The Secretary shall:

1) record the minutes of meetings of the Board of Trustees and the annual convention when appointed by the
President;

2) send notices of meetings and Chapter revocations as directed by the Board of Trustees;

3) utilize electronic means for recording, transmitting and storing of minutes and notices;

4) maintain a legal copy of all minutes off-site from the Society’s Business Office;

5) conduct other duties as directed by the Board of Trustees and that generally apply to the office of
Secretary.

SECTION 2 TERMS OF TREASURER AND SECRETARY
The appointment of the Treasurer and Secretary shall be for one (1) year beginning August 1 and continue until their
successors are appointed.

ARTICLE VIII - NOMINATION AND ELECTION
SECTION 1 NOMINATIONS
Members may nominate a candidate or candidates for the office of President, First Vice President, Second Vice

President, Third Vice President and Regional Governors in the Society. Nominations shall be on the prescribed form
available from the Society Business Office, and submitted to the Society Business Office no later than February 1.
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SECTION 2 QUALIFICATIONS ATTACHMENT 7

A member nominated shall indicate a willingness to serve in the office for which nominated. A nominee for President
shall have served on the Board of Trustees, and other nominees shall have served as a Chapter officer or Society
committee chairman.

SECTION 3 NOMINATING COMMITTEE
A.  The nominating committee shall consist of one member from each Region appointed by the Regional
Governor prior to February 1.

B.  Nominees’ qualifications shall be confirmed by the Society Business Office by March 1.

C. If no qualified nominee has been received for an office, the nominating committee shall select up to three
qualified nominees for an office providing the nominees indicate a willingness to serve if elected.

D.  The nominating committee shall follow the policy and procedure manual approved by the Board of Trustees.

SECTION 4 SECRET BALLOT
A.  Secret ballots shall be sent by mail, or electronically as specified in the adopted parliamentary authority, by
the Society Business Office to all members entitled to vote no later than March 15. Ballots shall be returned
to the Chief Teller no later than April 15. Ballots for Regional Governors shall be sent to members in each
specific Region and the secret ballot shall include space for write-in candidates.

B.  Nominees from the membership and those selected by the nominating committee shall be listed
alphabetically on the ballot with incumbents noted. Chapter affiliation shall be listed together with statements
on service, qualifications and positions.

C.  The secret ballot shall include space for write-in candidates.

SECTION 5 TELLERS COMMITTEE

A.  The tellers committee shall be members composed of a Chief Teller and two (2) assistant tellers appointed by
the President with approval of the Board of Trustees.

B.  The Chief Teller shall be furnished a current list of eligible voters by the Society Business Office.

C.  The Chief Teller shall hold unopened ballots until a meeting of the tellers committee.

D.  The tellers committee shall follow the procedures established for the committee and, where silent, those in
the adopted parliamentary authority.

E.  The quorum for the tellers committee is a majority of the members.
SECTION 6 ELECTION
A.  Officers and Governors shall be elected by a majority vote, except, if there are three or more candidates for

any office, the election shall be by plurality vote.

B. If there is a tie in the election for an officer, the elected officer shall be determined by a majority vote by
secret ballot of the delegates registered and eligible to vote at the annual convention.

C. If there is a tie in the election for Governor, the office of Governor shall be determined by a majority vote by
secret ballot of the delegates from a Governor’s respective Region that are registered and eligible to vote at
the annual convention.

SECTION 7 NOTIFICATION OF ELECTION
Election results shall be distributed by the Society Business Office no later than May 1.
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ARTICLE IX - BOARD OF TRUSTEES ATTACHMENT 7

SECTION 1 COMPOSITION
The Board of Trustees shall be composed of the President, Vice Presidents and Regional Governors. The Immediate
Past President shall be an ex-officio voting member, and the Treasurer shall be a member without vote.

SECTION 2 POWER AND AUTHORITY
The Board of Trustees shall have full power and authority over the affairs of the Society except as otherwise provided
in these bylaws.

SECTION 3 DUTIES

A.

B.

The elected officers shall perform the duties provided in Section 3 and such other duties as prescribed for the

office in these bylaws or in the adopted parliamentary authority.

The Board of Trustees shall:

1) approve appointments of the President;

2) adopt the annual budget;

3) appropriate funds necessary to meet the expenses of the Society;

4) designate depository institutions for deposit of funds;

5) authorize waiver or payment of bonds required of a member holding Society funds or property;

6) report to the delegates at the annual convention business transacted during the year;

7) investigate grievances and complaints of irregularities submitted, and serve as a body to which Chapters
and/or members may appeal;

8) appoint an officer or agent to record minutes of an executive session;

9) may approve a member’s transfer when requested from Chapter to member-at-large, or from a member-
at-large to a Chapter;

10) change boundaries of Regions as outlined in Article V. Section 1;
11) Recommend to the Annual Convention changes in the number of regions;
12) take other actions as is necessary for the proper functioning of the Society that are consistent with these

bylaws.

SECTION 4 MEETINGS

A

Regular - the date and location of regular meetings of the Board of Trustees shall be scheduled by the Board
of Trustees.

Executive Session - executive session of the Board of Trustees may be called by the President or another
Trustee to conduct certain business where only members of the Board of Trustees are present and others
specifically invited.

Special - special meetings may be called by the President or by a majority of the Board of Trustees.

Observers - except for meetings held in executive session, members of the Society may attend meetings of
the Board of Trustees as observers,

Quorum - a majority of the voting members of the Board of Trustees shall constitute a quorum.
Other Meetings - in addition to in-person meetings, the Board of Trustees may hold meetings as set forth in

Article XIV.

ARTICLE X -- ANNUAL CONVENTION OF DELEGATES

SECTION 1 DATE AND LOCATION

The Annual Convention of Delegates of the Society shall be held during one of the last two months of the fiscal year,
the date and location selected by the Board of Trustees. Notice of the date, time and place shall be sent to the
membership no less than sixty (60) days prior to the start of the convention.
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SECTION 2 VOTING ATTACHMENT 7

A.  Registered Chapter delegates, members of the Board of Trustees, except the Treasurer, and members-at-large
in attendance shall be eligible to vote at the annual convention. No member may vote in more than one
capacity.

B. A Registered Delegate shall be a member in good standing of the Society and the Chapter in which the
Chapter’s votes are carried.

C.  The voting power of each Chapter shall be determined by the membership of the Chapter as of
June 1. Chapter delegates are entitled to vote the total number of votes assigned to the Chapter.

D.  Chapters chartered after June 1 prior to the annual convention shall be afforded voting privileges based on
the Chapter membership at the time of chartering.

SECTION 3 WAIVER OF NOTICE
Attendance at the annual convention shall waive the requirement of a notice.

SECTION 4 QUORUM
A quorum for the annual convention shall be a majority of those registered and eligible to vote.

SECTION 5 POSTPONEMENT OF A CONVENTION

In the event of an emergency, the Board of Trustees by a two thirds (2/3) vote may postpone or cancel an annual
convention. Members shall be notified of the postponement or cancellation in a manner determined by the Board of
Trustees to be fair and reasonable under the circumstances.

ARTICLE XI -- TECHNICAL COMMITTEES

SECTION 1 The technical committees of the Society shall be Certification, Standards and Education.
A.  Composition - technical committees shall consist of one (1) member from each Region appointed by the
Regional Governor.

B.  Terms - members shall serve a term of two (2) years beginning in the second year of the Governor’s term.
Members may serve no more than three (3) consecutive terms unless extended by the Board of Trustees.

C.  Chairmen - chairmen shall be elected from among its members by each committee with the approval of the
Board of Trustees.

D. Policy and Procedure Manual - each committee shall operate under the policy and procedure manual
approved by the Board of Trustees.

SECTION 2 DUTIES OF TECHNICAL COMMITTEES
A.  Certification Committee - the Certification Committee shall be responsible for:

1) the development and administration of the Certification Program of the Society;

2) assign the classification of Certified Professional Estimator under the qualifications outlined in Article
I11. Section 3;

3) may assign the classification of Certified Professional Estimator to a non-member if qualified to practice
as an Estimator in one or more of the construction disciplines, and meets the certification requirements
of the Society. A non-member CPE shall not pay membership dues, hold office or vote, but shall pay
fees required for the certification of a non-member.

B.  Standards Committee - the Standards Committee shall be responsible for the development and
administration of the Society’s Standard Estimating Practice publication.

C.  Education Committee - the Education Committee shall be responsible for the continued development and
administration of educational aspects for the Society.
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ATTACHMENT 7
ARTICLE XII -- COMMITTEES

SECTION 1 STANDING COMMITTEES

The Standing Committees of the Society shall be Awards, Bylaws, Finance, Industry Awareness, Investigative,
Strategic Planning, Membership, Nominating and Chapter Development. Except for the Investigative Committee, the
chairmen shall be appointed by the President with the approval of the Board of Trustees. Committees shall operate
under the policy and procedure manual approved by the Board of Trustees.

SECTION 2 COMPOSITION OF STANDING COMMITTEES
A. The Finance committee shall be composed of the Treasurer as chairman, the President, First Vice President,
Second Vice President and Third Vice President.

B.  The Nominating committee shall be composed of one member from each Region appointed by the Regional
Governor.

C.  The Bylaws committee shall be composed of one member from each Region appointed by the Regional
Governor.

D.  Other committees, except the investigative committee (Article , shall have no less than two (2) additional
members appointed by the committee chairman.

SECTION 3 QUORUM
The quorum for standing committees to take action shall be a majority of the members.

SECTION 4 DUTIES OF STANDING COMMITTEES
A.  Awards - the awards committee shall develop and solicit nominations for awards given by the Society, and
recommend recipients to the Board of Trustees for approval.

B.  Bylaws - the bylaws committee shall:
1) receive and present proposed amendments to the Society bylaws as provided for in Article XIX. Section
2;
2) review and approve new bylaws or modified Standard Chapter Bylaws as submitted by Chapters;
3) be responsible for verifying that all new or modified Chapter bylaws are on file in the Society Business
Office.

C.  Finance - the finance committee shall:
1) prepare the annual budget and present to the Board of Trustees for adoption;
2) review and monitor the budget on a regular basis.

D.  Industry Awareness - the industry awareness committee shall:
1) research information and publicize those activities which may impact the construction estimator;
2) issue position papers on items of interest to the Society.

E. Investigative Committee - the investigative committee shall carry out the duties outlined in Article XIII.
Section 3.

F. Strategic Planning - the strategic planning committee shall be responsible for exploring and considering
plans for future growth and member services of the Society.

G.  Membership - the membership committee shall be responsible for initiating means of expanding and serving
the Society’s membership.
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H.  Nominating - the nominating committee shall be responsible for submitting nominees‘?&r%awlgﬁi%ers in
accordance with Article VIII. Section 3.

I Chapter Development - the chapter development committee shall be responsible for the development and
organization of new Chapters, nurturing the further development of existing Chapters and assist in rebuilding
faltering Chapters.

SECTION 5 SPECIAL COMMITTEES
The President may authorize, with the approval of the Board of Trustees, the creation of special committees as deemed
appropriate for conducting the affairs of the Society.

ARTICLE XIll -- PROFESSIONAL DISCIPLINE

SECTION 1 CENSURE, SUSPENSION OR EXPULSION
A member may be censured based on the following reasons:
A.  Disregard for the purpose of the Society;

B. Violation of the Code of Ethics of the Society;
C.  Violation of the Bylaws of the Society;
D.  Conduct prejudicial to the welfare or purposes of the Society.

SECTION 2 COMPLAINT
A signed hard copy of a complaint about a member shall be sent to the Board of Trustees. After review, the Board of
Trustees may pursue a resolution of the complaint or forward the complaint to the investigative committee.

SECTION 3 INVESTIGATIVE COMMITTEE
A.  Composition - an investigative committee shall be composed of one (1) Certified Professional Estimators
from each Region. Committee members shall not be members of the Board of Trustees.

B.  Appointment - regional governors shall recommend a member from each Region to serve on the
investigative committee. The President shall accept or reject the recommendations and tender appointments
to the Board of Trustees for approval. The first year, the Board of Trustees shall decide the initial length of
term to be served by committee members (one, two, three, four or five). Thereafter, one new committee
member, recommended by the Governor of the Region where the vacancy exists, shall be appointed by the
incoming President and approved by the Board of Trustees. The committee shall elect a chairman from
among its members.

C.  Term - members of the committee shall serve staggered five (5) year terms and no member may serve more
than two (2) consecutive terms.

D.  Vacancy - vacancies due to resignation, relocation outside the Region, ineligibility or incapacity shall be
filled by a recommendation from the President for the unexpired term and approved by the Board of
Trustees. Should an investigation be in progress at the time of an unexpired term of a member, the
committee may elect to retain the services of that member as an advisor until the final resolution of the
investigation.

E. Recusal - in the event of recusals for a specific complaint that affects the quorum, the President, with the
approval of the Board of Trustees, shall temporarily supplement the committee who shall serve for that
complaint only. When the complaint has been finalized the regular member shall resume the seat originally
held on the committee.
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F. Processing Complaints - the committee shall process complaints as outlined in SpeciélT%%gWT 7
Disposition of Complaints approved by the Board of Trustees and, where silent, the adopted parliamentary
authority.

G.  Accountability - the committee shall report to the Board of Trustees only.

SECTION 4 DECISION

Upon receipt of the investigative committee report, and by a two-thirds (2/3) vote of the total membership of the Board
of Trustees, a member shall be notified of the decision of the Board of Trustees by hard copy with delivery verification
required.

SECTION 5 RECONSIDERATION
A member censured, suspended or expelled from the Society may, within thirty (30) days, request reconsideration by

the Board of Trustees. After receipt of the Board of Trustees’ decision on reconsideration, the member may, within
thirty (30) days, request a hearing before the Board of Trustees at its next regular meeting.

ARTICLE XIV -- WRITTEN COMMUNICATION AND ELECTRONIC MEETINGS

SECTION 1 WRITTEN COMMUNICATION
Written communication shall include any of the following:

A.  United States Postal Service and express delivery service

B.  Electronic communication

C.  Facsimile transmission

D.  Telegram

E.  Telephone conference

F. Other methods of communication that can be verified.
SECTION 2 ELECTRONIC MEETINGS
The Board of Trustees, special and standing committees are authorized to meet by electronic means so long as all
members may simultaneously hear each other and participate during the meeting. Minutes shall record the action
taken during electronic meetings and, after approval, placed in the permanent file of minutes in the Society Business
Office and off-site.

ARTICLE XV -- ADMINISTRATIVE OPERATIONS

SECTION1 EXECUTIVE DIRECTOR

A.  The promotional and management affairs of the Society shall be under the supervision of the Executive

Director, an employee of the Society.

B.  The Executive Director shall be employed by the President with the approval of the Board of Trustees.
Employment shall continue until termination either by the Executive Director or the Board of Trustees.

C.  Termination of the Executive Director shall be by a majority vote with notice or a two-thirds (2/3) vote
without notice of the total members of the Board of Trustees.

SECTION 2 DUTIES OF THE EXECUTIVE DIRECTOR

The duties of the Executive Director shall be to:
A.  Provide leadership and direction to the activities of the Society;
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K.

L.

Provide effective fiscal management of the Executive Director’s activities; ATTACHMENT 7

Promote the Society;

In conjunction with the Education board, work to develop, implement and maintain a Society-wide education
program;

Develop, implement and maintain programs that will provide sources of funds for the Society;
Develop, implement and maintain a Society-wide leadership training program;

Coordinate/interface daily operations with the Society Business Office through the Director of
Administration;

Coordinate/interface with the Board of Trustees through the President;
Present an annual report at the annual convention.

Conduct written communication and meetings as outlined in Article XIV;
Be bondable.

Perform other duties as directed by the President or Board of Trustees.

SECTION 3 DIRECTOR OF ADMINISTRATION

A

The business affairs of the Society Business Office shall be under the supervision of the Director of
Administration, an employee of the Society.

The Director of Administration shall be employed by the President with the approval of the Board of
Trustees.

Employment of the Director of Administration shall continue until termination either by the Director of
Administration or Board of Trustees.

Termination of the Director of Administration shall be by a majority vote with notice or two-thirds (2/3) vote
without notice of the total members of the Board of Trustees.

SECTION 4 DUTIES OF THE DIRECTOR OF ADMINISTRATION
The duties of the Director of Administration shall:

A.

B.

Serve as the Society’s Corporate Secretary;

Provide information for and assist in the distribution of Society publications;

Maintain records of the affairs of the Society including a current roster of the membership;
Submit progress reports to the President upon request;

Account for all funds expended in the performance of assigned duties and operations of the Society Business
Office;

Present an annual report at the annual convention;
Be bondable;

Coordinate/interface with the daily operations of the Executive Director;
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I Coordinate/interface with the Board of Trustees through the President; ATTACHMENT 7

J. Distribute to Chapter presidents and, on the website to members, the action report of the Board of Trustees’
meetings within six (6) weeks of the meetings;

K. Conduct written communication as outlined in Article XIV;
L.  Toserve as an agent, when appointed by the President, to record and prepare minutes of meetings;

M.  Perform such other duties as assigned by the President or Board of Trustees.

ARTICLE XVI -- FISCAL YEAR

The fiscal year of the Society shall be August 1 through July 31.

ARTICLE XVII -- INDEMNIFICATION

Should any person be sued, either alone or with others, because he or she was a Trustee, Officer, Governor, Treasurer,
Secretary, Board or Committee Member or Employee of the Society, in any proceeding arising out of any alleged
wrongful affirmative act or out of any wrongful act against the Society or by the Society, indemnity for his or her
reasonable expenses, including attorney’s fees incurred in the defense of the proceedings, may be reimbursed by the
Society if the party sued is successful in defending in whole or in part or the proceeding against such party is settled
and the Society finds that the defendant’s conduct fairly and equitably merits such indemnity. The amount of such
indemnity shall be limited to the expenses, including attorney’s fees, incurred in defense of the proceedings and other
such amounts as the Society determines and finds to be reasonable and equitable or the amount of the insurance
coverage carried by the Society to cover such potential liability, whichever is lower.

ARTICLE XVIII -- PARLIAMENTARY AUTHORITY

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the proceedings of
the Society in all cases to which they are applicable and in which they are not inconsistent with these bylaws, any
special rules of order the Society may adopt, and any statutes applicable to this Society that do not authorize the
provisions of these bylaws to take precedence. The parliamentary authority of the Society shall be adopted by each
Chapter and Region.

ARTICLE XIX -- AMENDMENT OF ARTICLES OF INCORPORATION AND BYLAWS
SECTION 1 ARTICLES OF INCORPORATION
A.  Correlation with Articles of Incorporation - Article I and Article 11 of these bylaws shall be identical to

the corresponding articles of the Articles of Incorporation.

B.  Convention Action - the Articles of Incorporation may be amended at any annual convention subject to
approval by the State of California and the Internal Revenue Service.

C.  Amendment Notice - notice to the membership, through Chapters, of amendment(s) to the Articles of
Incorporation shall be distributed on or before May 15 prior to the annual convention where it will be
considered.

D. Vote Required - the adoption of amendment(s) or a revision shall require a two-thirds (2/3) vote of delegates
registered and eligible to vote.
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SECTION 2 BYLAWS ATTACHMENT 7

A.  Amendments may be submitted by the Board of Trustees, technical and standing committees, Regions,
Chapters and members.

B.  Proposed amendments shall be submitted to the bylaws committee prior to December 15.

C.  The bylaws committee shall review the proposed amendments and submit for review to the Board of
Trustees prior to March 1.

D.  Proposed amendments shall be distributed to each Chapter for members’ review no later than
May 15 prior to that year’s annual convention.

E. Proposed amendments require a two-thirds (2/3) vote for adoption of delegates registered and eligible to vote
at the annual convention.

F. Adopted amendments shall be effective immediately unless a proviso is adopted for a specific date.

STANDING RULES
of the
AMERICAN SOCIETY OF PROFESSIONAL ESTIMATORS

1. Convention rules of procedure shall be developed by the President, reviewed by the Board of Trustees, and
adopted by the delegates present and eligible to vote at the annual convention.

2. The copyrighted official Society emblem, a modern “E,” and Society name, or derivative thereof, may be only
used by Society members. Total visual presentation shall not detract from the professional stature of the Society.

3. Reimbursement of expenses shall be in accordance with the policy and procedure manual developed by the
finance committee and approved by the Board of Trustees.

4. The official publication of the Society shall be Estimating Today which shall be distributed to each member and
may be distributed to professional organizations for public relations efforts.

5. The membership directory shall be distributed through the Society Business Office and contain the names of
members as of the first day of the fiscal year. The directory shall be posted on the “members only” section of the
website no later than ninety (90) days after the start of the fiscal year. The directory or parts thereof, are the sole
property of the Society and shall not be available to anyone outside the Society except by permission of the Board
of Trustees.

6. Standing rules may be adopted or amended by a majority vote of delegates registered and eligible to vote at the

annual convention.

END
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ATTACHMENT 6
STANDARD CHAPTER BYLAWS

ARTICLE | - NAME

This organization known as Chapter (hereinafter “the Chapter’”) Number of the American
Society of Professional Estimators (hereinafter “the Society”) consisting of members as defined in Article II1
of these Bylaws is operated as a non profit, educational organization.

ARTICLE Il - OBJECT
The object of this Chapter shall be:
To further the recognition of construction estimating as a professional field of endeavor.
To promote education and contribute to the betterment of the construction industry.
To observe and promote ethical standards of conduct.
To contribute to the establishment and publication of standard construction estimating practices.
To promote the certification program by which professionalism to construction estimating and adherence to
these standards is recognized.

ARTICLE Il - MEMBERSHIP

The Chapter shall consist of individual memberships in classifications as specified herein for persons who
are members of the American Society of Professional Estimators and are actively employed in the
construction industry or construction related services, except for Member Emeritus who shall be retired.

SECTION 1 MEMBERSHIP CLASSIFICATIONS
Membership in the Society shall be open to persons meeting the following qualifications regardless of
national origin, race, creed, sex, or age and shall consist of;
A. MEMBER- The Member shall have all rights and privileges of the Society except as may be
noted below.

1. The following Classifications shall be assigned to a Member by the Society Business Office
and verified in accordance with the Application Procedures set forth in Section 2:
a) Estimator — shall have at least 5 years experience as an Estimator in one or more of the
construction estimating disciplines. The Estimator shall be given the designation E.

b) Constructor — shall be an active construction professional experienced in one or more of
the construction disciplines with at least five years experience. The Constructor shall be
given the designation C.

c) Associate Member — is a Member having less than five years experience as an Estimator
or an active construction professional in one or more of the construction estimating
disciplines. The Associate Member shall be given the designation ASM. When the
Associate Member accumulates the required five years experience the Member shall be
given one of the Member Classifications as described above.

d) Affiliate Member — shall be employed in a construction related field. An Affiliate
Member shall have limited rights and privileges in the Society where the Affiliate
Member may hold Chapter level positions but shall not hold National level office and
shall not be eligible to vote except at the Chapter level. The Affiliate Member shall be
given the designation AF.
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ATTACHMENT 6
2. The following Classifications shall be assigned by the Certification Board:

a) Certified Professional Estimator — shall be qualified to practice as an estimator in one or
more of the construction estimating disciplines and who meets all of the certification
requirements of the Society. The Certified Professional Estimator shall be given the
designation CPE.

b) Non-Member Certified Professional Estimator - The Certification Board may assign the
classification of Certified Professional Estimator to a Non-Member who is qualified to
practice as an estimator in one or more of the construction estimating disciplines and
who meets all of the certification requirements of the Society. The Non-Member CPE
shall also be required to adhere to all requirements of the Continuing Certification
Program. The Non-Member CPE shall not be required to pay membership dues and shall
not hold office or be eligible to vote but shall pay all fees required for Certification as a
non-member.

3. The following Classifications shall be assigned to a Member by the National Board of
Trustees:
a) Member-at-Large — shall be a person classified in one of the membership classifications
who is not a member of a Chapter because of geographical location. The Member-at-
Large shall be given the designation MAL.

b) Fellow — shall be elected to Fellowship by the Fellowship Committee and shall be
approved by the Board of Trustees. A Fellow Member shall be a Certified Professional
Estimator and shall have been a member in the Society for a period of ten years at the
time of nomination for Fellowship. The Fellow Member shall be recognized for making
an exceptional contribution to the Society and the art of estimating. The Fellow Member
shall not be required to pay dues. The Fellow shall be given the designation FCPE.

¢) Member Emeritus — shall have been a member in the Society for at least ten years and
shall be working less than full time in the construction industry and shall have reached
the age of sixty years. The Member Emeritus status shall be recommended by the
member’s Chapter or the Board of Trustees, and approved by the Board of Trustees. The
Member Emeritus shall be given the designation of ME.

d) Honorary Member — shall be from outside the defined membership classifications and
shall have performed distinguished service in activities related to the profession of
construction estimating. The Honorary Member shall be recommended by a Chapter or
the Board of Trustees, and approved by the Board of Trustees. The Honorary Member
shall not be required to pay dues and shall not hold office or be eligible to vote. The
Honorary Member shall be given the designation HM.

B. STUDENT — A Student Member shall be a full time student actively pursuing a curriculum
leading to a degree or certificate in a construction related field. The Student Member shall
not hold office in the Society and shall not be eligible to vote except at the Chapter level in
the case of a Student Chapter. The Student Member shall be given the designation S.

SECTION 2 APPLICATION PROCEDURE

A. A Member-at-Large shall be a person classified in one of the membership categories who is not a
member of a Chapter because of geographical location. Application for membership shall be
submitted to the Society Business Office. The application shall be approved by the Board of
Trustees or its designated agent.
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ATTACHMENT 6

B. Application for Chapter membership shall be submitted to the Chapter Membership Committee for
approval by the Board of Directors.

C. The effective date of membership in the Society shall be the date of receipt of the application and
dues at the Society Business Office.

D. Membership may be transferred from one Chapter to another, or from Member-at-Large to a
Chapter, or Chapter to Member-at-Large, provided the Chapter(s) and Members-at-Large involved
notify the Society Business Office in writing.

SECTION 3 -- DURATION OF MEMBERSHIP

The duration of membership shall be for one year and is renewable annually.

SECTION 4 -- DUES

A. The Chapter shall establish annual dues and fees which shall be payable upon approval of application
for membership.

B. Dues may be prorated in accordance with guidelines established by the Board of Directors for new
members joining the Chapter after September 1.

C. Renewal dues are payable by August 1 and are delinquent August 31.

D. A Certified Professional Estimator requesting reinstatement after a lapse in membership, shall pay
the current Society and Chapter dues and regain Certification as prescribed by established
Certification Board Policies.

E. Any change to the Chapter dues structure shall become effective the fiscal year following adoption
of such change.

SECTION 5— MEMBER IN GOOD STANDING

A member is in good standing only when all financial obligations to the Society and Chapter have been paid.
A member not in good standing shall forfeit all rights and privileges of membership until such financial
obligations are paid.

SECTION 6 — SUSPENSION OR EXPULSION

A. After written notification the Board of Directors may, with a two thirds vote of the total Board of
Directors members, censure, suspend or expel a Member from the Chapter for:

1. Disregard for the purpose of the Society.

2. Violation of the Code of Ethics of the Society.

3. Violation of the Society or Chapter Bylaws.

4. Conduct prejudicial to the welfare or purposes of the Chapter.

B. A member censured, suspended or expelled from the Chapter may request reconsideration by the
Board of Directors of its action upon conditions and within the time limit and procedures
established by the Board of Directors. Within thirty days after the Board of Directors has notified
the member in writing of its decision on the reconsideration, the member may request a hearing
before the Board of Directors at its next regular meeting.

ARTICLE IV - FISCAL YEAR
The fiscal year of the Chapter shall be August 1 to July 31. The books shall be closed on July 31.
ARTICLE V - CHAPTERS
Chapters shall hold regularly scheduled Membership Meetings. One third of the Chapter voting membership

shall constitute a quorum for Chapters with 50 or less than 50 members; one fourth of the Chapter
membership shall constitute a quorum for Chapters with more than 50 members.
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ATTACHMENT 6
ARTICLE VI - REGIONS

Chapters are located within geographic sections of the country determined to be Regions by the Board of
Trustees. Chapter members attending respective Regional Meetings shall be entitled to vote on all Regional
and Society business brought before the assembly.

ARTICLE VIl - OFFICERS

The elected officers of the Chapter shall be a President, Vice President, Secretary and Treasurer, and
Directors and may include a Second Vice President, Third Vice President and Corresponding Secretary.

SECTION 1 -- DUTIES OF OFFICERS
A. The President shall:

1.
2.

W

e A

Call and preside at all meetings.

Appoint all Committee Chairmen with the exception of the Nominating Committee and the
Finance Committee.

Be an ex-officio member of all committees except the Nominating Committee.

Be one of three persons authorized to sign checks and appoint the third person
authorized to sign checks.

Appoint a Chief Teller and two assistant tellers.

Vote only to make or break a tie.

Attend Regional Meetings and the Annual Meeting.

Perform such other duties prescribed in these Bylaws or as requested by the Board
of Directors.

B. The Vice President/s shall:

1.
2.

3.
4.

Act as aides to the President.

Assume the duties of the President, in order of precedence, when that officer is
unable or unwilling to act.

Attend all Membership Meetings and Board of Directors Meetings.

Oversee or chair any committees to which they may be assigned by the President.

C. The Treasurer shall:

1.

2.

W

5.

6.

Serve as Chairman of the Finance Committee and prepare and present a budget
for approval by the membership.

Maintain all Chapter accounts and financial records and present Treasurer’s
Reports at regular meeting of the Board of Directors.

Be one of three persons authorized to sign checks.

Receive and disburse Chapter funds as directed by the Board of Directors.
Prepare and submit all reports required to maintain a non-profit status during the
term served.

Submit all accounting and financial records for audit within thirty days of the
close of the fiscal year.

D. The Secretary shall:

1.

2.
3.
4.

Be responsible for the permanent records of the Chapter including minutes of all
regular and special meetings of the Chapter and Board of Directors.

Maintain a current roster of Chapter membership.

Attest to all documents required to be executed by the Chapter.

Perform such other duties as may be requested by the President or Board of
Directors.

E. The Corresponding Secretary (if any) shall:

1.

Chapter Bylaws

Be responsible for all correspondence of the Chapter.
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ATTACHMENT 6
SECTION 2 -- TERM OF OFFICE
A. The term of office shall be for one year commencing August 1, and continue until the successors are
elected or selected.
B. Officers shall not be elected to the same office for more than two consecutive terms.
C. An officer who has served more than half a term is considered to have been elected for the full term.
D. A Society Officer may only be elected to a Directors position.

SECTION 3 -- VACANCIES
A. A vacancy in the office of President shall be filled by the First Vice President.
B. A vacancy in the office of Vice President shall be filled by either:

1. Appointment by the President, and a majority vote of the remaining voting
officers shall approve, of an interim Vice President to complete the unexpired
term when there is only one Vice President or;

2. Each Vice President shall ascend to the next highest vacant position in order of
precedence. The President shall appoint, and a majority of the remaining voting
officers shall approve, interim Vice President(s) to fulfill the remainder of the
unexpired term.

3. In the event of a vacancy in the office of both President and Vice President, when
there is only one Vice President, the Chapter shall elect the President by ballot;
the President shall appoint, and the remaining voting officers shall approve, an
interim Vice President to fulfill the unexpired term.

C. A vacancy in any other office, except that of Immediate Past President which shall not be filled, shall
be filled by Presidential appointment, with approval by majority vote of the remaining officers.

ARTICLE VIII - NOMINATIONS AND ELECTIONS

SECTION 1 -- NOMINATIONS

Any member may nominate a candidate or candidates for Chapter office.

SECTION 2 -- QUALIFICATIONS

The member nominated shall be a member in good standing, fulfill the qualifications specified herein and
shall express a willingness to serve in the office for which nominated. Nominees for President shall have
served on the Board of Directors.

SECTION 3 -- NOMINATING COMMITTEE

A Nominating Committee of at least three members shall be elected at the March Membership meeting to
receive and solicit nominations. The Committee shall elect its own Chairman. The President shall not serve
on the Nominating Committee. The Nominating Committee shall present the slate of candidates which shall
be announced at the April Membership Meeting. Additional nominations may be taken from the floor until
nominations are declare closed. All Chapter members shall receive notification of the slate of candidates and
the balloting deadline.

SECTION 4 -- VOTING

All members in good standing are eligible to vote. Secret ballots shall be counted by the tellers at the May
Membership Meeting. Elected officers shall receive a majority of the votes cast. If there are more than three
candidates for an office, a plurality vote shall elect. In the event of a tie, Chapter members in attendance at
the May Membership Meeting shall vote by secret ballot to decide the election.

SECTION 5 -- ANNOUNCEMENT

The results of the election shall be announced by the presiding officer and the Teller’s Report shall become
part of the permanent records of the Society. Chapter members shall receive notice of the results of the
election. The Secretary shall notify the Society Business Office of the election results by July 1.
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ATTACHMENT 6
ARTICLE IX -- BOARD OF DIRECTORS

SECTION 1 -- MEMBERS

The Board of Directors shall be composed of the President, Vice President(s), Secretary, Treasurer and
Directors, and may include a Corresponding Secretary. The Immediate Past President shall be an ex-officio
member of the Board of Directors and may have voting privileges.

SECTION 2 -- DUTIES

The Board of Directors shall:

A. Exercise general supervision and control over the affairs of the Chapter;

B. Approve all appointments made by the President;

C. Approve the budget, appropriate necessary funds necessary to meet the expenses of the Chapter, and
designate depository institutions into which funds shall be deposited. The Board shall authorize
waiver, or payment of the cost of, any bond required of anyone holding Chapter funds or property.
Report to Chapter business transacted by it;

Investigate all grievances and complaints of irregularities presented to it, and serve as a body to

which members may appeal.

F. Take all such other actions as may be necessary for the proper functioning of the Chapter which are
consistent with these Bylaws.

m o

SECTION 3 -- MEETINGS OF THE BOARD OF DIRECTORS

A. The Board of Directors shall hold regularly scheduled meetings. The location shall be determined by
the Board of Directors.

B. The Board of Directors meetings shall be open to the membership of the Chapter, but members may
only participate when requested to do so by the presiding officer. The Board of Directors mays, in its
discretion and for good cause, conduct certain business in meetings to be attended only by the Board
of Trustees and those persons specifically invited by the Board of Directors.

C. Special meetings of the Board of Directors may be called by the President or a majority of the Board
of Directors. The call for a Special meeting shall be made at least fifteen days before the meeting and
shall state the items of business to be transacted. No other business may be transacted except that
stated in the call of the Special meeting.

D. The last regularly scheduled meeting of the fiscal year shall be a Joint Board Meeting which shall be
attended by all incoming and outgoing officers and committee chairs. Those in outgoing positions
shall transfer records for the fiscal year to the incoming officers and committee chairs.

SECTION 4 -- QUORUM

A majority of the Board of Directors shall constitute a quorum.

ARTICLE X - ANNUAL MEETING

SECTION 1 -- DELEGATES

The Delegate(s) and Alternate(s) shall be elected by the Chapter membership to represent the Chapter at the
Annual Society Business Council.
A. The Chapter shall be entitled to one vote for every voting member based on Society records of
Chapter membership as of July 1.
B. Each Delegate shall be entitled to one Alternate
C. One Delegate may vote the total number of votes assigned to the Chapter.
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D.

ATTACHMENT 6
The Society Business Office shall be informed of the name(s) of the Chapter Delegate(s) and
Alternate(s) 30 days prior to the Annual Meeting.

ARTICLE XI - COMMITTEES

SECTION 1 -- CREATION

The President may authorize the creation of committees as deemed necessary to conduct the affairs of the

Society.

SECTION 2 -- STANDING COMMITTEES

The Standing Committees of the Chapter shall include Awards, Bylaws, Certification, Standards, Education,
Finance, Membership, Program, and may include Newsletter, Industry Awareness, Public Relations, and
Historical Committees. The President shall appoint the chairmen of the following Standing Committees with
the approval of the Board of Trustees:

A.

o

Awards Committee which shall verify all Chapter nominations for Society Awards; prepare and
submit documentation of Chapter activities for Society Chapter Awards; select recipients for Chapter
awards and procure and prepare awards for presentation.

. Bylaws Committee which shall receive, prepare and present proposed Standing Rules to these

Bylaws; interpret these Bylaws and offer guidance on parliamentary procedures; submit proposed
amendments, or Standing Rules, to the Society Bylaws to the Regional Bylaw Committee Member.
Certification Committee which shall maintain an active liaison between the Chapter and the
Certification Board Regional Member, and promote the Certification Program to Chapter members.
Standards Committee which shall promote standard estimating practices by Chapter members and in
the construction industry; cooperate with the Certification Board by drafting and reviewing
documents for the Standard Estimating Practices Manual.

Education Committee which shall promote the art of estimating through educational and training
programs; develop liaisons between the Chapter and educational institutions with construction
related curriculum to promote the objectives of the Society; promote the programs of the Education
Board. The Committee shall award all funds allocated for scholarships and grants in the name of the
Chapter.

Finance Committee which shall prepare and present the proposed annual budget to the Board of
Directors at the second meeting of the fiscal year.

Membership Committee which shall develop Chapter membership drives; cultivate interest in
Chapter membership; promote participation in Society sponsored membership drives; and distribute,
receive and review membership applications.

Program Committee which shall arrange and promote programs for the general membership
meetings which shall be construction related topics or of general interest to the members.

Public Relations Committee which shall publicize Chapter activities and awards and promote
Society objectives to other professional construction organizations.

Newsletter Committee which shall publish and distribute to Chapter members and others, an
informative newsletter promoting Chapter and Society activities, and other items of interest.
Historical Committee which shall maintain historical records of Chapter activities.

Industry Awareness which shall inform members of proposed and adopted legislation that will affect
the construction industry.

SECTION 3 -- COMMITTEE STRUCTURE

Each Committee Chair shall appoint at least one additional member to the respective Committee.
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ATTACHMENT 6
ARTICLE XII - INDEMNIFICATION

The Board of Directors shall have the authority to indemnify any Director or Officer of the Chapter for
expenses and costs, including legal fees, actually and necessarily incurred in connection with any claim
asserted against the person, by action in court or otherwise by reason of the person being or having been such
Director or Officer, except in relation to matters as to which the person shall have been guilty of negligence
or misconduct in respect of the matter in which indemnity is sought.

ARTICLE XIIl - PARLIAMENTARY AUTHORITY

The rules of parliamentary practice comprised in Robert’s Rules of Order, Newly Revised, latest edition,
shall govern all proceedings of the Chapter and the Board of Directors, except where inconsistent with these
Bylaws, and shall be subject to any special policies which have been or may be adopted.

ARTICLE XIV - AMENDMENTS

Amendments to these Bylaws may be proposed but shall not be effective until approved by a two-thirds vote
of the ASPE Board of Trustees as an amendment to the Standard Bylaws for Chapters.

Chapter Standing Rules

STANDING RULE NO.1

The Chapter shall adopt Standing Rules stating its dues, fees and charges, Membership and Board of
Directors meeting dates, the number of Directors and whether officers will be elected to the positions of
Second Vice President, Third Vice President, and Corresponding Secretary, and whether the Immediate Past
President has voting privileges on the Board of Directors, and such other rules which do not conflict with the
Charter of the American Society of Professional Estimators; the Chapter’s Corporate Charter; or the Bylaws,
Standing Rules or official policies of the American Society of Professional Estimators, provided they have
been reviewed for compliance by the Society’s Bylaw Committee.

Amendment of Chapter Standing Rules requires previous notice to the Chapter membership and a two-thirds
vote of those present and voting.
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